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L IlpusHath yTpaTHBLIEM cuity mpuka3 MunucTeperBa o6paszoBaHus,
HayKku u Monozexu Pecry6muxu Kpebim ot 11.06.2021 Ne 1018 «O6 YTBEPKAEHHH
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2 HavansHuky ynpasnenus o6mero obpasoBanusi (MaxaHoBOIH A.B.)
TpeOOBaHUS HACTOSILIEr0 MPUKAa3a IOBECTH A0 CBEICHHUS OPraHOB YIIPaBICHUS
0bpaszoBanneM u 0611e06pa30BaATENBHBIX opranusanuit Pecry6muku Kppim.

3. KoHTpomb 3a BwImoNHeHHeM HacCTOSILICIO TIPUKa3a BO3JIOXKHTL HAa
3AMECTHTEIISl MUHHCTPAa OOpa30BaHHUs, HAYKH W MOJIONCIKH Pecnybnuku Kpeim
becnanosy C.7.

IlepBriii 3amecTuTE D MHHHCTpa C/: //5% C.H. JIeBoBa




METOIUYECKHUE PEKOMEHJIALIUN
110 BEACHUIO 1eJI0BOH JOKYMEHTALlUN
B rOCyJapCTBEHHbIX U MYHUIIUNIAJIbHBIX JIOIIKOJBHBIX 00Pa30BaTeIbHBIX U
o0meoOpa3oBaTenbHbIX Opranusanusax Pecnyoauku Kpbim

1. O0Me moJI0KeHud.

Meroauueckue pekomMeHaaluu (naisee — PexomeHganuu) 1O BEACHHIO
JIEJIOBOM JIOKYMEHTAIMM B TOCYAApCTBEHHBIX M MYHUIMNAIBHBIX JOLIKOJIBHBIX
oOpa3oBarenbHbIX M 001Ie00pa3oBaTeNbHbIX opranuzanusax PecrnyOmuku Kpbim
(manee — oOpazoBaTeNbHbIE OpraHU3alliK) pa3padoTaHbl B COOTBETCTBUHM CO
CJIEIYIOLIMMHA HOPMAaTUBHBIMH IOKYMEHTAMH:

- ®denepanbHblil 3akoH OT 29.12.2012 Ne 273-03 «O06 obpa3oBaHuH B
Poccuiickon @enepanun»;

- ®enepanbHpiil 3ak0H 0T 27.07.2006 Ne 152-03 «O mepcoHaNbHBIX
JAHHBIX»;

- 3akon Pecnybmuku Kpeim ot 06.07.2015 Ne 131-3PK/2015 «O6
oOpazoBanuu B Pecniybmuke Kpbim»;

- npuka3 OeaepabHOr0 areHTCTBA M0 TEXHUYECKOMY PEryJIMPOBaHUIO
U METpoJoru MUHHCTEPCTBA NPOMBINIUIEHHOCTH W TOproBiau Poccuiickon
®enepauuu ot 08.12.2016 Ne 2004-ct «OO6 yTBEpk ACHUH HALHMOHAIBHOTO
crannapra Poccniickont @enepannm;

- npuka3 PeaepabHOr0 areHTCTBA M0 TEXHUYECKOMY PEryJIMPOBAHUIO
U METpoJornu MUHHCTEPCTBA INPOMBINIUIEHHOCTH W TOproBiau Poccuiickon
Genepatun ot 14.05.2018 No  244-ct  «OO6 yTBepX ACHUU HU3MEHEHHUS
K HAaIMOHAJIbHOMY cTaHaapTy Poccuiickont @enepannmny;

- npuka3 @OenepanbHoro apxuBHoro areHrcrsa ot 20.12.2019 r. Ne 236
«O06 ytBepxkaeHuu llepedyHsi TUMOBBIX YIPaBICHUYECKUX APXMBHBIX JTOKYMEHTOB,
o0pa3yromuxcsi B MpoLecce JESITENIbHOCTH TOCYJapCTBEHHBIX OPraHOB, OPraHOB
MECTHOTO CaMOYIIPABJICHUS U OPTraHU3ALMM, C YKa3aHUEM CPOKOB UX XPAaHCHUSD?;

- npuka3 MunucrepctBa npocsemienuss CCCP ot 30.12.1980 N 176
«O BBegeHun B jeilctBue [lepeyHss MOKYMEHTOB CO CpPOKaMH XPAaHEHMs
MunucrepctBa npocsemieHus CCCP, opraHoB, yupexaeHUUl, OpraHu3anui
CHUCTEMBI IIPOCBELICHU.

PekoMeHanMy yCTaHABIMBAIOT 0OLIME TPEOOBAHUSA K BEJIEHUIO AEIOBOU
JOKYMEHTAIlMU B 00pa30BaTeabHbIX opranusanusax Pecrmy6muku Kpobim.

[Ipumenenne PexkoMeHmanuii MOHKHO CHOCOOCTBOBATH (POPMUPOBAHUIO
o(pUIMaTBEHO-AEI0OBOTO CTHIIS JOKYMEHTOB, COKpPAIICHHUIO 3aTpaT TpyJa U CPEACTB
B [IPOLIECCE CO3MaHUSA JOKYMEHTOB.

Pekomenmaumu  pacnpoCTpaHsOTCA Ha OpraHu3alLHI0 paboThI
C JOKyMEHTaMHU HE3aBUCUMO OT BHJA HOCHUTENS, B TOM YHUCJE 3IIEKTPOHHBIMHU
JOKYMEHTaMH, BKJIIOYas IOJArOTOBKY, 00paOOTKYy, XpaHEHHE M HCIIOJIb30BAHUE



JOKYMEHTOB, OCYIIECTBIISIEMBIX C IPUMEHEHUEM NH()OPMALIMOHHBIX TEXHOJOTUH.

OcoOeHHocTH PabOTHI C JOKYMEHTAaMH, COAEPKAIIMMH KOH(UICHIINATBHYIO
uHpopMalmio  (cny)keOHyI0 W HMHYIO TailHy, T[epCOHajJbHbIC JIaHHBIC),
pEeryJupylOTCsSl  CIeUUaJbHBIMA  HOPMATUBHBIMM  aKTaMH  (MHCTPYKLHUSMHU,
MOJIOKEHUSIMU, MIPaBUJIAMH), YTBEPKAAEMBIMU PYKOBOJUTENIEM 00pa30BaTEIbHOMN
OpraHU3alHH.

OTBETCTBEHHOCTh 33 OpraHU3alldi0 U COCTOSHHE JEJONPOW3BOJCTBA B
o0pa3oBaTeIbHON OPraHU3alliy HECET PYKOBOUTENb, KOTOPBINA:

- Ha OCHOBaHMM PekomeHnanumii pazpadarbiBaeT U yTBepxkaaeT MHCTpyKIuio
O JIETIONPOU3BOJICTBY U HOMEHKJIATYPY JIe] 00pa30BaTeIbHON OpraHu3aluy;

- KOHTPOJIUPYET  COOJIOJEHUuE  TpeOOBaHWl  yTBEPXKIEHHOU B
oOpa3zoBarenbHON  opranuzauuud  WMHCTpYKIMM 1O  BEICHHUIO  JIEJIOBOM
JIOKYMEHTAIlUH;

- IPOBOJMT MPOBEPKY COCTOSTHUS AEIONPOU3BOICTBA;

- obecrieunBaeT METOAUYECKOE PYKOBOJCTBO, MHCTPYKTaXX M KOHTPOJb 3a
COOJIIO/ICHUEM YCTaHOBJIEHHOI'O TIOPSAAKA pabOThI C TOKYMEHTaMU;

- UHULUUPYET TMOBbIIIEHNE KBaJU(PUKAIUU paOOTHUKOB IO BOMpOCaM
JEJIONPOU3BOCTBA;

- YAOCTOBEPSET MOANUCHIO U NT€YaThIO0 JOKYMEHTHI.

HenocpeactBeHHO  BeneT  JEIONPOM3BOJACTBO B 00pa3oBaTeiIbHON
OpraHu3allid CEeKpeTapb W (WJIM) OTBETCTBEHHBIN 3a BEIEHUE AEIIONPOU3BOACTBA
(mamee — cexkpeTapb), KOTOpPbIA HAa3HAYaeTCsd MPUKA30M  PYKOBOIUTEIS
0o0pa3oBaTeIbHON OPraHU3alUu.

CekpeTapb B COOTBETCTBUU C BO3JI0KEHHBIMU Ha HETO 3a/1a4aMU:

- OCYIIECTBIISIET PETUCTPALIUIO U YUET IOKYMEHTOB;

- OpraHu3yeT JOKyMEHTO000POT, (hOpMHUpPOBAHHE JIE]T, UX XPAHECHNUE;

- OCYILIECTBIISIET TEKYIIMA KOHTPOJIb 3a CBOEBPEMEHHBIM PACCMOTPEHUEM U
IPOXO0XJAEHUEM JOKYMEHTOB 00pa30BaTeIbHON OpraHU3aliiy;

- oOecrieunBaeT COOJIOJEHUE €OUHBIX TpeOOBaHUI IO MOATOTOBKE
JOKYMEHTOB U OpraHM3aliu pabOThl € HHUMU B YCJIOBUSAX DIJIEKTPOHHOIO
JIOKYMEHTO000pOTa;

- 00006m1aeT nHopMaIHo 00 00BEMax JOKYMEHTO000pOTa;

- opranusyeTr (OpMUPOBAHUE U XPAHEHHUE TOKYMEHTALIMOHHOTO (POHIA U €ro
UCITOJIb30BaHUE.

OOpaszoBaTenbHasi OpraHu3alus BIPABE MPUMEHATHh B CBOEH AESATENbHOCTU
AIIEKTPOHHBIA  TOKYMEHTOOOOPOT, KOTOpPBIM  MpeayCMaTpUBAeT  CO3JaHUE,
NOJANHCAHUE, HCIOJIb30BAHUE M  XPAHEHHE JOKYMEHTOB, CBSI3aHHBIX C
JEeATEIbHOCTBIO 00pa30BaTENbHOM OpraHU3aldd, B JJIEKTPOHHOM BuAe 0€3
nyOnupoBaHus Ha OyMaKHOM Hocutene. PemieHue o BBEIEHUM 3IIEKTPOHHOTO
JOKYMEHTOO0OpOTa M MOPSAOK  €ro  OCYLIECTBJIEHUS  YTBEP)KIAITCA
00pa30BaTeNIbHOM OpraHu3aluei o COrJIacOBaHUIO C €€ YUPEIUTENIEM.

Bes nenoBas JOKyMEHTalusi XpaHWUTCS B CIIELHMAIbHO OOOPYIOBAaHHBIX
noMenieHusx, mrkadax uau ceiidax ¢ codmoaeHueM TpeboBanuii deaepanbHOTO
3akoHa Poccuiickoit @enepannu ot 27.07.2006 No 152-03 «O mepcoHAIbHBIX
TaHHBIXY.



PaboTtath ¢ 1OKyMEHTaMH BHE CIyKEOHBIX TOMEIIEHUH 3aIpeIaeTCsl.
2. lokyMeHTBI 00pa30oBaTe/IbHOI OpPraHu3alum.

PykoBoguTens o0pa3oBaTeIbHOW OpPTaHM3aIlMK WM JIUIIO, WCIOJIHSIOIICE
€ro O0O0S3aHHOCTH, W3/aeT TPUKA3bl, WHCTPYKIUHU, TpaBuia, TOJOXKCHHUS,
00s13aTeNIbHBIC JIJIST UCIIOJTHEHUS] BCEMH paOOTHHUKAMHU.

Xon oOCyXIeHHS BOMPOCOB Ha 3aCENaHMSIX KOJJICTHAbHBIX OPTaHOB,
COBETOB, COOpaHUSAX, COBCIIAHMAX © PCIICHWS, TPUHAMAaeMble Ha HHX,
(bUKCUpPYIOTCS B MPOTOKOJIAX.

JIJIsT OCYIIIECTBIICHUST OMEPATUBHBIX CBSI3€H C APYTMMH OpPraHU3AIUSAMU H
rpaXJIaHaM{ HCIIONB3YIOTCS Takue (OpPMBI, KaKk MHUCHbMa, (PaKChl, TeJIerpaMMBbI,
TeraeOHOTrpaMMBlI.

JIns OCyIIeCTBICHHS TpHEeMa, YBOJBHEHHS, INEPEMEIICHUS pPaOOTHUKOB,
IPEAOCTABICHNUS UM OTITYCKOB O(OPMIISIOTCS TPYIOBBIE JOTOBOPHI, IIPHKA3bI 10
JUIHOMY COCTaBY, 3asBJICHUS, TPYIOBbIC KHIKKH, THYHBIC KAPTOUKU U JIP.

Y4eOHo-nexarornyeckasi JOKyMeHTALMS.

VYuyeOHast JOKyMEHTalusi — O3TO KOJMYECTBEHHas M KayeCTBEHHas
XapaKTEPUCTUKU COCTOSIHUSI YYEOHOW, METONMYECKON M BOCIUTATEIHHOU PabOTHI
o0pazoBaTenbHOW OpraHu3aliu.

[legarornueckue pabOTHUKHU npu peanu3alnuu OCHOBHBIX
0011e00pa3oBaTeNbHbBIX MPOrpaMM  OCYIIECTBIISIIOT MOATOTOBKY — CHEIyIOLIEH
JNOKyMeHTaluu (nmpuka3 MuHucTepcTBa npocseliennst Poccuiickoit @enepanuu ot
21.07.2022 No 582 «OO0 yTBepKIEHMHM NEpeYHsd JOKYMEHTAlMH, MOATOTOBKA
KOTOPOM OCYILIECTBIISIETCS MEJAarOrM4eCKUMUA PaOOTHUKAMH IIPU  pealin3aluu
OCHOBHBIX 00111€00pa30BaTEIBHBIX IPOTPAMM):

- pabouasi mporpamma y4eOHOTO MpeaMeTa, yueOHOro Kypca (B TOM 4YHCIIe
BHEYPOUHOM ACSATEIBHOCTH), yUeOHOTO MOIYIIS;

- )KypHaJI y4eTa yCIeBaeMOCTH;

- JKypHaJI BHEYPOUYHOW ACSATEIBHOCTH (ISl MEJArori4ecKux paOOTHHUKOB,
OCYILECTBIIAIONIMX BHEYPOUHYIO JIEATEIbHOCTD);

- IUJJaH BOCHHUTATEeNbHOM paboThl (IJIs TENarori4eckKux pabOTHUKOB,
OCYHIIECTBIISIOMUX (PYHKINUU KIACCHOTO PyKOBOIUTEIS);

- XapaKTEPHUCTHKIOA Ha 00ydJaromierocs (1o 3ampocy).

[IkonpHBIE JOKYMEHTBHI JOJKHBI O(OPMIISTBCS CBOEBPEMEHHO, YETKO,
pa30opunBO, 0€3 MOAYNCTOK, TOMAPOK, BHI3BIBAIOIINX COMHEHHE B MPABHJIBHOCTU
BHECEHHBIX JaHHBIX.

3anucu B JOKYMEHTaXx JOKHBI TPOU3BOIUTHCS IAPUKOBOM PYUYKOM YEPHOTO
[BETA.

Ommbka, nONylIeHHass B TEKCTEe WM HUGPOBBIX JaHHBIX JOKYMEHTA,
UCIIPABIIACTCS  CICAYIOIMIMM  oOpa3oM: OIIMOOYHBIE CJIOBa WM  IUQPHI
3aUEPKHUBAIOTCS TaK, YTOOBI MOXKHO OBLJIO MPOYECTh 3a4EPKHYTOE, a CBEPXY, JHOO
psnoM, nuOO Ha TMONSIX NUOIYTCS YTOYHEHHbIE JaHHble. Bce BHeCEeHHbIE
UCIIPABJICHUS] JIOJDKHBI OBITh OTOBOPEHBI M 3aBEPEHbl IMOAMHCIMHU  JIUII,



0hOpPMHUBIIMX JOKYMEHT. 3a JIOCTOBEPHOCTh CBEACHUM, COIEpXKAIIUXCSI B
JTOKyMEHTaX, HaJyIexkaIiee ux oopMIICHHE HECYT OTBETCTBEHHOCTh JOIKHOCTHBIC
JU1a, TIOANKUCABIINAE IOKYMEHT.

B coctaB nokymeHTOB 00pa3oBaTeIbHON OpraHU3aIMHA BXOIST:

- OpraHU3alMOHHBIE JOKYMEHTHI;

-yCTaB OpraHu3alluy;

- IOTOBOP C YUPEAUTEIIEM;

- TIOJIOKEHUS O TToApa3AeeHUAX (TIPU HATMYUH);

- MPaBOYCTAHABINBAIOIINE TOKYMEHTHI;

- IOJHKHOCTHBIE MHCTPYKIIUU COTPYAHUKOB;

- KOJUIEKTUBHBIN JIOTOBOP;

- IIITAaTHOE PacIlUCaHUE;

- MpaBuUJIa BHYTPEHHET0 TPYA0BOTO paclopsiaKa u Jp.

PacniopsimutenbHble JOKYMEHTHI:

- IPUKa3bl;

- PaCIIOPSIKEHHUS;

- WMHCTPYKIIUH U JIp.

NupopmanmoHHO-ClIpaBOYHBIC IOKYMEHTHI:

- IPOTOKOJIbI;

- IJIaHBL,

- OTYETHI;

- CIpaBKH U JIp.

Bce KkHUTM © KypHalbl, KOTOpbIE BEAYTCS B 00pa30BaTEIbHBIX
OpraHu3alusIX Ha OyMa)KHbIX HOCHUTENSX, MOCTPAHUYHO MPOHYMEPOBBIBAIOTCH,
MPOIIHYPOBBIBAIOTCA U MOAMUCHIBAIOTCS pyKoBoauteseM. [loanuce pykoBoautens
3aBepsIeTCS MeYaThio 00pa30BaATEIBLHON OpraHU3aINH.

3. IIpaBuiaa ogopmiieHHS JOKYMEHTOB

OcHoBHBIE TPeOOBaHUA MO 0(POPMIICHUIO TOKYMEHTOB.

JIOKyMeHTBI ~ MOTYT  CO37aBaTbCcsi Ha  OyMaXHOM  HOCHUTEIE W
B QJICKTPOHHOU (popme ¢ coOIIO/IeHHEM YCTaHOBJICHHBIX MpaBui O(OpMIICHUS
JIOKYMEHTOB.

[Ipu co3maHuM AOKYMEHTa Ha JBYX M 0OoJiee CTpaHULax BTOPYH H
MOCJIETYIOUIUE CTPAHULIBI HYyMEPYIOT.

Jlommyckaetcst co3laHre JOKYMEHTOB Ha JIUIIEBOM U OOOPOTHOM CTOpOHAX
mucta. [lpu IBYCTOpOHHEM CO3/1aHMM JTIOKYMEHTOB IIMPHHA JIEBOIO TMOJS Ha
JMIEBOM CTOPOHE JMCTa M MPaBOTO MOJisi HA 0OOPOTHOM CTOPOHE JUCTA JOJKHBI
OBITH PaBHBI.

[IpeanouTuTeNbHBIMA ~ TapHUTYpAaMU W pa3MepamMu  MpPUDTOB IS
PEKBU3UTOB JOKyMeHTa sABsitoTcst Ne 12,13,14.

[Ipu coctaBieHnn TaOIUIL JOMYCKAETCS UCIIOIH30BAaHNE MIPU(PTOB MEHBIITUX
pa3MepoB.

AO3aIHbIi OTCTYT TEKCTa TIOKyMeHTa - 1,25 cM.

3aroyioBKU paszesioB W TMOJAPA3/IECNIOB IMEeYaTaloTcs ¢ ab3alHbIM OTCTYIIOM



WIM LEHTPUPYIOTCS 110 IHUPUHE TEKCTA.

MHOroCTpOUHBIE PEKBU3HUTHI TE€YATAIOTCS Yepe3 OJUH MEXKCTPOUHBIN
UHTEPBAJl, COCTABHbIE YAaCTU PEKBU3UTOB OTHEISIOTCS  JOIMOJHUTEIbHBIM
HUHTEPBAJIOM.

Tekct qokymeHTa nedaraercs yepes 1-1,5 MeKCTpOUHBbIX MHTEpBAa.

WuTepBan mexay OyKBaMH B CJIOBAX - OOBIYHBIN.

WuTepBan MeX1y clIOBaMH - OJIMH TPOOer.

TexcT moKyMeHTa BBIpaBHHBACTCS IO IMIUPHUHE JHCTa (TIO TPAHUIAM JIEBOTO
U TIPaBOrO MOJIeH TOKYMEHTA).

HopMaTuBHBIME aKkTaMu OpraHU3alldd MOXET OBITh TPETyCMOTPEHO
BBIJIETICHUE PEKBU3UTOB «aJpecary», «3aroJIOBOK K TEKCTY» WM «IOIIMHUCHY, a
TaK)Ke OTJENBHBIX (PPArMEHTOB TEKCTA MOTYKHUPHBIM HIPU(PTOM.

TexcT mokyMeHTa JOHKEH OBITh M3JI0XKEH KPaTKO, TPAaMOTHO, TMOHSATHO H
00BEKTUBHO, 0€3 MOBTOPEHHN W YMOTpeOJIeHUsI CIOB U 00OPOTOB, KOTOPHIC HE
HECYT CMBICIIOBOM HAarpy3ku, M JOJDKEH KacaTbCcsd TOTO BONpPOCa, KOTOPBIN
c(opMyJIMpPOBaH B 3arojoBKE K TEKCTy. TeKCT JOKyMeHTa OpopMIsieTcsl B BUIE
CIUIOIIHOTO CBSI3HOTO TEKCTa WU TaOJIMIIbI, UM IIyTEM COYETaHHsI 3TUX Gopm.

TekcThl COXKHBIX U OONBIINUX MO 00BEMY JOKYMEHTOB (JIOKJIQIbl, OTUYETHI U
T.JA.) JEJSATCS Ha pasleibl, MOApa3Nenbl, MyHKThl, HOAMYHKTBI. IIyHKTBI u
HOJITYHKTHI B TEKCTE HYMEPYIOTCS apaOCKUMU LIUPpaMu € TOUKOA.

[Tpumep -

1.

1.1.

2.

2.1.

JIOKYMEHTBI, KaK TpaBuiio, opOpMISIIOTCS Ha OJaHKaXx 00pa3oBaTEIbHOMN
OpraHM3alli, WMEIOT YCTAaHOBJIEHHBIM KOMIUIEKC O00S3aTeIbHBIX PEKBU3UTOB U
CTaOWJIBHBIN NOPSAAOK UX PACIOJIOKEHHUS.

bnaHkyn KaXJIoro BHJAa HW3rOTABIMBAIOTCS HA OCHOBE YIJIOBOTO WU
IPOAOIBHOTO Pa3MEIICHHs PEKBU3UTOB.

PexkBU3UTHl 3arojioBKa pa3MELIAIOTCs LEHTPUPYEMBbIM (HAYaao M KOHEI[
KOKIOW CTPOKM PEKBU3UTA PaBHO YAAJNEHBl OT TPaHMIl 30HBI PACHOJIOKEHUS
PEKBU3UTOB) WM YIJIOBBIM (KaX/Jas CTpOKa PEKBU3UTAa HAYMHAETCS OT JIEBOU
T'PaHUIBI 30HBI PACTIOJIOKEHUS PEKBU3UTOB) CIIOCOOOM.

Jn1s u3rotoBneHus: 6J1aHKOB MCIOJIB3YIOTCS JUCTHI OyMaru popmara A4 (210
x 297 mm) 1 A5 (210 x 148 MUIIITUMETPOB).

Kaxapiii nmuct noxkymenrta, oQopMIIeHHBIH Kak Ha OnaHke, Tak U 0e3 Hero,
JOJKEH UMETh TOJIsl HE MEHEEe, MM:

aeBoe - 20;

npaBoe - 10;

BepxHee - 20;

HUxkHee - 20.

JIOKyMeHTBI AynTenbHbIX (cBbile 10 J1€eT) CpOKOB XpaHEHUs JOJKHBI HUMETh
neBoe nojie He MeHee 30 M.



OdopmiieHne peKBU3UTOB JOKYMEHTOB.

ABTOp 10KYMEHTOB.

HaumenoBanue oOpa3oBaTeNbHOM OpraHM3alMM YKa3blBaeTCs B TOYHOM
COOTBETCTBUM C YyCTaBOM oOpa3oBaTenbHOM opraHuzanuu. CokpalieHHOe
HAaUMEHOBAHHE MTOMEIAETCS MO/ MOJTHBIM HAUMEHOBAHHUEM B CKOOKaX.

HanmeHoBaHMe CTPYKTYpHOrO MOJpa3AelieHuss — aBTopa JOKYMEHTa
UCIIOJIb3yeTCsl B OJlaHKaX MHUCEeM U OJaHKaX KOHKPETHBIX BUIOB JOKYMEHTOB U
yKa3bIBa€TCs MOJ] MOJHBIM M COKpPAIICHHBIM HAWMMEHOBAHMUSIMU OOpa30BaTEIbHON
OpraHHU3allH.

HanmeHoBaHME NOMKHOCTH JIMIA — aBTOpAa JOKYMEHTa HCIOJIb3YETCS B
OJlaHKaxX  JIOJDKHOCTHBIX JIMI] M pacrojaraercs MoJi  HaWuMEHOBAHHUEM
00pa3oBaTeNbHON OpraHu3aluu.

HanmeHoBaHMe MOJDKHOCTM JIMLA — aBTOpPA JOKYMEHTA YKa3blBacTCs B
COOTBETCTBUM C HAMMEHOBAHUEM, IIPUBEACHHBIM B PACIOPSAUTEIIBHOM JOKYMEHTE
0 Ha3HAYECHUH Ha JOJDKHOCTb.

CnpaBouHble 1aHHbIE 00 00pa30BaTeIbHON OPraHNU3alUN.

CrpaBo4HbI€ JTaHHBIE 00 OpraHM3allMU YKa3bIBAIOTCS B OJaHKaxX MUCEM U
BKJIFOYAIOT: ajpec, Homep TenedoHa, hakc, aapec 3IEKTPOHHOW IMOYTHI, CETEBOM
anpec, a takxke OKIIO, OI'PH, MHH u KIIII opranuzanuu.

HaumeHoBaHue BHIA TOKYMEHTA.

HanMeHoBaHue BHIa NOKYMEHTAa, COCTABIEHHOI'O OpPraHU3aLMEH, AOJDKHO
OBITb  ONPENENIEHO YCTaBOM (IIOJIOKEHHWEM) W JIOJDKHO  COOTBETCTBOBATH
HAaNMEHOBAHUAM BHIOB JOKYMEHTOB, npenycMorpeHHbiM OKYVY/I: akT, crpaBka,
3allMCKa, CBOJAKA, OT3bIB, IIPOTOKOJI,  CIHUCOK, W3BEIIEHWE U  Jp.
PacnopsinvrenbHble TOKYMEHTBl  OpraHU3alMyd  HU3JAKOTCI  CO  CIEAYIOUIMMU
HAa3BaHUSAMU: [IPUKA3, PACIIOPSHKECHUE.

HanMeHoBaHue BHJa M Pa3HOBUJIHOCTM JOKYMEHTa HE YyKa3bIBacTCS B
IIMCHbMaXx.

HaumeHoBaHue Buaa [OKyMEHTa II€yaTaeTcsl MPONUCHBIMU OyKBaMu
HOJTYKUPHBIM HIPU(TOM.

JlaTa 1okyMeHTA.

Jlata JOKyMEeHTa COOTBETCTBYET JaTe moAnucanus (yTBEpKIACHUS)
JIOKyMEHTA WJIA JJaTe COOBITHS, 3a()UKCUPOBAHHOTO B IOKYMEHTE:
apabckumu nmudpamu, pasaeneHabiMu Toukoit: 05.06.2021; crnoBecHO-TTU(POBBIM
criocooom: 5 urons 2021 r.

B TekcTax TOKyMEHTOB, COJAEPKAIIMX CCHLJIKM Ha HOPMATHBHBIE NMPABOBHIE
aKTbl, W JOKYMEHTOB, COJEp)KallluX CBEACHUS (UHAHCOBOTO XapakrTepa,
MIPUMEHSIETCS CJIOBECHO IU(PPOBOI crmocod ykazaHus JaT 0€3 MPOCTaBICHUS HYJIS
B 0003HAYCHMH JIHS MeECsIla, €CJIU OH COACPKUT oaHy 1udpy: 3 anpens 2021 roxa.

Pazpemaercs npUMEHSATH CJIOBO «rOA» B COKPAIIEHHOM BapUAHTE «I»:
1 wrons 2021 1.



I'pu¢ orpanuyeHuss 10cTyNna K JOKYMEHTY.

[IpocTaBisgeTcss B NpaBOM BEPXHEM YIUIy IIEPBOr0 JIMCTAa JOKYMEHTa
(mpoekTa JTOKyMEHTa, COIPOBOJUTEIBHOIO IMUCHbMAa K JOKYMEHTY) Ha TpaHMIIE
BEPXHEro MOJISI MpPU HAJIMYUMU B JIOKyMEHTEe HMH(OpMAalMH, TOCTYH K KOTOPOM
OTPaHUYEH B COOTBETCTBMM C 3akoHomaresnbcTBOM Poccuiickonn denepaunu. B
COCTaB PEKBH3UTAa BKIIOYACTCS OTpaHMUYUTENIbHAs HaamuCh: «Jms ciyxeOHOTOo
no0Jib30BaHus», «KoHpuaeHunanbHo», «IlepconanbHble TaHHbBIE» WIH Jp.

[Tpumep -

IlepcoHanbHbIE JaHHBIC PAGOTHHKOB
9x3. Ne 1
MyHuuunajabHoe 010/:keTHOe 001eo0pa3oBaTenbHoe yupe:xkaenue «Hkoma Ne 1»

(MBOY IIkoxaa Ne 1)
IleHTp KONMOJTHUTENHLHOTO 00pa30BaHUSA
MIPUKA3

Bce Buabl rpudoB orpaHnyeHuss A0CTyna K AOKYMEHTaM 3aKpeIUvIsioTcs B
JIOKaJbHBIX aKTax 00pa30BaTEIbLHON OpraHu3aluu.

PerucrpaniuoHHbIi HOMep T0KYMEHTA.

Peructpammonnsiii  HOMep — 1uudpoBoe wumM  OyKBEeHHO-IU(POBOE
0003Ha4YeHNE, IPUCBANBAEMOE JOKYMEHTY IIPH €0 PETUCTPALIUH.

Perucrtpanuss noxkymMeHTa MpPOBOAUTCS IIOCJIE€ €ro MNOJNHCAHMS WIIH
YTBEPKICHHUSL.

JUi1 BHyTPEHHUX JOKYMEHTOB — MPUKA30B, IPOTOKOJIOB — 3TO MOPSIKOBBIN
HOMEp B Ipelenax KaJeHJIAapHOro roja/ yyeOHOro roja no KaxaoMy BHIy WU
Pa3HOBUAHOCTH JOKYMEHTOB. B IpHKazax perucTpallOHHBIH HOMEpP MOXKET
JIOTIONHATHCA OYKBEHHBIM MHACKCOM, 0003HAYAIOIINM Pa3HOBUIHOCTH.

JU1 UCXOASAMINX TOKYMEHTOB PETUCTPALIMOHHBIA HOMEP COCTOUT U3:

1) nmopsnkoBoro HOMepa B IIpeAeliax  MacCuBa  OTHPABIIEMOU
KOPPECIIOHICHIINH;

2) uHaeKca Jiena B COOTBETCTBUU C HOMEHKJIATYpOH Jesl 00pa3oBaTeIbHON
OpraHu3aIiHy.

PeructpanuonHbiii HoMep JOKYMEHTa, COCTaBICHHOIO COBMECTHO IBYMS U
Oornee OpraHuM3alMsIMH, COCTOUT W3 PETUCTPALMOHHBIX HOMEPOB JIOKYMEHTOB
KKIOW M3 3TUX OpraHU3allii, MPOCTABIAEMBIX 4Yepe3 KOCYI0 4YepTy B TOPSAKE
yKa3aHHs aBTOPOB B JOKYMEHTE.

CchliIKa HA PerucTPALMOHHBIA HOMEP M 1aTy JOKYMEHTA.

Ccbuika Ha pErucTPALMOHHBIA HOMEp U J1aTy JTOKYMEHTa BKJIIOYAET B ce0s
pPErUCTPALlMOHHBIA HOMEp W JaTy JIOKyMEHTa, Ha KOTOPbIM JOJKEH OBITh JaH
OTBET.

Ccbulka Ha HOMEP M JIaTy JOKYMEHTa HCIONb3YeTcs MpU O(QOpMIIEHUU
MUCEM, SIBJISIFOIIMXCS OTBETaMU Ha MOCTYIUBIIIEE MUCHMO (3apoc, MpochOy U 1Ip.).



CBeneHMsI B pEKBU3UT IIEPEHOCATCS € MOCTYIIHUBILETO TOKYMEHTA U COOTBETCTBYIOT
PEruCTPalMOHHOMY HOMEDPY M J1aT€ MOCTYIMUBIIETO JOKYMEHTA.

OrpaHnuuTenbHass OTMETKA JJis JAHHOIO PEKBU3WUTA NPOCTABISETCA B
JeBoi 4YacTh ONaHKa MHCbMa MOJ PEKBU3UTOM «JaTa» U «PETUCTPALIMOHHBIN
HOMEpP JOKYMEHTaY.

Hannuue naHHOTO peKBH3UTA HCKIIOYAET HEOOXOJWMOCTh YHOMHUHAHUS
HOMEpa M JaThl MOCTYNHUBIIETO JOKYMEHTa B TEKCTE MHUCHbMA, YTO OCBOOOXKIAET
TEKCT OT CIPABOYHON MH(POPMALIHH.

MecTo cocTaB/IeHUS WM U3JAHUS JOKYMEHTA.
Mecto coctaBineHusi (M3AaHUs) JOKYMEHTA YKa3bIBAaeTCS B JOKYMEHTaX,
U3rOTaBIMBAEMbIX HA OJIaHKaX KOHKPETHBIX BUJIOB JOKYMEHTOB.

Anpecar.

Anpecatamu IOKyMEHTa MOTYT OBbITh IOPUANYECKHUE JIUIA, UX CTPYKTYpPHBIC
No/ipa3/iefieHus U JOHKHOCTHBIE JIMIIA, a TakKe (DU3UYEeCcKre JIuIla.

PexBu3uT «agpecar» NpoCTaBIsAECTCS B BEPXHEW MPABOM YacTU JTOKYMEHTA
(Ha OaHKe C VYIJOBBIM PACHOJIOKCHHEM PEKBU3UTOB) WM CIOpaBa O]
pekBU3UTaMu OyiaHka (MPU TPOJOJBHOM PACIOJIOKEHUHU DPEKBU3UTOB OJIaHKA).
CTpoKu peKBU3UTA «aJpecaT» BHIPABHUBAIOTCS IO JIEBOMY Kparo WM IIEHTPYIOTCS
OTHOCHUTEJIBHO CAMOM JNIMHHOW CTPOKH.

Ecnu moxymeHT anpecoBaH IOPHAMYECKOMY JMIY WIH €T0 CTPYKTypHOMY
nojpa3fesieHuto  0e3 yKa3aHWs JODKHOCTHOTO JIMIIA, WX HAMMEHOBaHUS
TIPUBOJISTCS B UMEHUTEIHLHOM Ia/IekKe.

[Tprmepsr

1. MuHucTepcTBO 00pa3oBaHus,
HAYKH H MOJIOJEKHU
Pecnyoamku Kpbim

2. MuHuCTEpCTBO 00pa3oBaHus,
HAYKH M MOJIOIEKH
Pecnyosmku Kpbim
ylupasJieHHe 0011ero
oOpa3oBaHusl

[TouToBBIN ajpec yKa3bIBa€TCS MPHU HAMPABICHUH JOKYMEHTa Pa30BbIM
KOPPECIIOHJEHTaM.

Ecnan 1oKyMEHT afpecoBaH PYKOBOAMTEJI0 IOPUIMYECKOTO JIMLA WU €ro
3aMECTHUTENII0, HAUMEHOBAHHME IOPHIWYECKOrO0 JMUA BXOJUT B  COCTaB
HAaMMEHOBAHHUS JIOJKHOCTH a/ipecarta, KOTOpOe MPUBOJUTCS B JATEIbHOM IMaJIexKe.

[Tpumep —

PykoBoauteno ®eaepajbHOro

apXMBHOI'O areHTCTBA

®amuius N.0.



Nannuanasl craBarca mociae (GaMHJIMM HE3aBUCHUMO OT TOTO, KOMY
aIpeCoBaH JOKYMEHT — JOJKHOCTHOMY JIMIY WM (PU3HUYECKOMY.

IIpn agpecoBaHMM NMHUCbMA PYKOBOIUTENIO CTPYKTYPHOTO NOAPA3ACICHUS
YKa3bIBa€TCsl B MMEHUTEIBHOM MaJeKe HANMEHOBAHHWE OPraHMU3allMM, HUKE - B
JATEJIbHOM I1aJIeK€ HAMMEHOBAHUE JOJDKHOCTH PYKOBOJIMTEIS, BKIIIOYAIOIIEE
HAaUMEHOBAHUE CTPYKTYPHOTO MOJpa3aAeaeHUs, (PaMUITUIO, HTHUIIUAIIBL.

ITpumep-

MunHucrepcTBo 00pa3oBaHus,

HAYKH U MoJioge:xku Pecmy0simku Kpbim
HavyanbHUKY ynpaBJieHus1 0011ero o0pa3oBaHus
®amuansa U.0.

[lepen damunuelr TODKHOCTHOTO JIMIIA  JOIMYCKAeTCsl  yHOTPeOJATh
COKpallleHHE «T-HY» (TOCIOJUHY), €CIIU aipecaT My KUMHA, UK «T-5Ke» (TOCIIOXKeE),
€CJIM aJpecar KEHIUHA.

IIpn paccbulke JOKyMEHTa TIpylIe OpraHu3alydid OJHOIO TUIlA WIH B
CTPYKTYpPHBIE TOJApAa3JEJICHUs OJHOW OpraHu3alMH, aapecaT YKa3bIBaeTCs
000011IeHHO.

B oiHOM TOKyMEHTE HE JOJIKHO OBITH O0JIee YeThIpEX aJpecaToB.

[Ipn OonbllleM KOJUYECTBE AaApPECaTOB COCTABIAETCS CIHUCOK (JIHCT,
yKa3aTellb) PacChUIKM JOKYMEHTa, Ha KaXJIOM JOKYMEHTE YKa3bIBaeTCs OJIMH
aapecat win aapecar opopmisieTcst 0000IIEeHHO.

B cocraB pexBusnra «Agnpecar» MOXKET BXOJIWTHh IIOYTOBBIM aApec.
DOneMeHThl  MOYTOBOIO  aJpeca  yKa3blBalOTCA B IOCJIEA0BATEIbHOCTH,
ycTaHoBJIeHHOU [IpaBunamuy oka3aHus yCiyT OYTOBOM CBSI3H.

ITpumep -
Bceepoccuiickui
HAY4YHO-
HccJie0BaTeabLCKun
HHCTUTYT
AOKYMEHTOBE/ICHUSA
U ApPXMBHOIO JeJia
IIpo¢coro3nas yi.,
a. 82,
MockBa, 117393
B ciyuae otnpaBku qokymMeHTa (U3MYECKOMY JIMILY YKa3bIBAIOTCS: (pamuius,
WHULMAJBI, MMOYTOBBIA ajapec: (yJIWla, HOMEpP JO0Ma M KBapTHUPbI, HACEIECHHBIN
MYHKT, pailoH, o01acTh (Kpaii, pecimy0inka), HOYTOBBINA HHAEKC).
[Tpumep -
®amuimnsa U.0.
Caposas yJi., 1. 5, kB. 12,
r. JHCK, JHCKOM 00J1., 301264

[Ipu oTmpaBke NUChbMa MO DJIEKTPOHHOM MOYTE WM O (HAKCUMHUIBLHOU

cBs3M (0€e3 JOCBHUIKM M0 T[0YTe) IMOYTOBBIA ajpec He ykaszbiBaeTcs. llpu
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HEOOXOIMMOCTH  MOXKET ObITh  yKa3aH  »JJEKTPOHHBIH  aapec  (HoMmep
tenedona/akca).
IIpumep -

Bcepoccuiickuii Hay4YHO-
HCCIIeA0BATEIbCKUH
HHCTHUTYT
JAOKYMEHTOBECACHUA A
apXMBHOIO J1eJ1a
mail@vniidad.ru

I'pu¢ yrBep:kaeHus1 J0KyMeHTA.

I'pud yTBepkIeHUS TPOCTaBIsEeTCS Ha JOKYMEHTE B Ciydae €ro
YTBEPXKACHUS  JOJDKHOCTHBIM — JIMIIOM,  PACHOPSAUTEIBbHBIM  JTOKYMEHTOM
(TpuKa3oM, pactopsiKEHUEM, PEIICHUEM ).

I'pud yTBepKIeHUs pa3MelIaeTcss B IpaBOM BEPXHEM YTIIy IEPBOrO JUCTa
nokymeHTa. CTpOKHM pPEKBU3UTAa BBIPABHUBAIOTCS 110 JIEBOMY Kpaw WIH
LEHTPYIOTCSI OTHOCUTEIIBHO CAMOM JINTMHHOW CTPOKH.

[Ipy yTBEp)XJIEHHH JOKYMEHTA JOJKHOCTHBIM JIMIIOM TpU(] yTBEpKIACHUS
cocrour u3 cinosa YTBEPXJIAN, HauMeHOBaHUS HOJDKHOCTH  JIMIIA,
YTBEPXKJAIOIIETO JIOKYMEHT, €ro MOJINUCH, HWHULUAJIOB, (GaMWIUK W JaThl
YTBEPKACHUS.

[Ipumep -
YTBEPXJIAIO
Jupexrop MBOY COHI Ne 1
INopmucey U.0. ®amuiaus
Jlara

[Ipu yTBepkKACHUH JOKYMEHTa pPaCHOPSAUTEIBHBIM JIOKYMEHTOM TpHud
yTBepkaenuss  coctoutr w3 cinoBa  YTBEPXJEH  (YTBEPXJEHA,
YTBEPXJIEHBI nin YTBEPX/IEHO), cormacoBanHOTo ¢ HaMMEHOBaHUEM BHJIA,
YTBEPKIAEMOIr0 JTIOKYMEHTa, HAaMMEHOBAHHUS PACHOPSAUTEIHHOTO JIOKyMEHTa B
TBOPHUTEILHOM MAJIEKE, €0 1aThl, HOMEpA.

[Ipumepsnl
1. (TITopsnok) YTBEPXIEH
npukazom MBOY COLI Nel
5 anpess 2021 r. Ne 82
2. (ITpaBuna) YTBEPXIEHbI

npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83


mailto:mail@vniidad.ru
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3. (ITonoxxenue)
YTBEP/KAEHO
npukazom MBOY COLI Ne 1
15.06. 2021 r. Ne 83

[Ipu mnpuHsATHM (pacCMOTPEHUH) JOKYMEHTa KOJUIETHAJIbHBIM OpraHOM
00pa30BaTeNIbHON OpPraHM3aluy, PEMIEHUsT KOTOPOro (PUKCUPYIOTCS B IMPOTOKOJIE,
B rpude nmpuHATO (PACCMOTPEHO) YKA3bIBAETCS HAMMEHOBAHHME OpraHa, peUIeHUEM
KOTOPOT'O MPUHSAT JOKYMEHT, JaTa 1 HOMEp MPOTOKoJja (B CKOOKax).
YTBEPKIAIOIIETO IOKYMEHTa B TROPUTEIBHOM MaJIEXKE, €ro 1aThl, HOMEpa.

[Ipumepsr
3. (ITopsmox) INPUHSAT
neJaroru4eCKumM CoBeToM
(mportoxoua ot 15.08.2021 Ne 12)
4. (IIpaBuna) IMPUHATHBI

Yipap/0OIUM COBETOM
(mporoko.a ot 15.06.2021 Ne 8)
3. (ITonoxxenue)
HPUHATO
o0muM codpanuem
pPadOTHUKOB
o0pa3oBaTeIbHOI
OpPraHu3anuu
(mporoko.a 15.06.2021 r. Ne 83)
3aroJ10BOK K TEKCTY.
3aroJoBOK K TEKCTy BKJIIOUAET B ce0sl KpaTKOE COJEp:KaHUE JTOKYMEHTa, €ro
OCHOBHYIO CMBICIIOBYIO HAarpy3Ky. 3arojoBoK Gopmynupyercst ¢ mpeagorom «O»
(«O0») 1 0TBEUYAET HA BOIPOC «O YeM?»:
e TpuKa3 (0 4em?) 0 CO3/1aHUU aTTECTAllMOHHOW KOMUCCHUU;
« mpuka3 (0 uemM?) 00 yTBEp)KIIEHUH IITaTHOTO PaCIHCAHMUS;
o TICHMO (0 4eM?) 0 IpenOCTaBIeHNN HH(DOPMAITUH.
3aroj0BOK COCTaBJISE€T MCHOJHUTEIb JTOKYMEHTA. 3arojIOBOK K TEKCTY
odopmIisieTcs Mo PeKBU3UWTaMU OJlaHKa clieBa, OT I'paHMIlbl JieBoro nois. Eciou
TEKCT IOKYMEHTa HE MPEBBIIIAET YETHIPEX-MISATH CTPOK WM OopopMIieH Ha OJaHKe
dbopmara A5, 3aroJIoBOK MOKHO HE YKa3bIBaTh.
3aroyioBOK  JOKYMEHTa  3alMChIBAETCS NPU  €ro  pPEerucTpalvv B
COOTBETCTBYIOIINE PETUCTPALIUOHHBIE POPMBI: KapTOUKY, Oa3y TaHHbIX.

Tekcer 10KymMeHTa.
TekcT TOKyMeHTa COCTaBIISIETCS HA PYCCKOM SI3bIKE KaK IOCYJIapCTBEHHOM
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a3pike  Poccuiickon ®@epepaumu. TeKCT HOKYMEHTa U3JIaraercsi pPyCCKUM
JUTEPATYPHBIM SI3BIKOM C yYE€TOM OCOOCHHOCTEW O(HUIIMATBHO-IENIOBOTO CTHIIA,
BUJIA JOKyMEHTa U ero Ha3HAYEHHUS B YIPABJIEHYECKOU
nesitenbHocTH. CozmepkaHue JOKyMEHTa JOJDKHO OBITh HM3JI0XKEHO KpaTko,
JIOTUYHO, TOYHO U SICHO.

TeKCcThl TOKYMEHTOB U3J1araroTCs:

- or l-ro nMma eXWHCTBEHHOrO 4YHWclia B JOKyMeHTax (IIpuKas,
pacnopsbkeHre M T.J.) PYKOBOAWUTENsE  00pa3oBaTelIbHOM  OpraHU3allNH,
JNEUCTBYIOLLIETO HA MPUHUUIAX €JUHOHAYaJUsA, a TakkKe JOKYMEHTaXx,
aJIpeCOBAHHBIX PYKOBOJCTBY OpraHU3allMU: MPUKa3bIBal0... TOATOTOBUTH H
IIPEACTABUTh HA PACCMOTPEHUE; MTPOIILY PACCMOTPETH
BOIPOC 00 YCTAaHOBJIEHUH JIbITOTHBIX TApUQOB...;

- 3-ro nuua eIMHCTBEHHOTO YUCJA B JOKYMEHTAX KOJUIETHAIbHBIX OPTraHOB:
KOMUCCHS PELINIIA...; OPTaHU3ALMS HE CUUTAET BOZMOXKHBIM...;

- 1-ro yMa MHOXECTBEHHOT'O YHCJIA B COBMECTHBIX JIOKYMEHTax: IMPOCUM
IPEICTaBUTh JAHHBIE O...; IPEACTABIISIEM HA PACCMOTPEHHE U YTBEPKICHHUE. .

- 3-ro JMua MHO>KECTBEHHOI'O YHCJIA B IPOTOKOJIAX: CIYLIAJIH, BBICTYIIWIIH,
NOCTAaHOBWJIN, PEILNJIIN.

B nokxymeHTax, yCTaHABIMBAIOIIMX IMpaBa M O053aHHOCTH OpraHU3allM, €€
CTPYKTYPHBIX MOJpa3aeicHUil (ITOJI0KEHUE, NHCTPYKLUA), a TAKKE COJEPIKALINX
ONMCaHUe, OLUEHKY (DaKTOB WJIM BBIBOABI (aKT, CIOpaBKa), UCHOJIb3yeTcs (popma
U3JI0KEHUS TEKCTA OT TPETHETO JIUIA €IMHCTBEHHOTO WM MHOKECTBEHHOT'O YKCIia
(«oTmen ocymecTBiseT (YHKIHW», «B COCTaB OOBEAMHEHHS BXOIAT», KKOMHCCHS
YCTaHOBHIIA» ).

B Tekcre gokymMeHTa, MOATOTOBIEHHOIO HAa OCHOBAaHMHU 3aKOHOAATENIbHBIX,
MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, W3/AHHBIX OpraHaMH BJIACTH U YIIPaBJICHUS,
JOKYMEHTOB, paHee W3JaHHBIX OpPraHOM BJACTU — AaBTOPOM JIOKYMEHTA,
YKa3bIBA€TCSl HANMEHOBAHUE BUA IOKYMEHTa, HANMEHOBAHUE OpPraHa, U3AaBIIEro
JOKYMEHT, J1aTa IPUHATHS WIH YTBEPKACHUS TOKYMEHTa, €r0 perucTpalluOHHbBIN
HOMED, a TAK)KE€ 3aroJ0OBOK K TEKCTY WJIM HANMEHOBAHHE BUJA JOKYMEHTA.

[Tpumepsl

«B cootBercTtBUM ¢ moctaHoBieHueM I[lpaButennsctBa oT 13.08.1997 No
1009 «OO6 ytBepxkaeHun IIpaBuia NMOATOTOBKM HOPMAaTHBHBIX IMPABOBBIX aKTOB
denepanbHBIX OpPraHOB HCIOJHUTENBHONM BIACTHU M HX TOCYJapCTBEHHOM
perucTpauumy;

«B cootBercTBun C [l0M0%KEHHEM O MOCTOSIHHO JECUCTBYIOLIEN SKCIIEPTHOU
KOMHUCCHH YUPEKICHUS, OpraHu3aluy, NPEANpPUATHS, YTBEPKIECHHBIM IPUKA30M
Pocapxusa ot 19.01.1995 Ne 2...».

Ecnm TeKCT comepKUT HECKOIBKO MOPYUYEHUM, PEIIEHUM, BBIBOJIOB, B TEKCTE
BBIJICTISIFOTCS Pa3I€Ibl, OAPA3IEIbl, TyHKThI, OITYHKTHI.

B TexcT mokymeHTa MOTryT BKJIHOYAThCA (parMeHThI, OPOPMIICHHBIC B BUJIC
TaOJIUIBI WJIN AaHKETHI.
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CTpaHuLbl TEKCTa HYMEPYIOTCS apaOCKUMU IudpaMu MOCEepeAMHE BEPXHETrO
OJISL.

B mucemax ucnons3ytot cneayromnpe GopMbl H3T0KESHUS:
e OT TEPBOrO JIMI[Aa MHOXECTBEHHOIO 4Hcia («IIPOCUM HAIMpPaBUTHY,
«HAIpaBJsieM Ha PACCMOTPEHHEY );
e TIEPBOTO JIMIIA €IUHCTBEHHOTO YHCJIa («CUHTAK HEOOXOAMMBIMY, «IIPOITY
BBIJICJIUTHY );
e TpeThero Jimina eauHcTBeHHoro uucia («OO He Bo3paxkaeT», «OO cuurtaer
BO3MOXKHBIM ).

OTMeTKAa 0 PUJIOKEHHH.

OTMEeTKa O MPWIOKEHUU COJIEPKHUT CBEIACHUS O JOKYMEHTE (JOKyMEeHTax),
PUJIAra€MOM K OCHOBHOMY JIOKYMEHTY (B COINPOBOJUTEIbHBIX MUChMaX, MPETEH-
3USIX, aKTaX, CIPaBKax M APYTuX HHGOPMAITMOHHO-CIIPABOYHBIX JOKYMEHTAX) UITH
O TOM, 4YTO JOKYMEHT SBJSICTCS TPHJIOKEHHEM K OCHOBHOMY JIOKYMEHTY
(B IOKyMEHTaX - MPUJIOKEHUSIX K PACTIOPSIUTEILHBIM JOKYMEHTaM, TIOJIOKCHUSM,
paBuiIaM, HHCTPYKIIUSIM, IOTOBOPaM, IJIaHaM, OTY4eTaM U Ap. JOKYMEHTaM).

B compoBomuTenpHBIX THCHBMAx W JAPYTHX HWHGOPMAIIMOHHO-CIIPABOYHBIX
JIOKyMEHTaX OTMETKAa O MPWIOKEHUU O(POPMIIAECTCS IOJ TEKCTOM OT TPaHUIIbI
JICBOTO TIOJIS CAEAYIOIMIUM 00pa3oM:

- €CJIM IPUIJIOKEHUE HA3BAHO B TEKCTE:
[Tpunoxenue: Ha 2 1. B 1 9K3.;
- €ClId IPWJIOKEHUE HE HA3BaHO B TEKCTE WJIM €CIU TMPHUIIOKEHUU HECKOJBKO,
yKa3bIBAlOT HAa3BaHUSA JIOKYMCHTOB-TIPWJIOKCHUH, KOJMYECTBO JINCTOB U
AK3EMILISPOB KaXKIOTO MTPUITOKEHUS:
[Tpunoxenue: 1. [lonoxenue (Ha3Banue) Ha 5 1. B 1 9K3.
2. CrpaBka 0 KaJJpOBOM cOocTaBe Ha 2 1. B | 3Kk3.;

- €CII TIPUJIOKEHUEM SIBIIIETCS 000COOJICHHBIN AJIEKTPOHHBIN HOCUTEIH

(KOMIaKT- AUCK, usb-(ien-HakonuTenb u ap.):
- Ilpunoxenue:

CD B 1 3k3.

- €CIIM PWIOKEHHUE (TPUIIOKEHUST) COPOLTIOPOBAHBI:

[Ipunoxenue:

otuet o padore PUII B 2 3k3.

B pacnopsimutenbHBIX JOKYMEHTaX (MpUKa3ax, pacropsbKeHHsIX ), T0TOBOpax,
MOJIOKEHUSAX, TIpaBWjaX, HWHCTPYKOHUSAX W JAPYyTHX JOKYMEHTax OTMETKa O
MPUIIOKEHUU 0POPMITAETCS CIETYIOIIMM 00pazoM:

- B TEKCTE JOKYMEHTA MPHU MTEPBOM YIIOMUHAHUN JTOKYMEHTA-TIPUIIOKCHHS B
CKOOKax yKa3bIBaeTCd: ... (MPUIIOKEHUE) WU ... (IpUiIoKeHue 1); mepea HoMepom
MPWIOKEHUS JOMYCKAETCSI CTAaBUTh 3HAK HOMepa: ... (puioxenue Ne 2);

- Ha TEpPBOM JIUCTE JIOKYMEHTa-IPWJIOKEHUS B TPABOM BEPXHEM YTy
YKa3bIBAETCS:

Hpuioxkenne Ne 2
Kk npukazy MBOY
COII Ne 1
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ot 15.08.2021 Ne 112.

CTpoKM peKBU3HUTAa BBIPABHUBAIOTCS MO JIEBOMY Kpar WM LIEHTPUPYIOTCSH
OTHOCHUTEIBHO CaMOM JJIMHHOM CTPOKH.

Ecnu  npunoxxeHMeM K  pacHOpPSAMTENIBHOMY  JIOKYMEHTY  SIBIISIETCS
HOPMATUBHBIM IPAaBOBOM AaKT WJIM HMHOW JOKYMEHT, YTBEPKIAEMbIA JaHHBIM
pacnopsAIUTEIbHBIM JTOKYMEHTOM, Ha MEPBOM JIMCTE MPUIIOKEHHS MPOCTABIISETCS
OTMETKa O MPUJIOKEHUHU (0€3 CChUIKM Ha PacCHOpPSIUTEIbHBIN JOKYMEHT) U TpUd
YTBEPKICHUSI, B KOTOPOM YKa3bIBAIOTCA JAHHBIE PACIOPSAUTEILHOIO JOKYMEHTA,
KOTOPBIM YTBEPKJIEH TOKYMEHT- IPUIIOKEHHUE.

ITpumep -
Ipuaoxenne 1
YTBEPXIEHO
npukaz MbOY COII
Ne 1 ot 18.05.2021 Ne 67

I'pud coriiacoBanust JOKyMeHTA.

[IpoeKThl MOArOTOBIEHHBIX JOKYMEHTOB Mepe]] MOAMNUCAHUEM B PSI/IE CITy4aeB
COrJIaCOBBIBAIOTCA C 3aMHTEPECOBAHHBIMHM  YUPEXKICHHUSIMH, CTPYKTYPHBIMH
NO/Ipa3IeIEHUSIMU, OTIEIbHBIMU JOHKHOCTHBIMU JIMIIAMH.

['pud cornmacoBaHusi B 3aBUCUMOCTHU OT BHJIa TOKYMEHTa U OCOOEHHOCTEN €ro
o(OopMIICHUSI MOKET TPOCTABISATHCS:

- Ha MEPBOM JIUCTE JOKyMEHTA (€Clii JOKYMEHT UMEET TUTYJbHBIA JIUCT, -
Ha TUTYJILHOM JIUCTE) B JIEBOM BEPXHEM YTy Ha ypoBHE rpuda yTBEpKIACHUS WU
110/ HAUMEHOBAHHUEM JIOKYMEHTa OJIMKE K HIDKHEMY TIOJTIO);

- Ha MOCJIEJTHEM JIUCTE TOKYMEHTA O]l TEKCTOM;

- HAa JIMCTE€ COIJIACOBAHMS, SBIISAIOIIEMCS HEOTHEMJIEMOW  YacThiO
JIOKyMEHTA.

I'pud cormacoBanus pokymenta coctoutr u3 cioBa COI'JTACOBAHO,
JIOJDKHOCTH JIMIA, C KOTOPBIM COIJIACOBAaH JOKYMEHT (BKJIIOYash HaMMEHOBaHUE
OpraHu3alyu), €ro COOCTBEHHOPYYHOW TMOAMHUCH, PACIIU(POBKH MOIIUCH
(vHUIMANIOB, (haMHUIIMN) ¥ TaTHl COTJIACOBAHMUSI.

[Ipumep -

COI'JTACOBAHO

Jupektop (Ha3BaHWE OpTraHU3AIIH )
(moamuce) N.O. Gamunust

Jata

Ecnu cormacoBanue OCyIIECTBISIETCA KOJJIETHAIbHBIM OpPraHoM, B Tpude
COTJIACOBaHUS YKa3bIBAIOT CBEICHUS 00 OpraHe, COTJIacOBABIIEM JOKYMEHT, J1aTe U
HOMEpE MPOTOKOJIA, B KOTOPOM 3a(UKCHUPOBAHO pEIICHUE O coriacoBaHuu. Ecimu
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COTJIaCOBAaHUE  OCYLIECTBJISETCS IMCBMOM, YKa3blBalOT BHJ  JIOKYMEHTAa,
OpPraHM3aLHIo - ABTOPA TOKYMEHTA, 1aTy U HOMEpP ITAChMa.
[Ipumepsnl

1 COTJIACOBAHO
YupapiasiouuM cOBETOM
MBOY COII Nel

(mpoToKO0JI OT Ne )
2 COI'JTIACOBAHO
nucbmMoM PocapxuBa

oT Ne

Bu3za corsiacoBaHusi J0KyMeHTa.

Busbl cornmacoBaHusi TOKyMEHTa — PEKBHU3UT JOKYMEHTA, YKa3bIBAIOIIUN Ha
corJiacue WA Hecorjiacue AOHKHOCTHOTO JIMIa 00pa30BaTENbHON OpraHn3aliu C
COJIEp>KaHHEM ITPOCKTA JOKYMEHTa (J1ajiee — BU3a).

[Tpumep
3aMecTUTENb TUPEKTOPA M0 BOCIUTATEIIBHON paboTe
JInunasg nmoanuch N.N. BanoBa
10.10.2023

OdopmiteHHast TakuM 00pa30M BH3a 03HAYAET COTJIACHE JOKHOCTHOTO JIHIIA
C CO/Iep)KaHUEM TOKYMEHTA.

[Tpy HamMYWKM 3aMEYaHHUU IO JAOKYMEHTY BH3y O(DOPMIISIOT CIIEAYIOIIUM
obpazom:

3amevaHus MpUIararoTcs
3aMecTUTENb TUPEKTOPA M0 BOCIUTATEIIBHON padboTe

JInunasg moanuch N.N. BanoBa

10.10.2023

JIOKyMEHT BU3UPYETCS UCIIOIHUTENIEM U 3aUHTEPECOBAHHBIMU B JOKYMEHTE
JOJKHOCTHBIMU JIMIIAMU, PYKOBOJAUTEIEM 00pa30BaTEIbHON OPraHU3alHH.

3ameuaHusi JOJKHBI OBITH MPEACTABICHBI HAa OTACIBHOM JIUCTE, KOTOPBIN
NOJINHKCHIBAIOT, TaTUPYIOT U MPUJIATAIOT K JOKYMEHTY.

B 1oxkyMeHTax, MOJUIMHHUKKA KOTOPBIX XpaHATCS B OpraHu3alid, BU3bI
OPOCTABJISIIOT HAa IOCIEAHEM JIMCTE JOKyMEHTa TMOJ MOJIMHUCHI0, Ha 000poTe
NOCJIEIHEr0 JMCTa TMOJUIMHHUKA JOKYMEHTa WM Ha JIMCTE COrJIaCOBaHUS
(BU3MpOBaAHUS), IPUIIATAEMOM K JOKYMEHTY.

B wucxomsummx AOKYMEHTaX BHU3bl MPOCTABISIIOTCA HAa 3K3EMIUISIpax
JIOKYMEHTOB, IOMEIIAEMBIX B JIEJO.
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IHoamuce.

JIOJDKHOCTHBIE MA@ NOANMCHIBAIOT JOKYMEHTBl B IMpPEIENax CBOUX
MOJTHOMOYH, OIpeneeHHBIX YCTaBOM 00I11e00pa30BaTEIbHON OpraHU3aluud U
JOJKHOCTHBIMH HHCTPYKLIHSIMH.

[fognuce COCTOMT W3 HAMMEHOBAHMUS JODKHOCTH — JIMIA, KOTOPOE
MOJIIUCHIBAET JOKYMEHT (IIOJTHOTO — €CIIM JOKYMEHT HareuyaTaH He Ha OJlaHKe,
COKpAallleHHOT0O — Ha JIOKYMEHTEe, HaleyaTaHHOM Ha OJlaHKe), €ero
COOCTBEHHOPYYHOM MOANKUCH, UHULUATIOB (MHUIMAT UMEHH ), (DaMUITUU.

[Tpumepsl

He Ha 0JIaHKe:

Jupexrop MBOY COII Ne 888 JInuHasi noanuch N.0. ®amuaus
Ha 0JIaHKe

JdupexTop JIM4yHadA moaANnucChH N.0. ®amuaus

[Tpu odopmneHnn 10KyMeHTa Ha OJaHKE JOIKHOCTHOTO JIHMIA JOIHKHOCTh
ATOTO JMIA B IMOJAINCH HE YKa3bIBACTCH.

ITpumep JInuHag moanuch HN.0. ®amuiauna

B JAOKYMCHTAax, COCTABJICHHLIX KOMI/ICCI/IGI\/’I, B IIOAIIMCH YKA3bIBACTCA CTATYC
JuIa B COCTaB€ KOMUCCHH.

ITpumep -

IIpeacenarenn Hoamucek N.0. ®amunus
KOMHMCCHH Ioanuck HN.0. ®amuaus
Yj1eHbl KOMUCCHH Iognucek HN.0. ®amuaus

IHoanuco N.0. ®amuiusa

B ciywyae oTCyTCTBHSI PYKOBOJIUTENSI IPUKA30M OIpPEAENeTcs JIUIIO,
UCIIONHSIONIEE €ro OOSA3aHHOCTH, a TaKXKe YIOJIHOMOYEHHOE IMOANMHUCHIBATh
JOKYMEHTBI, TIpU 3TOM MOANUCHh O(OpMIIsEeTCS C YKa3aHHEM cTaTyca
JOJKHOCTHOTO JIMIA B COOTBETCTBUU C MPUKA30M (pacloOpsHKEHUEM).

[Tpumep -

N.o. nupexTopa IMoanucn Nn.0. damuaua
WIN:

HNcnonHsomuii 00513aHHOCTH JUPEKTOPA Hoanuces HU.O.
damMuus

HpI/I moaAnMCaHun AJOKYMCHTA JIMIIOM, UMCHOIIUM IIpaBO IMOJAIIMCH B CJIydac
BPpCMCHHOTO OTCYTCTBUA  PYKOBOAUTCIISA, HCIPABJICHUA B  HAWMCHOBAHHUC
JOJIDKHOCTHU H pacum(prBKy (I)aMI/IJ'II/II/I YKE IMOATOTOBJIICHHOTO U COTJIACOBAHHOIO
IMPOCKTAa NOKYMCHTA BHOCATCA OT PYKU HUJIM C UCIIOJIb30BAHHUEM COOTBCTCTBYIOIIHUX
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IITaMIIOB.

He gomyckaercss CcTaBUTh KOCYK)  4Y€pTy, HAANUCh «3a» IEpea
HAaMMEHOBAaHHUEM JIOJDKHOCTH JIMUA B MOJIUCH, €CIU JOKYMEHT MOJIKCHIBAET HHOE
JOJKHOCTHOE JIULO.

DJIEKTPOHHAA MOANNCH.

OTtMmeTka 00 DJIGKTPOHHON TIOJIMKCUA HCIONB3YETCS TPH BU3yaIU3alUU
AJIGKTPOHHOTO  JOKYMEHTa, IMOAMHCAHHOTO  JJCKTPOHHOW  MOAMHUCHIO, C
co0JIroieHueM TpeOOBaHMIA:

a) MECTO pa3MeNIeHUsS OTMETKH 00 OJIJIGKTPOHHON TMOINMUCH JOJKHBI
COOTBETCTBOBATh ~ MECTY  pa3MEIICHUS  COOCTBEHHOPYYHOW  IMOANHMCH B
aHAJIOTUYHOM JIOKyMEHTE Ha OyMa)KHOM HOCHTEJIC;

0) 2JEMEHTHI OTMETKH 00 3JIEKTPOHHOM MOIUCH JOJIKHBI OBITh BUIUMBIMU
U YUTAEMBIMH [IPU OTOOPAKEHUH TOKyMEHTA B HATypaJbHOM pa3Mepe;

B) DJIEMEHTHI OTMETKHM 00 DJJIGKTPOHHOM TOANMHUCH HE  JOJIKHBI
MEePEKPHIBATHCS WM HAKJIAIBIBATHCS JIPYT HA JIPYTa;

') JIEMEHTHI OTMETKU 00 JIEKTPOHHOM MOAMKUCH HE JOJKHBI MEPEKPhIBAThH
AJIIEMEHTHI TeKCTa JOKYMEHTa M JAPYTHe OTMETKU 00 3JIEKTPOHHOW moanucu (Ipu
HAJTMYHHN).

OTMeTka 00 DJIEKTPOHHOW mMOANUMCH U BKIOYaeT (pazy «JlokymeHt
MOJMKCAH AJIEKTPOHHOHN IOJIMHUCKHIO», HOMEp cepThU(dHKaTa KIIFOYa JICKTPOHHOMN
noanucH, (GaMUIIui0, WMs, OTYECTBO BJaJCNblla CepTH(HUKATA, CPOK JICHUCTBHUS
cepTuduKkara Kirroda dIEKTPOHHON MO IITHCH.

[Ipumep
TupexTop JTOKYMEHT NOJANUCAH A.5. Uanos
SJEKTPOHHOM MOANNUCHIO
Cepruduxar lalllaaallllllIIII
Baanenen UBanoB Anexceii bopucoBuu
HeiictBurenen ¢ 01.01.2017 nmo 01.01.2022
IMeuyarts.

OTTHCK medaTtu 3aBepsieT MOJJIMHHOCTh MOJNKMCH JOJKHOCTHOIO JIMIA HA
JIOKYMEHTaX, YJOCTOBEPAIONIMX TMpaBa Jinll, PUKCUPYIOUUX (AKThI, CBSI3aHHBIE C
(VMHAHCOBBIMU CpPEJICTBAMH, a TakKe Ha JOKYMEHTaX, IPEIOCTaBISEMbIX 3a
MpeIesibl  OpPraHu3aldk MW [PEIyCMaTPUBAIOIIMX 3aBEPEHUE MOIAJIMHHOCTU
noAnucu. BHyTpeHHHE HOKYMEHTHI (MpHUKa3bl, MPOTOKOJBI U T.H.) MEYATHIO HE
3aBEPSFOTCHL.

[leyaTts mpocTaBisieTCs, HE 3axXBaThiBasi COOCTBEHHOPYYHOW TOMAMKCH JIUIIA,
MOJMKICABIIETO TOKYMEHT, WIH B MecTe, 00o3HaueHHOM «MII» («Mecto meuatny).

OTMeTKa 00 HCIIOJIHUTEJIE.
OTMmeTka 00 HCHOJIHUTENE BKIOYaeT B ce0s (amMuinio, UMs, OTYECTBO
UCIIOJTHUTENIS JOKYMEHTa, HOMEp ero TeyedoHa.
Otrmerka 00 HCIIOJIHUTENIE MOJKET JONOJHATHCS HaMMEHOBaHHEM
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JNOJDKHOCTH,  CTPYKTYPHOTO  MOAPA3JIEI€HUs] M DJIEKTPOHHBIM  aJIpecOM
UCIIOJTHUTEIIS.

OtmeTka 00 HcmoaHUTENE OPOPMIISIETCS HA JIULEBOM CTOPOHE MOCIEIHErO
JUCTa JTOKyMEHTa OT I'PaHUIlbl JIEBOTO MOJS WM, NMPU OTCYTCTBUM MECTa, - Ha
000OpOTHOI CTOPOHE BHU3Y CJIEBA.

[Tpumep -

3a0equn UBan AHjapeeBuY,

KoHnTpoJibHOe ynnpaBiieHHe, BeAyIHil ClIeuaIucT,

+7(978) 924-45-67, Zabelin@gov.ru

OtmeTKa 00 UCMOJTHUTENE MOXKET 0QOPMIIATHCS KaK HXKHUN KOJIOHTUTYJ U
nevaraThes MpUGTOM MEHBIIETO pa3Mepa.

OTMeTKa 0 3aBepeHHH KOIUM.

OOpa3oBareibHasi OpraHU3alUsl MOXET 3aBepATb KONMHM TOJIBKO TeX
JIOKyMEHTOB, KOTOPBIE CO3JAI0TCS B HEM, a TAKXKE B CIy4asx, IPELyCMOTPEHHBIX B
ab3ale BTOpPOM HAcCTOsIIEero myHKTa. Komus JoKymMeHTa H3roTaBlIMBaeTCs H
BBIJIAETCS TOJIBKO C pa3pelieHus] PyKOBOJUTENS OpPraHU3alMH, €ro 3aMecTUTeNen
WJIM PYKOBOJMUTEINSI CTPYKTYPHOIO MOAPA3/ICIICHHUS.

B cnydyae mnOArOTOBKM JIOKYMEHTOB JUIsl TMPEJOCTABICHHS CYIE€OHBIM
opraHam, IMpU PEUIEHUU BOIMPOCOB IO MPUHATHUIO JUI Ha paboTy, oOydeHwue,
YAOCTOBEPEHUSI MUX TPYAOBBIX M JPYrMX IMpaB BO B3aUMOOTHOIICHHSX C
yUpeXKICHUEM, a Takke npu GOPMUPOBAHUU JUYHBIX Jed PaOOTHUKOB
o0mieoOpa3oBarebHasl OpraHU3alMs MOXKET M3rOTaBIMBaTh KOMHMU JTOKYMEHTOB,
BBIJIAHHBIX APYTHUMH YUPEKICHUAMH (KOIUU JJOKYMEHTOB 00 00pa30BaHUH U JIP.).

[Ipn BbIaye KONUM JOKYMEHT BOCIPOM3BOJUTCS MOJHOCTHIO (OJaHK
oOpa3oBaTeNbHOM OpraHu3aluy, HOMEp, AaTa, COJAEpKaHue U T. 1.).

B mpaBoMm BepxHem yriy konuu numiercs cioBo «Komus». Ilpu Beimaue
KOIIMH C KOIUU clieayeT nucath «Komnus ¢ xonumy.

Ecnu komwust Juisi BHYTPEHHEro INOJB30BaHUS, TO JUJISl 3aBEPEHUST HUXKE
pexkBu3nuta «lloAnuch» MPOCTABISIOT  3aBEPUTENIbHYIO HAANUCh: «BepHOo»;
JOJDKHOCTh  JIMLA, 3aBEPAIOIIEr0 KOMHIO; JIMYHYIO MOAMKNCH; pacii(poBKY
NOANKUCH (MHULIUAJIBI, (PAMUIINIO); 1aTy 3aBEPEHHUS.

[Ipumep -

BepHo
Cekperaps/Cniennajuct no Kaapam
JIuunas moanucs  B.B. UBanoBa

10.10.2023

Ecnu komus BblmaeTcst [Uisi TMPEACTaBlICHHUsS B JAPYTYIO OpraHU3alluio, TO
OTMETKa O 3aBEPEHHUM KOMHUM JIOMOJHAETCS HAJMUChI0 O MECTe XpaHEHUs
JIOKyMEHTa, C KOTOpOro Oblla M3rOTOBJIEHA KOMUS, W 3aBEpsieTCs Me4yaThbio
OpraHu3aIuH.


mailto:Zabelin@gov.ru
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[Tpumep -
[Mognmuuuuk nokymenrta Haxoautcs B MBOYVY Illkona Ne 3 B nene No 12-k 3a
2022 rog.
Jlyist mpocTaBiIeHUsI OTMETKH O 3aBEPEHUHU KOTTUU MOKET MCIIOJIH30BATHCS MITAMII.

OTMeTKa 0 MOCTYIVIEHHH JOKYMEHTA.

OTMeTKa O TOCTYIUIEHUH JIOKyMEHTa CIyXHUT JUIsl MOATBEpXKAeHUs (hakra
IIOCTYIUICHUSI JIOKyYMEHTa B OpPraHU3alldl0 W BKJIIOYACT JaTy NOCTYIUICHUS W
BXOJISIIMNA PETUCTPALIMOHHBIN HOMED H0KyMeHTa. [Ipn He0OXOUMOCTH OTMETKA O
IOCTYIUICHUM MOXET JONOJIHATHCSA YKa3aHUEM BPEMEHU INOCTYIUICHUS B 4acax U
MUHYTax U croco0a JOCTaBKU JOKYMEHTA.

OTMeTKa O NOCTYIUIEHMM JOKYMEHTa MOXKET IPOCTABIATHCS C IOMOIIBIO
LITaMIa.

Pe3osronus.

Pesomonust comepKuUT ykazaHUE IO HCIIOJHEHUIO JOKyMEHTa. Pesomrorus
opopmisieTcs Ha CBOOOJHOM MecTe pabodero moJisi JOKYMEHTa, Ha OJlaHKe
PE30IONUA WM BHOCUTCS HEIMOCPEICTBEHHO B CHCTEMY JJEKTPOHHOTO
JIOKyMEHTO000pOTA.

Pesomtonus BimovaeT: GaMuINio, MHULMAIBI UCTIONHUTENS (MCIOTHUTENECH ),
MOPYYCHHUE IO JOKYMEHTY, TIPH HEOOXOAMMOCTH - CPOK HCIIOTHEHHS, MOAIHUCH
JIMIIA, BEIHECIIIETO PE30JTIOLINIO, ATy PE30IOIUH.

Pe3omtonus, kKak mMpaBWIIo, MUAMIETCS OT PyKA PYKOBOJIUTEIEM Ha TMOTMHHUKE
TOKyMEHTa Ha CBOOOTHOM OT TEKCTa MECTE.

[Ipumep -

damumiaus U.0.

IIpomy moaroroButs npeaio:xkenns k 10.11.2021.
IMoanucn
Jlara

OTMeTKa 0 KOHTpOJIE.

OTMeTKa O KOHTPOJIE CBHIETEIBCTBYET O IIOCTAHOBKE JOKYMEHTa Ha
KOHTPOJIb, TPOCTABISETCA IITAMIOM WM TPOUZBOAMUTCS 3alUCh OT PYKHU
«KoHTpOJIb» Ha BEpXHEM MOJIE TOKYMEHTA.

KonTponto mnomyiexxar Bce 3aperucTpUpOBaHHBIE JOKYMEHTHI, TpeOyrolue
WCTIOJTHEHUS.

Cpoku WHCHOJIHEHUSI JOKYMEHTa YCTaHABJIMBAIOTCS B COOTBETCTBHHM CO
cpokamu, 0003HAYCHHBIMHU 3aKOHOJIATEILCTBOM, OpTaHU3AIHMEH, HaIpaBUBIIEH
MOpYYCHUE WM TPOCHOYy, PacCHOpAIUTEIHHBIM JIOKYMEHTOM WIIA PE30JIOIUEH
PYKOBOAMTEIS 00pa30BaTeIbHON OpraHU3aIIH.

Cpok nipoctasisiercst B GopMe J1aThl 3aBEPIICHUS] UCIIOJIHEHHUS.

OTMeTKa 0 HANPABJIEHUH JOKYMEHTA B /1€J10.
OTMeTKa O HampaBJICHUU JOKYMEHTa B JIEJIO0 OIpeeisieT MECTO XpPaHCHHS
JIOKYMEHTa TIOCJIe 3aBeplleHHs paboThl ¢ HUM M BKIJIIOYAET: cioBa «B menoy,
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UHJEKC Jejla 10 HOMEHKIAType JeJ, B KOTOpOE€ IOMELIAETCsl JOKYMEHT Ha
XpaHEHue, C YKa3aHHEM Tofa, JOJDKHOCTU JHIla, O(OPMHUBILETO OTMETKY,
HOJIHCH, JATh.

IIpumep -

B nesno Ne 01-18 3a 2020 r.

Cexkperapb

IMoanucek dara

OTMeTKa O HampaBJICHUU JTOKYMEHTa B JI€JI0 MOXKET JOMOJHSITHCA KPAaTKHUMHU
CBEJICHUSIMU O XapaKTEPE UCIIOTHEHUS IOKYMEHTA.

4.Tpe0oBaHuUs K COCTABJICHHIO HEKOTOPBIX BUA0OB JOKYMEHTOB.

IMpuxas.

[Ipuka3 - mpaBOBOM JIOKAJBbHBI HOPMATUBHBIA AKT, KOTOPBIA H31a€TCS
CAVMHOIUYHO PYKOBOJMUTENIEM OOpa30BaTEIIbHOW OpTraHU3aIlMU U yJIOCTOBEPSET
pelIeHNs OpraHu3allMOHHO-PACTIOPSAIUTEIBHOIO XapaKTepa.

[Ipuka3sl  W3HalOTCsT N0  OCHOBHBIM  BOIpocaMm  JAESTEIbHOCTH,
aIMUHUCTPATUBHO- XO3SUCTBEHHBIM BOMPOCAM M KaJPOBBIM BOMpOcaM (JIMUHOMY
cOCTaBy) 0Opa3oBaTeIbHON OpraHU3alluu.

[Ipuka3 moamuchiBaeTcsi B COOTBETCTBUM C TPEOOBAHUSIMHU, YKA3aHHBIMHU B
Pexomennauu.

[Tocne mnoamucanus TpuKaza HM3MEHEHUS W/WIM JOMOJHEHUS B HETo
BHOCSITCSL TIyTEM W3JJaHUsI HOBOTO TMpHUKa3a O BHECEHUU H3MEHEHUN W/WIU
JIOTIOJTHEHU .

[Ipuka3, kak mpaBwio, odopmisieTcss Ha OlaHke o0O0pa30BaTEILHOM
OpraHM3allvy B IEYaTHOM BUJIE.

[Ipuka3 umeer cienyrolMe peKBU3UTHI: HAUMEHOBAaHHWE OOpa30BaTEILHOM
OpraHu3alliy COTJIACHO yCTaBy; HauMeHoBaHue Buja gjokyMmenta ([IPMKA3), nara,
HOMEp, MECTO COCTAaBJICHHS, 3arojlOBOK K TEKCTy, TEKCT, HAaWMEHOBAHUE
JIOJDKHOCTH, TOAMHUCH JIOJDKHOCTHOTO JUIa (MHUIMAIbI, (QamMuius), BU3BI
COrJIacOBaHMs, O3HAKOMJICHUSI.

Jatoii mpukasza (pacnopsbkeHus) sBIsSeTcs nara ero mnoanucanus. Jlarta
opopmiisiercs 1HdpoBeIM crmocoOOM; HOMEpP COCTOMT u3 3Haka «Noy W
nopsakoBoro Homepa npukasa: ot 00.00.0000 Ne 000.

ConepxaHue TIpuKa3za KpaTKO H3JIaraercsi B 3arojlOBKE, KOTOPBIU
HauuHaeTcss ¢ mnpemiora «O» W COCTaBISETCSd C INOMOILBIO OTIJIAroJbHOTO
cymectBurenbHoro  («O6  yTBepkIeHuu...», «O  CO3AaHMU...»)  WIH
cymiecTBUTeNbHOTO («O0 UTOTaX...»).

B mpukazax TekCT wu3naraercss OT NEPBOTO JMIA E€IMHCTBEHHOIO 4YHUCIa
(«TpUKa3bIBaAIOY ).

Bo Bpemsi o3HakomiIeHUSI C TPUKA30M YKa3aHHbBIMA B HEM JIMIIAMU Ha
MIEPBOM DJK3EMIUIIPE IpUKa3a IPOCTABISAIOTCA NOAMUCUA C YKa3aHUEM JaThl
O3HAaKOMJICHUSI.
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Homepa cTpaHuil NPOCTABISIOTCS TOCEPEAMHE BEPXHEro TIOoJisi JIHCTa
Ha4YMHAas CO BTOPOTO JIUCTA.

IIprka3sl HyMepyIOTCsS B NOPSAKE MX W3JAHUA B Ipelenax KaJeHIApHOTO
rojga,; IMpHUKasbl 110 OCHOBHOM ACATCIIBHOCTHU U 110 KaJApPOBBIM BOIIPpOCaAM (J'H/I‘—IHOFO
COCTaBa) UMEIOT OT/EIBHYIO TIOPSAKOBYIO HYMEPALHIO.

[Ipn Hymepanuu NpuKa3oB JOIYCKAETCS UCIOJBb30BAHUE JONOJHUTEIIBHBIX
OYKB.

[Tpumep:
K- xaapsi;
JI - IMYHBIA COCTAB;
O- ocHOBHAsI 1€SITEJILHOCTD;
Y — o0yuaromuecs.

[Ipuka3 BcTymaeT B CHIy C MOMEHTa €ro MOJIUCAHHs PYKOBOIHUTEIEM
o0pa30BaTeNIbHOM OpraHu3aluy, €Ciid B TEKCTE HE YKa3aHO JIPYroro Cpoka.
[Mpuka3zel  peructpupytorcsi B  KHure/’xypHajae  perucrtpaluu  MPHUKa30B
( npunooicenue 2).

[Ipukaser ¢opmupyrorcs B Jleno oauH pa3 B kBaptain. Kuura/xyphHan
IPOHYMEPOBBIBACTCA, IPOIIHYPOBBIBAETCS, CKperuiseTcs MOJITUCKIO
PYKOBOAMTENS M Te4YaThlo 0Opa3oBaTeNbHOW opraHuzanuu (mpuioxenue 1). B
KOHIle KajeHmapHoro roja Jlemo ( He Oomnee 250 mucroB) odopmisieTcs B
cootBeTcTBUHM ¢ [lonoxxeHuem 06 apxuse.

IIpuka3ssl 10 OCHOBHOM AeATEIHLHOCTH.

Tekcr mpukaza mo BONpOcaM OCHOBHOM JAESTENBHOCTH 00pa3oBaTebHOU
OpraHu3allid COCTOUT U3 JBYX 4YacTell - KOHCTaTupymwlued (mpeamOysbl) H
pacnopsiANTEIbHOM.

B koHCcTaTupyIOIIel 4acTh OTPa)KaroTcs LENH U 33Ja4d MPEIIUChIBAEMBbIX
JNEUCTBUW, NPUYMHBI W3JaHMS [pUKa3a, MJaeTcs CChUIKA Ha JIOKYMEHT,
NOCIIYKUBIIMI OCHOBAHHMEM JUJISl MOJTOTOBKM NpPHKa3a. YKa3zaHHAs 4acThb MOKET
HauYMHATHCA co cloB «Bo ucnomuenwue...», «C nenbto...» u Tomy noaobnoe. Ecinu
JOKYMEHT H3JAa€TCsl HAa OCHOBAaHWU JIPYTOrO pacCHOPSAUTENBHOIO JIOKYMEHTA,
B KOHCTaTUPYIOILIEH YacTH yKa3bIBAa€TCSl Ha3BaHWE BUJA 3TOTO JIOKYMEHTA, €ro
aBTOp (MunucrepctBo, CoBET MUHUCTPOB U JIp.), JaTa, HOMEP U 3arojioBoK. Touka
B KOHII€ KOHCTATUPYIOIEH YacT HE CTAaBUTCA.

PacniopsimurensHas yacth nmpukasza HaunHaeTcsa co cioBa [IPUKA3BIBALO,
KOTOpOE TeyaTaeTcsi C HOBOW CTPOKM OOJBIIMMHU OyKBaMu O€3 OTCTYIUIEHUS OT
JIEBOTO TOJIS U KaBbIUEK, IMOCJIE YErO CTABUTCS IBOCTOYHE.

PacniopsiauTenbHass 4acTh JIETUTCS HA TYHKTHl M TOJIMYHKTHI, KOTOpHIE
HyMepyroTcsi apaOckuMu nudpamu. B kaxaoM MyHKTE JODKHBI OBITH yKa3aHbI
VCIIOJIHUTENM, KOHKPETHBIE 3aJaHusl (IMOPYYEHHUsI) M CPOKM HX BBIIOJTHEHUS.
Hcnonautenn MOTyT OBITh Ha3BaHbl Takke OOOOIIEHHO: «PYKOBOIUTEISM
METOJUYECKUX OOBEIUHEHMI», «3aMeCTUTENsIM naupekTopay. I[Ipum s3ToM, Kak
paBUIO, HE MPHUMEHSETCS HAIMCAaHWE HEKOHKPETHBIX IOPYYEHUH, KOTOpbIE
COJIEp)KaT CJIOBA: «YCKOPHUTB», «YJIYyUIIUTh», «aKTUBU3HPOBATHY, «OOPAaTUThH
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BHUMAaHHE», «COBEPIICHCTBOBATHY, KIIPOJOJIKUTH» U T.II.

OtnenbHble 3amaHus  (HampuMmep, 3adaHus, cojaepxkamme uGPOBBIC
JAaHHBIC) MOTYT O0OPMIIATHCS B BUJIE MIPUIIOKEHHUS K MPUKA3y CO CCBUIKOM Ha HUX
B COOTBETCTBYIOIIMX TIYHKTaX TNpHUKaza W O(QOPMISIOTCS COTJIAaCHO JTaHHBIM
Pexomenpanusim.

CrpaHuilpl MpUKa3a U NPUIOKEHUN HYMEPYIOTCS KaK €IUHBIN JOKYMEHT.
Ecmn npukazoM OTMEHSIETCS NPEAbIAYIIMH PacHOpPSAUTEIbHBIA JOKYMEHT, B
pacnopsiAUTENIbHON YacTH YKa3bIBAE€TCS MYHKT, KOTOPBIA JOJDKEH HAYMHATHCS CO
cnoB: «IIpu3HaTh yTpaTUBIIUM CUITY...».

N3MeHeHus1, BHOCUMBIE B MpHKa3, 0GOPMIIIIOTCS OTACIBHBIM IPUKA30M,
KOTOPBIM JOJDKEH HMMETh TaKOW 3arojioBokK: «(O BHECEHMM HW3MEHEHMM W/
JONIOJJTHEHUM B TpPUKa3 ..»» C YyKa3aHUMEM JaThl, HOMEpa, 3aroJioBKa
pacnopsiAUTENIbHOTO  JIOKYMEHTa, B KOTOPBIM  BHOCATCS ~ HU3MCHEHHS.
PacniopsiaurenbHas 4acTh IIpUKa3a HAYMHAECTCA C TAKOTO ITyHKTA!

1. BHecTr u3MeHeHuUs B MPUKA3...

Jlanee OTOEIBHBIMH TOANMYHKTaMH  (OPMYTUPYIOTCS HW3MEHEHHUS B
pacnopsiAUTENbHBIN JOKYMEHT.

[Tpumep -

1) nyHKT 2 U37I0KUTH B CIAEAYIONMICH peaaKInu;

2) MyHKT 3 UCKITIOUYUTB;

3) ab3ar BTOpol myHKTa 4 JOTOJHUTH CJIOBaMHU. ..

Ecnu u3meHeHuss B pacnopsiAuTEIbHBIA JOKYMEHT O(OPMIISIIOTCS Ha
OT/ICJIBHOM JIUCTE (JIUCTAX), B MEPBOM ITYHKTE PaCHOPSAUTEIBLHON YacTH MpUKa3a
YKa3bIBaCTCS:

1. BHecTn u3mMeHeHus B...

[Tocneqnuil MyHKT pacnopsiAMTENHHOM 4YacTU B Cilydyae HEOOXOJIUMOCTH MOXKET
collepKaTh pEIIEHHWE O BO3JIOKEHUU Ha JODKHOCTHOE JIMIO (GYHKIUHA T10
KOHTPOJIIO 32 UCIIOJITHEHUEM TIPUKa3a.

IIpuka3bl 10 KAAPOBHIM BONPOCAM.

[Ipukassl 0 KaJApOBLIM BOMpOcaM (JUYHOMY COCTaBy) O(DOPMIISIFOTCS KaK B
yaupunupoBanHoii popme (I[locranosnenue I'ockomcrara PO ot 05.01.2004 Ne 1
«O0 yTBepkACHUN YHU(PUIIMPOBAHHBIX (DOPM MEPBUYHOM YUETHON JOKYMEHTAIIH
[0 Y4ETy TPYJla ¥ €ro OIUIaThl»), TAK U B TEKCTOBOIA.

JlanHBIA BUJ TPUKa30B OQOPMIISIETCS B BUIAE WHIWBHIYATHHOTO WIIH
CBOJIHOTO.

B wunauBuayanbHOM TpuKa3e COAEPXKUTCA HHPopManus 00 OJHOM
paOOTHHKE; B CBOJHOM - O HECKOJBKHX, HE3aBHUCHUMO OT TOr0, Kakue
yHpaBlIeHYECKHE PELICHUs 10 HUM NMPUHUMAIOTCA (MpUEM Ha paboTy, Ha3HAYCHHE
Ha JIOJDKHOCTD, NEPEBOJT HA JIPYTYIO IOJHKHOCTH (padoTy), YBOJIBHEHHE U JIP.).

ConeprxaHue MHAUBUAYAJIBLHOTO MTPUKa3a MO KaJpOBbIM Bompocam (JIMYHOTO
COCTaBa) KPaTKO M3JIaraeTcsl B 3aroJioBKe, KOTOPbIN HauMHaeTcs ¢ npeniora «O» u
COCTaBJISIETCSI C  TMOMONIbIO  OTIJIArojbHOrO  CyllecTBUTENbHOTO:  «O
Ha3HA4YeHHH...», «O TPHHATHH...». B CBOIHBIX MpHKa3ax MOXKET MPUMEHSITHCS
000011eHHBIN 3ar0JI0BOK: «O KaapoBbIX BOMpocax», «O JINYHOM COCTaBe».
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B Ttekcre mnpukaza mo KaapoBbIM BormpocaM (JIMYHOMY COCTaBy), Kak
PaBUJIO, KOHCTATUPYIOIIAs YaCTh HE OTMEYAETCS.

PacnopsautenbHast 4yacTh NpuKa3a HAYMHAETCS, KaK MPABUIIO, C IJarojia B
HeonpeneneHHo popme: «lIpunsare», «HazHauutey, «IlepeBectn», «OOBIBUTHY
U TOMY NOA00HOE.

Janee ykaspIBarOTCSl (pamMuimsi, UMs, OTUYECTBO (IIPU HAIMYWHU) pabOTHUKA,
Ha KOTOPOTO PacinpoCTpaHseTCs JEWCTBUE NPUKa3a, U TEKCT Npukasza. B cBogHOM
npuKasze paMuInM JIML B Mpeesax MyHKTOB pa3MenaloTcs 1o ajidaBuTy.

B npukasze o Ha3HaYE€HUU WM YBOJbHEHUU PAOOTHHUKA YKa3bIBACTCS IMOJTHAS
nata (4ucno, Mecsil, roa) (aKTHUECKOro BbIXOJa pabOTHMKAa Ha padoTy
(mpekpallleHuss TPYJIOBBIX OTHOUIEHWH), pa3Mephbl €ro JOJDKHOCTHOTO OKJaja
COTJIACHO IITaTHOMY PACIUCAHUIO.

B cBogHOM mpHKaze MO KaJpoBbIM BOIpoOcaM (JIMYHOMY COCTaBy) B
pactopsIIUTENFHYIO0 4YacTh BKIIOUaeTcs WHGOpMaIus, KOTopas pa3MelacTcs B
TaKOM MOCJIe10BaTeIbHOCTH: IPUEM Ha paboTy, IEPEBO/], YBOJIbHEHHE.

B xaxxmom myHKTe mpuKa3za Mo KaJpoBBIM BOMpocaM (JTUYHOMY COCTaBY)
YKa3bIBa€TCS OCHOBAaHWE OTHOCUTEIBHO €ro W3JaHus (3asBlieHHE pPaOOTHHUKA,
TPYIIOBOM  1OTOBOp (COramieHue), JIOKJIagHas 3amucka, IpelCTaBlICHUE,
XO0JIaTaliCTBO, pEIICHHEe aTTECTAI[MOHHOW KOMHCCUHU 0011e00pa3oBaTeIbHON
OpraHu3alluu) U T.1.

Pacnopsixenue.

PacnopskeHue - pacropsauTeNbHbIN JIOKAIbHBII HOPMATUBHBINA IIPaBOBOM
aKT, KOTOpPBIM M3JAETCA PYKOBOIAIIMM pPAOOTHHUKOM O0Opa30BaTENbHOW oOpra-
HU3alMK  (Hampumep,  3aMECTUTENEM  PYKOBOJIUTENS,  PYKOBOJUTEIEM
CTPYKTYPHOIO MOJpa3JeieHusi) MO BOIPOCaM HH(POPMALMOHHO-METOINYECKOTO,
aAMUHUCTPATUBHO-XO3IMCTBEHHOTO M OPraHU3alMOHHOIO XapakTepa, BXOIALIUM
B €r0 KOMIIETCHIIMIO.

PacnopsokennemM 0GoOpMIIIIOTCS BOITPOCHI KPATKOCPOUHOTO OJHOPA30BOI0O
xapakrepa.

PacniopsikeHust COCTaBISIIOTCA ~ aHAJNOTUYHO TMpUKazaM (B IE€YAaTHOM
BapuanTe) MoxkHO 0e3 ciioBa « [ IPUKA3BIBAIO.

KoHcTaTupyronjass d4acTb TEKCTa B PACIOPSDIKEHHUSAX OTHAEISETCS OT
pacniopsimutensHoii yactu cioBamu: «I[IPEJIJIATANO», «PEKOMEH/YIO»,
«OBA3BIBAIO», « CHATAKO HEOBXOAUMBIM».

Pacnopsikenust  peructpupyrorcss B Kuure/xypHane — perucrtpanuu
pacniopsbkeHnit  (npunoswcenue  2).  Kuura/xypHan — NpoHyMEpOBBIBaeTCH,
IPOIIHYPOBBIBAECTCS, CKPEIUIACTCS MOMNKUCHIO PYKOBOJAWUTENS U IE€YAThIO
oOpazoBarenbHON opraHu3aiuu. Pacnopspkenus ¢popmupyrores B [leno oaun pas
B KkBaptail. B konue kamenmapHoro roxa Jlemo (He Ooznee 250 aHCTOB)
odopmisiercs B cootBeTcTBUU C [lonoxennem 06 apxuse.

IIporoko..
[Ipomecchl TPUMEHEHHs] YOPABJICHUECKUX PEIICHUH 00pa30oBaTeIbHOM
OpPraHM3ale M CaMH PELICHUS JOKYMEHTHPYIOTCS C IIOMOIIBIO IPOTOKOJIOB
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KOH(epeHUU, NeJarornueckux COBETOB, KOMUCCUM U TIP.

B npoTtokosnax 3acenanuii KOJUIETHAIBHBIX U COBEIIATENbHBIX OPraHOB TEKCT
U3JIaraeTcsi OT TPEThEro JIMIA €AUHCTBEHHOTO 4HCia («IeIaroruuecKuii COBET...
MIOCTAHOBJISIET», «COOpaHHUE... PELIHIION).

[IpoToxon  cocTaBiuseTcss HAa  OCHOBAaHMM  3alUCEH,  CHIEJIAHHBIX
HEMOCPEJCTBEHHO BO BpEMsl 3acelaHui, MPEACTaBICHHBIX TEKCTOB U TE3UCOB
JIOKJIAJIOB Y BBICTYIUIEHUH, CIPABOK, IPOEKTOB PEIICHUN.

IIpOoTOKOJI MOXET COCTABIATHCA KAK B PYKONHMCHOM, TaK M B II€YaTHOM
dbopwme.

JlaToit mpoTokoia sBISETCA AaTa MPOBeIeHUs 3acefaHus. Eciu 3aceqanue
MPOJIOJIKAIOCh HECKOJIbKO JHEH, TO dYepe3 THUPE YKas3blBalOTCS TNEPBBIA U
MHOCJICAHUN JICHb 3aCeIaHusl.

Homep mpoTtokoiia 10KEH COOTBETCTBOBATH MOPSAKOBOMY HOMEPY 3ace-
nanusi. HyMepanusi TpOTOKOJIOB BeIeTcsl B Ipefeiax KaJICHJAApHOro Troja
OTHEJIBHO MO KaXJ0W TpyIlIe TMPOTOKOJIOB 3acedaHus COOTBETCTBYIOIIETO
KOJIJIErMaJIbHOTO OpraHa.

B pekBu3uTe «MECTO 3aceaHus» YKa3blBA€TCSd HA3BAHUE HACEJICHHOTO
MyHKTa, B KOTOPOM COCTOSIJIOCH 3aCEIaHUE.

3aroyioBOK K TEKCTy NPOTOKOJIA JODKEH OTOOpaXkaTh BHUJ 3aceqaHus
(coBemanue, coopanue, KOH(GEPEHIUS U T.11.) WM KOJUIETHAIbHOW JEeSATEIHbHOCTH
(komuccusi, coBeT, coOpaHue, paboyasi rpynmna v T.1.) ¥ BKJIIOYaTh Ha3BaHUE BUIA
JIOKYMEHTA.

TekcT npoTOKOJIa COCTOUT U3 BBOJHOM U OCHOBHOM YaCTEM.

BBogHass  yacTb  COJNEPXKUT  MOCTOSIHHYIO — wHpopManuio  (cjoBa
[MPEACEOATEJIb, CEKPETAPH, IIPUCYTCTBOBAJIN) u mnepeMeHHYIO
(pamunms, WHULIMANBI TIPEAcemaTess, CeKperaps W NPHCYTCTBYomux). [lpm
HEO0OXOMMOCTH YKa3bIBAIOTCS JOJDKHOCTH MPUCYTCTBYIOIIUX, & TAKKE HMHUITUAIBI,
dbaMumuu JOJKHOCTH JIMI, TPUTJIANIEHHBIX Ha coBemanue. [lpu konuudectse
y4acTHUKOB Oosiee 10 cocTaBisieTcss CHHCOK MPUCYTCTBYIOIIMX, KOTOPBIN
MPUJIAraeTcsi K MPOTOKOTY.

Ecin  nportokon odopmisercs B mnedatHod ¢opme, TO  CJOBa
I[TPEACEHOATEJIb, CEKPETAPD, IIPUCYTCTBOBAJIN neyaTaroT OT HYJIEBOTO
MOJIOKEHUST Talyndaropa, OT 2-T0 TOJOXKEHHsS TaOyJsTopa CTaBUTCS THUPE,
WHUIIMAIBI ©W  (QamMwimu [HUImyT B WUMEHUTEIRHOM maaexe. DaMumuu
MPUCYTCTBYIOIIMX PACIIONaralTcs B ajaaBUTHOM TOPSIKE U MmedaTaroTcs depes 1
MEKCTPOYHBIN UHTEPBAJL.

BBognas uyacTh NpOTOKOJIa 3akaHYMBaeTcsi TmoBecTkod JHA. (CroBa
«IloBecTka mHS» TEYATAIOT OT HYJEBOTO IOJOXKEHUS TaOymsTopa, IMOCie HUX
CTaBUTCS JABOETOUYME. BOMPOCH MOBECTKU IHS HyMEPYIOTCS apabCKuMu Iudpamu.
Kax1ip1i1 HOBBIN BOIPOC MEYaTaloT OT 1-ro monoxkeHust TadysTopa.

[TocnenoBaTenbHOCTh PACTIOIOKEHUSI BOIPOCOB OMPEIESETCS CTENEHbIO UX
BaXXHOCTH. Bormpocsl nepeuncinstorcs B UMEHUTENbHOM majexe. [Joknan (otuer,
cooOmienne, nHopMalus), HAaMMEHOBaHUE JIOJDKHOCTH, WHULMAIBI U (HaMHUIIUIO
JOKJIaJYMKa THUITYT B POAUTEILHOM mMajaexe. He pekomeHayeTcsi BKIIOYATh B
noBectky gHs Bompoc  «PaszHoe». Kaxnawlii Bompoc  J0KeH — OBITh
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KOHKpEeTU3upoBaH. POpMUpOBAaHUE BONPOCOB B IOBECTKE JIHA HAYMHAECTCS C
npemora «O (O0)».

OcHOBHasE 4acThb NPOTOKOJIA COCTOMT H3 PA3AEIIOB, KOTOPBIE JOJHKHBI
COOTBETCTBOBATh IyHKTaM IIOBECTKM JHA. Pa3nensl HymepyloTcs apaOCKuMu
nudpamMu U CTPOSTCS IO TaKOM cxeme:

CJIYIIAJIN - BBICTVYIIWJIA - PEIAJIN (ITOCTAHOBUJIN),

VYka3aHHbIE CcJOBa TMeYaTalTcs OOJIbIIMMHU OykBamMH 0€3 OTCTyma oOT
TpaHMIIbI J1eBOro noJist. [Tocie 3Tux cioB cTaBUTCA BOETOUHE.

ITocne cmoa CJIYIIIAJIM yka3piBaeTcsi KpaTKAM TEKCT BBICTYIUIEHUS
OCHOBHOTO JToKJaaunka. GamMuiinst 1 MHULHAIIBI KQXAO0T0 TOKIaAurKa e4aTatoTcs
C HOBOM cTpoku. KpaTkuil TEKCT BBICTYIUIEHUS H3JIaraercsi B TPEThEM JIMIE
€IMHCTBEHHOTO YHCJIA.

TexkcTbl WM TE3UCHl JOKIATOB U BBICTYIUICHHM, O(OpMIICHHBIE Kak
OTZIEJIBbHBIE JOKYMEHTHI, B TEKCT IIPOTOKOJIA HE BKIrovaroTcs. Ilocne cBengeHuit o
JOKJIaJUUKEe CTAaBUTCA THUpE M YyKasbiBaeTcs: «TekcT mokiana (BBICTYIUICHHUS)
IPWIAraeTcs K MPOTOKOIY».

[Tocne cnosa BBICTYIINJIM ¢ukcupyrorcs BBICTYIUICHUS TeX JIHII,
KOTOpBIE MPUHSIM y4acTHe B 00Cy X AeHUU JT0KIana. BeicTymenus ohpopMIisitoTcs
B [IPOTOKOJIE C YKAa3aHUEM JIOJKHOCTEN, (paMUIuil ¥ MHUIIMAJIOB, BBICTYIAIOIIUX B
VMEHHUTEIBHOM I3JIEXKE, a TAKKE C KPATKUM H3JI0KEHUEM COIEPKAHUSI BOIIPOCA U
oTBeTOB Ha Hero. ConaepaHue€ BBICTYIUIGHUWM H3Jaraercsa OT TPEThEro Juua
€IMHCTBEHHOTO YHCJIa.

[Tocne cnoa PEIINJIN (IIOCTAHOBWJIN) dukcupyercs NpHHITOE
penieHne mo 00CyXJ1aeMOMy BONPOCY NOBECTKU [HA. PelieHune MOMKHO OBITH
KOHKPETHBIM M BKJIIOYaTh COCTABJISIIONIME, KOTOPBIE OTBEUAIOT HA CIIEIYIOLIUE
BOIIPOCHI: KOMY, YTO CJI€JIaTh U B KaKOW CPOK.

Pemenus1, conepxaliyie HECKOJIBKO BOIIPOCOB, MOAPA3ACISIOTCS Ha IYHKTBI
U TOANYHKTbI, KOTOpblE HyMepylroTcs apadckumu 1udpamu. I[loamyHKTHI
HYMEpYIOTCs IM(ppaMu C TOUKOM.

B cnyuae, korna Ha 3acelaHUM NMPUHUMAETCS pEIICHHE 00 YTBEP)KIECHUU
JIOKYMEHTa, KOTOPBIA 0OCYXAaJICsl Ha 3acelaHuy, 3TOT JOKYMEHT MPUJIaraeTcs K
IPOTOKOJy ¥ B HEM JEJIAeTCsl CChUIKA HAa HOMEP M Jary nportokoia. [Ipu Hannuum
OPYTUX JOKYMEHTOB, KOTOpBIE pPAacCMaTpUBAJINCh Ha 3acelaHuu, U (akT
00CyKJIeHUSI KOTOPBIX ObUT 3a(DUKCHPOBAH B TEKCTE MPOTOKOJIA, OHU HyMEpPYIOTCS
apadckumu 1uppamu (IMpunoxenue 1, Ilpunoxenne 2). B cooTBETCTBYyIOMUX
MYHKTax MPOTOKOJIA JENAETCS CChIJIKA HA 3TH NPUIIOKEHHS.

[IpoTOKON MNOANMUCHIBAETCA MPEACENATENbCTBYIOIMM Ha 3aCEIaHUd KOJ-
JIETHAJIBHOTO OpraHa U CEKPETapeEM.

Belnicka W3 NOpPOTOKOJIa — TOYHAs KOMHUS YacTH TEKCTa IOJIMHHOIO
IPOTOKOJIA, OTHOCSIIErocss K TOMY BOIIPOCY IIOBECTKM JHS, IO KOTOPOMY
TOTOBUTCS BBINKMCKA. BBINKMCKA U3 IPOTOKOJA COAEPKUT CIEAYIOIINE PEKBU3UTHI:
HauMEHOBaHMUE OOI1e00pa30BaTEIbHON OpraHMU3aly, Ha3BaHHWE BUIA JOKYMEHTa
(BBIIMCKA M3 MPOTOKOJA), JaTa 3acelaHus, MECTO COCTaBJICHUS, 3aroJIOBOK K
TEKCTY, TEKCT, OJAMUCH, OTMETKY O 3aBEPEHUH KOIHUH.

[Iporokomnsl peructpupyrorcst B Kuure/>xypHane perucTpanuu MpoTOKOJIOB
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(npunoowcenue 3). Kuura/xypHan IpOHYMEPOBBIBAE€TCS, IPOLIHYPOBBIBAETC,
CKpEIUIAeTCs  TMOAMMCHIO  PYKOBOAMTENS W  Me4yaTblo  00pa3oBaTeIbHOMN
opranmuzanuu. I[Ipotokonsl Gopmupyrorcs B Jleno onuH pa3 B kBapTaid. B koHue
kaneHaapHoro roga Jleno (ue 6oxee 250 n1cToB) 0pOpMIISIETCS B COOTBETCTBHH C
[Tonoxenuem o0 apxuse.

Cayxe0HOe NMCHMO.

CnyxeOHOE€ THCBMO COCTaBIIIETCS C IENbl0 oOMeHa uHpopMaluen Hu
npeCcTaBiIsieT coOOi:

- OTBETHl O BBIMOJIHEHUH 3aJaHUM, ONpEACNIEHHBIX B aKTax OpPraHoB
roCy/AapCTBEHHOW BIACTH, MOPYUYEHHUAX BBICHINX JOKHOCTHBIX JIUIL;

- OTBETHI Ha BBIMIOJIHEHUE TIOPYUYEHHUI BBIIIECTOSINX OpraHU3allHii;

- OTBETHI Ha 3aMPOCHI APYTUX YUPEIKACHHUIA;

- OTBETHI Ha OOpaIeHHs TPAK/IaH;

- OTBETHI Ha 3aMPOCHl HA HHPOPMAITHIO;

- WHUIMATHBHBIC TICHMA,

- COTPOBOJUTENbHBIE TIHCHMA.

CnyxebHoe mnuceMO odopmisieTcss Ha  OjaHke  oOpa3oBaTeIbHOM
OpraHu3aIliH.

[TuceMo mMeeT cienyroue pPeKBU3UTHI: JlaTa, PETUCTPALMOHHBIA HOMED
(ucxomsmMii), CChUIKA HA PETUCTPAIMOHHBIA HOMEp (BXOIAIIMI) © Jary
JOKYMEHTa, Ha KOTOPBIN JaeTcsi OTBET (IIpU HAJIMYKMHM), aJpecaT, 3aroJ0BOK, TEKCT,
OTMETKa O HAJIMYUU NPUIIOKEHUH (B Cilydae HEOOXOAUMOCTH), TOANUCH, CBEICHHUS
00 ucnonuurene (O.N.0., KOHTaKTHBINH HOMEp TenedoHa).

JlaTolt muceMa sBIISIETCS JaTa €ro MOANKUCAHUs, KOTopas JOJIKHA COBMAaTh
C IaTOM perucTpaiyy UCXOIAIIeH KOPPECTIOHICHIINH.

OCHOBHBIM PEKBU3UTOM CITy>)KEOHOTO MHCHhMa SIBIISETCS TEKCT, KOTOPBIN, KaK
IIPABWJIO, COCTOUT H3 JBYX dYacTed. B mepBoM 4YacTu yKa3bIBaeTCA IPUUYMHA,
OCHOBaHWE WM OOOCHOBAaHHME TMOJTOTOBKA MHChMA, MPUBOASTCS CCHUIKH Ha
JIOKYMEHTBI, KOTOpbIe OBLJIM OCHOBAaHHMEM JMJIsI €ro COCTaBjieHHs. BTopas dactb
BKJIFOYAET BBIBOJBI, MPEMJIOKEHHUS, MPOCHOBI, pemieHus ©W T. ., KOTOpPbHIE
pasmMeraroTcs ¢ ab3ara.

Kaxk nmpaBusio, B mucbMe 3aTparuBaeTcst OJUH BOTPOC.

Texcr nmuceMa wu3jaraercs OT MEPBOTO JIMIa MHOXKECTBEHHOTO 4YHUCHA C
UCIIOJIb30BAHUEM CJIOB: IIPOCHM COOOIIHUTb...», «PAZbSICHSIEM, UTO...».

CnyxeOHO€ MHUCHbMO TOJIUCHIBAETCS PYKOBOAMUTENEM O00pa30oBaTEIbHON
OpraHu3alMH.

Cnpaska.

CrpaBka - TOKyMEHT, TIOJITBEPKIAIONTNI KaKrue-T00 (paKkThl WA COOBITHS.

CripaBkH OBIBAIOT IBYX BHUJIOB:

CrpaBka Ayl ONMHMCAaHWs WIH TOITBEPKICHUS (PaKTOB, WM COOBITHI B
JeSITEIIbHOCTH OpTaHU3aInH.

CrpaBKu COCTaBIISIOTCS 10 YKa3aHUIO BBIMIECTOAIIEH OpPTaHW3AIUU WA
PYKOBOIUTENSI 00pa30BaTEIbLHON OpraHu3auy Jjisi WHPOpMaIliu O BHITIOJHEHUN
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IJIAHOB, 3aIaHUM, MOPYUYEHUHN U TIPEJICTABIIAIOTCS B YCTAHOBIIEHHBIE CPOKH.

Texcm maxou cnpagku cocmoum u3 08yx Yacmell.

B mnepBoii uactu wu3maraioTcsi (akThl, MOCITYXXUBIIME IOBOJOM K €€
HAIMCAaHWUIO, BO BTOPOH - TIPUBOMATCS KOHKPETHBIC JaHHBIC. BBIBOABI U
MIPEIIOKCHUS B CIIPABKE HE JAOTCSA (32 UCKIIIOUCHUEM aHAIUTUYIECKOM ).

CrpaBka J0KHA OOBEKTUBHO OTPa)KaTh COCTOSTHUE JIEJ, €€ COCTaBIICHUE
TpeObyeT TIaTeIbHOrO CcOOpa M TPOBEPKH CBEICHUN, MOTYT TMPUBOIUTHCS
TaOJIULIBI.

CrpaBKH, COCTaBJICHHBIC ISl PYKOBOIUTEIS OPTaHHW3aIld{, IOIIMKMCHIBACT
COCTaBUTEb.

CrnpaBKu, KOTOpPBIE COCTaBIISAIOTCS IO  yKa3aHWIO  BBIIICCTOSIIEH
OpraHU3aIiH, TTOMUCHIBACT PYKOBOAUTENH 00IIE00pa30BaTeIbHON OpraHU3aIliH.

JlaTou cripaBKHU SIBIISIETCS J1aTa €€ MOATIMCAHUS.

CrpaBku, yJIOCTOBEPSIONINE HOPUIUYECKUE (DAKTHI: MOATBEPKICHUE MECTa
paboThI, 3aHUMAaEeMOM JOJIKHOCTH, pa3Mep 3apabOTHOM TUTaTHI U T.I.

JIJist HUX TPUMEHSIOTCS YHU(DUITMPOBaHHbBIE TpadapeTHbIe OJIaHKH.

Takoro poma crpaBkM BBIJAIOTCS IO 3ampocaM 3auHTEPECOBAHHBIX JIWI
(COTPYTHUKOB) WJIM YUPEKICHUN U PETUCTPUPYIOTCS B >KypHAJIe BbIJaBAEMbIX
CIIPABOK.

Joxiagnas 3anucka.

JloxiianHass 3ammMcka - JOKYMEHT, aIpECOBAHHBIA pPYKOBOIUTEI U
UHOOPMUPYIOIINA €r0 O CIOKHUBIICHCS CUTyallud, UMEBIIIEM MECTO SBJICHUH WUITU
(dakTe BBITIOJHEHHONW PabOThI, a TaK)Ke COJEp)KAIlUid BBHIBOABI U TPEIJIOKECHUS
COCTaBUTEJIA.

JloknasiHast 3aIMCKa MOXKET BBIMOJIHATHCA PYKOIMUCHBIM CIIOCOOOM.

TekcT [MOKIAmHOW 3amMCKM  JEIUTCA Ha JBE YacTW: MHepBas -
KOHCTaTUPYIOIIasi, TJ€ H3JIaraloTcs MUMEBLIME MeCTO (DaKThl WM OMUCHIBACTCS
CUTYyallusi, ¥ BTOpasi, B KOTOPOIl M3IaraeTcs mpeasioskeHne, mpockoa.

TexcTy OOKIamHOM 3aMMCKM 00s13aTE€IbHO TMPEILIECTBYET 3arojioBOK,
HauMHAOIMuUMCs ¢ mpeayiora «Oy», «O0y.

JloknamHas 3anucka ohopMIIIeTCs Ha TUCTE OyMary.

AKT.

AKT -  JOKYMEHT, COCTaBJICHHBIH  HECKOJBKMMH  JIMI[AMU U
MOATBEPKIAIONINN YCTAaHOBJICHHBIE (DAKTHI U NEUCTBHsI. AKTHI OPOPMIISIOTCS 10
pe3yJibTaTaMm peBU3UH, IPU IpUeMe-Tiepeaade e, CIUCAaHUU UMYIIECTBA U TOMY
1oJI00HOE.

AKT odopmiisieTcss Ha CTaHIApTHOM jucte Oymaru dopmata A4 u nmMeer
CIeAyIOIMe PEKBU3HUTHI: Ha3BaHUE JOKyMEHTa, Tpud yTBepxkiaeHUus (Ipu
HEOOXOJIMMOCTH), JlaTa M MECTO COCTaBJICHHUSA, 3arojioBOK K TEKCTY, TEKCT,
MOAMUCH JUIL (HE MEHEE TPeX), KOTOPhIe COCTABIISIIA aKT.

TekcT akTa COCTOUT U3 BBOJHOM M KOHCTATUPYIOIIEH YaCTEN.

B BBOAHOI YacTHM yKa3bIBalOTCS OCHOBAHUS ISl COCTABJICHUS aKTa H
HA3bIBAIOTCS JIMIIA, KOTOPHIE COCTAaBWJIM aKT WJIMA NPUCYTCTBOBAIU NpHU ATOM. B
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KOHCTAaTUPYIOLICH YacTU H3J1araercss CyTh, 3a4a4d, XapakTep MPOJEIaHHOU
paboThl, ycTaHOBIEHHBIE (AKThI, MPEIJIOKEHUS U BbIBOJABL. KoHCTaTtupyromas
4acTh MOXKET OPOpPMIIAThCS B BUJE TaOMUIbl. B KOHIIE TEKCTa aKkTa 3amMChIBAIOTCSA
JAHHBIE O KOJIMYECTBE IK3EMIULIPOB aAKTA U UX MECTO HAXOXKICHUS.

AKT TIOAIKACHIBAETCS BCEMH JIMLAMM, INPUHUMABIIMMHM Y4YacTHE B €r0
COCTaBJICHUH.

JIuo, mnmeromiee 3ameyaHuss K COJAEPKAHUIO AKTa, NOANMMCBHIBAECT €ro M
M3JIaraeT CBO€ MHEHUE HA OTAEIBHOM JIMCTE, KOTOPBIN MPUIIATaeTCs K aKTy.

Tenerpammsl, Tej1e(pOHOIPAMMBI, (PAKCUMUIISIPHAS CBA3b.

DTO NOKYMEHT MO OMEePAaTUBHBIM BOIIPOCAM, NIEpeIaBaeMblil 1o TenedoHy u
3aIMCHIBAEMBIN TTOJTYYATEIIEM.

O0s3aTeNbHBIMU PEKBU3UTAMU TaKUX JTOKYMEHTOB SIBJISIFOTCS:

- HaMMEHOBAHUE YUPEKJICHUM aJpecaHTa U aapecara,;

- PEKBU3UT «OT KOTO» U «KOMY» C yKa3aHHMEM JOJDKHOCTH, (HaMUIIUH, U
0TYECTBA JOJDKHOCTHBIX JIMLI;

- HOMEp, J1aTa ¥ BpeMs Ilepeladuy U IpueMa J0KyMEHTa,;

- JIOJDKHOCTU M (haMUJIMU NE€pElaBIIEro U MPUHSABLIETO T0KYMEHT;

- HoOMepa TenedOHOB,;

- TEKCT U IOAIUCH.

[locTynuBmMe AOKYMEHTHI JOJDKHBI HMMETh TE K€ PEKBU3HUTBL, 4YTO M
OTIPaBJIIEMBIE, 3a UCKIIFOUEHUEM ITOAIIUCH.

JIOKYMEHTBI COCTABJISIOTCS B OJHOM DJK3EMIUIIPE M IOANMCHIBAIOTCS
PYKOBOAUTEIIEM WIU OTBETCTBEHHBIMU UCIIOJIHUTEIIbHBIM.

JJIeKTPOHHBIE IOKYMEHTHI.

[Topsimok  coctaBienusi, OGOPMIIEHHUS U  COTJIACOBAaHUS  MPOEKTOB
AJEKTPOHHBIX  JOKYMEHTOB  OCYIIECTBJISIETCS MO  OOHNIMM  MpaBujiaM
JIETIOTPOU3BOJICTBA, YCTAHOBJICHHBIM B OTHOIIEHWU aHAJIOTMYHBIX JOKYMEHTOB Ha
OyMa)XHOM HOCHUTENE. JIEKTPOHHBIA JOKYMEHT JOJKEH HMETh PEKBU3UTHI,
YCTAaHOBJICHHbIE JJI1 AHAJOTMYHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE, 3a
UCKJIIOYEHHUEM OTTHUCKA MEeYaTH.

B nepedenr 00s13aTe€NbHBIX CBEACHUN O JIOKYMEHTaX, HMCIOJIb3YEMBIX B
LEJAX yUYeTa U MOUCKA JOKYMEHTOB B CUCTEMAaX 3JEKTPOHHOIO IOKYMEHTO000pOTa
o0pa3oBaTeNbHON OpraHU3allid B COOTBETCTBUU C MPaBUJIAMHU JEJIOMPOU3BOACTBA
B 00pa3oBaTeIbHON OpraHU3alNK, BXOIIT:

e AJ[PECaHT;

e ajgpecar;

e JIOJKHOCTb, (DAMIIIAS U MHUIIHAITBI JIUIIA, TIOJIMHACABIIETO IOKYMEHT;
e BHJI JIOKYMEHTA;

e J1aTa JOKYMEHTA;

e HOMEp JOKYMEHTA;

e J1aTa MOCTYIUIEHUS TOKYMEHTA;

e BXOISIIMKA HOMEP NJOKYMEHTA,

¢ CCBUIKA Ha UCXOJAILMNA HOMEP U JaTy JOKYMEHTA;
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e HAMMEHOBAHME TOKYMEHTA;

e UHJIEKC JIeNa;

e CBEJICHUS O Mepeaapecaluy JOKYMEHTA;

¢ KOJIMYECTBO JIMCTOB OCHOBHOTO JIOKYMEHTA;
e KOJINYECTBO INPUIIOKEHUM;

« 00IIIee KOIMIECTBO JTUCTOB MPUIIOKECHHI;

e YKa3aHWs MO UCHOJHEHUIO JOKYMEHTA;

e JIOJKHOCTB, @. 1. O. ucnojJHUTENS;

e OTMETKa O KOHPUAECHIIUATHHOCTH.

B cocTtaB A0OMOMHUTENBHBIX CBEACHHUN 00 3JEKTPOHHOM JOKYMEHTE MOTYT
ObITh BKJIIOUEHBI CBEJICHMS: HAMMEHOBAaHHE aBTOpa JIOKYMEHTa (e€Ciliu aBTOp He
COBIIAJIaeT C aJpecaHToM (OTHpaBUTENIEM) JIEKTPOHHOIO JOKYMEHTa), OTMETKa O
MepeHoce CpoKa HCIOJHEHHUS JOKYMEHTa, CpPOK XpaHEHHS JOKYMEHTa,
HAaUMEHOBAHUS TPUIOKEHUN K SIEKTPOHHOMY JIOKYMEHTY, KIIIOUEBBIE CIIOBA,
CTaTyC JOKyMeHTa (IIPOEKT, BepcHsi), BUJ NepeAadyd JOKyMeHTa (3JEKTPOHHOMN
IIOYTOM, IMTOYTOM, (PaKCOM M T. JI.) U JIp.

Cpoku XpaHEHUsI DBJIEKTPOHHBIX JOKYMEHTOB COOTBETCTBYIOT CpOKam
XpaHEHUs JOKYMEHTOB, YCTAHOBJICHHBIX 3aKOHOJATEIbHBIMU M  WHBIMHU
HOPMATUBHBIMU TNPaBOBbIMU akTamMu Poccuiickon @Denepaunuu, TUIOBBIMU
MIEPEUHSIMH JIJIs1 aHAJIOTUYHBIX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

5. Opranu3anusi JOKyMEeHTO000pPOTA U UCIIOJTHEHUS JOKYMEHTOB.

IIpuem u 00padoTKa MOCTYNAKOIIUX JOKYMEHTOB.

JIBW>keHHe JOKYMEHTOB C MOMEHTa HX CO3/aHWs WJIA TOJy4YeHHUs [0
3aBEPIICHUS UCTIOJHEHUS WM OTIIPABKU 00pa3yeT JOKYyMEHTOOOOPOT.

B nokymeHTtoobGopoTre 00pa3oBaTEeNbHON  OpraHu3aluy  BBIIEISIOTCS
CJIEYIOIINE JOKYMEHTOIOTOKHU:

a) BXOJAIIasi KOPPECIOHACHITUS (FOPUANYECKUE U (PU3UUECKHE JTUTIA);

0) ucxodIas KOppPeCHoHIeHIIUA (FopuaudecKkre U (GU3NIeCcKue JINIa);

') BHYTPEHHSIA JOKyMEHTAIHSI.

JloctaBka u OTHOpaBKa JOKYMEHTOB OCYIIECTBJISICTCS, KakK IPaBUIIO,
CpEIICTBAMH IMMOYTOBOM U JEKTPOHHOM CBSA3H.

JIOKYMEHTBI, TTOCTyHaloie B 00pa30BaTeIbHYI0 OPTraHU3alNI0, MPOXOISAT
NEPBUYHYI0 00pabOTKy, pErucTpanuio, MpeaBapUTEIbHOE PACCMOTpPEHUE,
nepenady pyKOBOACTBY Ha PAacCMOTpPEHHE, MEPEIaloTCsl MCHOTHUTENSAM U TMOCIe
MCIIOJTHEHUS TIOMEIAI0TCS B JIeTIa.

[Tpuem u nepBuuHas 00pabOTKa JOKYMEHTOB OCYIIECTBISIETCS CEKPETapEM.

Cekperapb  MPOBOIMT: NPOBEPKY  MPaBUIBHOCTH  aJIPECOBAHUSA
MOCTYMAIOMIMX JIOKYMEHTOB, MPAaBUIBHOCTH JOCTaBKU M  KOMILJIEKTHOCTH
JIOKyYMEHTOB; COPTHUPOBKY JOKYMEHTOB Ha TNOIJEXKAllMe M He MNoJJIexKaliue
pEruCTpaIMH.

[TonyuyeHHble KOHBEPTHI C KOPPECIOHACHIMEH BCKPBIBAIOTCS, MPU STOM
MpPOBEpPSIETCSl HAIMYUE BJIOKEHUW, a TakKe YKa3aHHbIX B JIOKYMEHTax
npuwiokeHui. B ciiydae moBpekaeHHs] YNAKOBKH M BJIOXKEHUHN JIMOO OTCYTCTBUS



30

IIPWIOKEHUN COCTaBIACTCS AaKT B JBYX JK3eMIuripax. OOuH 3K3eMIUIIp akra
HAIpaBIIETCS KOPPECHOHIEHTY, BTOPOW MpPHOOIIAeTcs K MOCTYHNHUBIIEMY
JTOKYMEHTY.

Ommbo4yHO IIpUCIaHHAsg  KOPPECHOHACHUMS  IEpPEeChUIaeTCss IO
NPUHALJIEKHOCTH, €CIM HM3BECTEH aJpec IMojydareias. B mnpoTuBHOM ciyyae
KOPPECIIOHJAEHIMS BO3BPAILAETCS OTIPABUTEIO.

KonBeptel 0T mnocTynamomend KOPPECHOHAEHUMH  COXPAHSIOTCA U
NpUJIararTcs K JTOKyMEHTaM JIMIIb B TOM Clly4ae, KOrja TOJIbKO [0 HUM MOKHO
YCTAaHOBUTH AJIpEC OTIpPaBUTENS WIIM, KOTJA JaTa MOYTOBOTO IITEMIIENIE UMEET
3HAUEHHE B KAUECTBE JI0KA3aTEIHCTBA BPEMEHH MOJIYUEHHS TOKYMEHTA.

CrnenraucToM HE BCKPBIBAIOTCS KOHBEPTHI MUCEM C HAAMMUCHIO <«JIAYHOM.
OHU nepearoTcs 1Mo Ha3HAYEHUIO

Wupopmanmss ©  JOKYMEHTBI O  JACSITEIBHOCTH  00pa30BaTEbHOMN
OpraHu3allii, HE YKa3aHHble B 4acTu 2 cratbu 29 @enepalibHOro 3aKkoHa
or 29 nekabps 2012 roma Ne 273-®3 «O06 oOpazoBanuu B Poccuiickoit
denepaunn», NPEACTABISAIOTCA PYKOBOAMUTEIEM 0O0pa30BaTEIbHONW OpraHU3allH
10 0OpaIleHHIO TpaskIaHUHA MO0 JOHKHOCTHOTO JUIla TOCYJapCTBEHHOTO OpraHa
WJIM OpraHa MECTHOTO CaMOYIIPABJICHUS B CIy4asiX U MOPSAKE, MPEAYCMOTPEHHBIX
3aKkoHoAaTenbCcTBOM Poccuiickon denepannu.

[IpencraBnenre wuHPOpPMAIMK HMHBIM OpPraHU3alUsAIM O JEATEIHLHOCTH
00pa30BaTeNIbHON OpraHU3aluy OCYIIECTBISETCS YUYPEAUTENEM OpraHu3allu, B
OTHOIIEHUN KOTOPOM Takas MH(OpMaLKs 3arpaiuBacTCs.

IIpenBapuTeibHOE PACCMOTPEHHE TOKYMEHTOB.

Cekperapp u (WMJIM) JTUIO, OTBETCTBEHHOE 3a BEJICHWE JEIOMPON3BOICTBA,
MIPOBOJIUT TPEIBAPUTEIHLHOEC PACCMOTPEHHUE JOKYMEHTOB B IEJISAX BBIJICICHUS W3
BCETO MAacCCHBA MOCTYNHBIICH KOPPECTIOHJEHIIMA JTOKYMEHTOB, TPEOYIOMUX
00s13aTEILHOTO PACCMOTPEHHS PYKOBOJUTEIEM 00pa30BaTEILHOM OpraHu3aIiy.

OcHoBaHueM JUIsi TPUHATHS pEHIEHUS B XOJ€ MPEABAPUTEIHLHOTO
pPacCMOTpPEHUSI SABJISIETCS COAEp)KaHWE JOKYMEHTa, a HE aJpecOBaHHUE OKyMEHTa
COOTBETCTBYIOIIEMY PAOOTHHKY.

PesynbraroM mpeaBapUTENILHOTO PACCMOTPEHHS SBIISAETCS HAIpPaBJICHHE
JIOKyMEHTa PYKOBOJUTENO0 00pa30BaTEIbHON OpraHu3alui WiIH JOJKHOCTHOMY
JUITy B COOTBETCTBUU C YCTAHOBIICHHBIM pacIpeiesieHneM O0S3aHHOCTCH MEXTY
PYKOBOJWTENIEM M JOJDKHOCTHBIMHM JIMIIAMH 11 BBIHECCHHS YKa3aHUSA TI0
WCITOJTHCHHIO JIOKYMEHTA.

Perucrpaimusi 10KyMeHTOB.

[lepenaua MOKyMEHTOB Ha PETUCTPAIMIO MPOM3BOIUTCS TOJILKO TIOCIE HX
NPEIBAPUTEILHOTO PACCMOTPEHHUS.

Perucrpanuu mojuiexar Bce NOKYMEHTHI, TpeOyIOIINE ydeTa, UCIIOJHEHUS,
WCTIOJIB30BaHUS B CIIPABOYHBIX LEJSIX, KaK MOCTYHAIOIINE U3 JPYTUX OpraHu3alIlHii
M OT 4YaCTHBIX JIMI, TaK ¥ OOpa3ylommecs B TMPOILECCe ACATEIbHOCTH
o0pa30BaTeNbHON OpraHu3aIuy.

He momnexar perucrpanuy MO3ApaBUTEIbHBIE IHChMa, TEJIeTPaMMEI,
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NpUriacuTeNbHble OWIEThl, HHPOpMaLUs [JIs CBEACHUS, OyXrajaTepcKkue
JOKyMEHThI ~ TEPBUYHOTO  yuera. Jlug HUX  COCTaBIsAeTCsS  TIEpedeHb
HEPETUCTPUPYEMBIX TOKYMEHTOB.

Peructparmus 1oKyMEHTOB MPOU3BOAUTCS C LETBI0O O0ECIICUEHUSI UX y4YeTa,
KOHTPOJIS 32 UCTIOJTHEHUEM U OTIEPATUBHBIM UCIOJIb30BaHUEM UH(MOPMAITIH.

Peructparusi JOKyMEHTOB MTPOU3BOAUTCS B ACHB UX MOCTYTUICHUS.

JlommyckaeTcsi OTMETKa O TIOCTYIJIEHHH JIOKYMEHTa B OPTraHHU3aIUIo
IIPOCTABIIATh B BHUJC INTAMIIAa WJIW OT PYKW B HIDKHEH YacTH JIUIIEBOW CTOPOHBI
MIEPBOTO JIKCTA JOKYMEHTA WK Ha ero 000opoTe.

Perucrpamus AJOKYMEHTOB 3aKJIFOYAaeTCsl B BEICHWM 3aIllUCH  YYETHBIX
JAHHBIX O JOKYMEHTE [0 yCTaHOBJICHHOW PETHCTPAIlMOHHOW (opMe, KOTOPHIM
bukcupyercss GakT Co3daHMS, OTHPABICHHUS WU IOJIYYEHHUS JOKYMEHTa IyTeM
IIPOCTaBJICHUS HAa HEM PErHCTPAIlMOHHOTO HMHJEKCa C TOCIEeAYIONIeH 3amuchio B
yKa3aHHBIX (hopMax HEOOXOAUMBIX CBEJIEHUHN O TOKyMEHTE.

JIOKyMeHTBI,  MOCTymaronume B  oOpa3oBaTelbHYI0  OpPTaHMU3AIHIo,
peructpupytorcs B KHure/sxypHaie peructpaiuu BXOISIIeH KOPPECTIOHISHITNH, a
T€, YTO OTHPABISAIOTCS U3 Hero, - KHure/ >kypHane perucrpariuu HCXOosien
KOPPECNIOHAEHIINHU (npuiodxcerue 3).

PacnpenesieHue mocTynawmux J0KyMEHTOB.

[locne peructpauuu JTOKYMEHTbl MEpPEAarOTCs Ha  PacCMOTpPEHHUE
PYKOBOJMTEIO 00pa30BaTENbHONW OpraHU3aLIH.

[locne paccMOTpeHHsT pPYKOBOJIUTENEM  JOKYMEHThl  BO3BPAILAIOTCS
cekperapro U (WiM) JIMIy, OTBETCTBEHHOMY 32 BEJICHHE NIEJONPOU3BOJCTBA, IS
NEPEHECEHUs] YKAa3aHWM 110 UCIOJIHEHUIO JIOKYMEHTa B JKypHaJl pErucTpanuu
BXOJSIINX JOKYMEHTOB. B COOTBETCTBMM C YyKa3aHHUSIMHU IO HCIIOJIHEHHIO
MOITMHHUK JOKYMEHTa HanpaBJIseTCs pabOTHHKY, ABJIAIOILIEMYCS
OTBETCTBEHHBIM UCTIOJIHUTEJIEM, a COHUCIIOJIHUTENSIM HAMNpaBJISIIOTCS  KOMHUH
JIOKyMEHTOB (€clii HMMEIOTCSA), O 4YeM Jenaercsi oTMeTka B Kuure/xyphaie
PErUCTpalliK BXOASIIMX JOKYMEHTOB.

DONeKTpOHHBIE COOOIEHUS, TOChUIAEMbIE [0 AJICKTPOHHOM  MOYTe,
UCIIOJIHSIOTCS. aHAJIOTUYHO JOKYMEHTaM Ha OyMaKHBIX HOCHUTEISX C Y4eTOM
onpeeIeHHOM crienu@UKU B MPOIIECCe UCTIOTHEHUS.

IMopsinok 00paGoTKM W NPOXOXKAEHHS] MCXOASIIUX M BHYTPEHHHUX
AOKYMEHTOB.

[Topsmok MOATOTOBKY UCXOIAIINX JOKYMEHTOB BKIIIOUAET B ce0s1 paboTy 1o
COCTaBJICHHIO ITPOEKTA JOKYMEHTA, COTJACOBAHUIO, MOJMUCAHUIO (YTBEPKICHUIO)
U OTIIPABKE.

Jlo mepenayu TOKyMEHTa Ha MOAMKUCH UCTIOIHUTENb AOJIKEH MPOBEPUTH €TI0
coliepaHue, MPaBWIbHOCTh  OQOPMJICHHUS, HaJM4Yhe HEOOXOJUMBIX BH3 U
npuiokeHui. JJoKkyMeHT npeicTaBiseTca Ha OANKUCH BMECTE ¢ MaTepralaMu, Ha
OCHOBAHUH KOTOPBIX OH TOTOBHJICS.

BHyTpeHHrEe TOKyMEHTHI O(DOPMIISIOTCS U MCTIONMHSIOTCS (MCIIONB3YIOTCS) B
npenaenax o0pa3zoBaTEIbHOM OpraHu3aluu.
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BHyTpeHHHE AOKyMEHThl (AOKJIAJHbIE 3allUCKH, CIPABKU, CBOJAKH U Jp.)
pPaccMaTpUBAIOTCS TEMHU JOJKHOCTHBIMM JIMIIAMH, KOMY OHU HAIIPaBJICHBI.

OTBeTCTBEHHBIE 32 JEJIONPOU3BOACTBO MEPE Clayeil KOPPECIIOHACHIIMN Ha
OTIIPaBKy JOJKHBI 00s3aTENbHO TNMPOBEPUTH MPABUIBHOCTH €€ OPOpPMIICHHUS U
agpecoBaHus. KoHBepTOBaHME  KOPPECIIOHACHIMHM W JPYIMX  IOYTOBBIX
OTHPABJICHUM ITPOU3BOINUTCS CTPYKTYPHBIMHU IOAPA3AEICHUSIMU OPTaHU3aLUH.

Perncrpanms oTnpaBiasieMbIX JOKYMEHTOB OCYILECTBISIETCS B JEHb HX
noanucanus  (yTBEpXKACHHS) WIM  HA  CIEAylOUMd  pabouuii  JeHb.
PerncrpanroHHblid HOMEp JOKYMEHTa M JaTa PETHCTPALMU IPOCTABISIOTCS Ha
NOJJIMHHUKE JOKYMEHTa B PEKBHU3UTaX OJlaHKa M Ha KOIUH, OCTAIOIIEHCS B Jiele
oOpazoBaTenbHOM opranuzanuu. COpaBOYHBIM amiapaToM [JIsi  HUCXOISAIINX
JOKYMEHTOB SIBJISIETCS )KYPHAJl PETUCTPALIMU ITUX TOKYMEHTOB.

OTnpaBKy HCXOIAUIMX JOKYMEHTOB MPOU3BOJUT CEKpeTapb U (WIH)
JIMII0, OTBETCTBEHHOE 3a BEJICHHE AeJIoNpon3BoaAcTBa. CpodHast KOPPECIOHAECH IS
oopMIIIeTCA U OTIIPABIISAETCA HE3aMEUIUTEIBHO CEKPETapEM.

Cekperapb  HpoBepsieT  MPaBUIBHOCTH  O(QOPMIIEHUS  HCXOASILUX
JIOKYMEHTOB, MPOU3BOJUT COPTUPOBKY JIOKYMEHTOB IO CIOCOOY JOCTaBKU
KOpPpECHOHJEHIIMN  ajpecary (mpocrtas, 3aKa3Has, MEXIyHapoJIHas U
np.). HempaBunbHo ~ odopmiileHHBIE ~ JAOKYMEHTBI M KOPPECIOHACHLUS
HECIIy’)keOHOT0 XapakTepa K OTIpaBKE HE MPUHUMAIOTCS M BO3BpaIIAtOTCs JIMILY,
MOATOTOBUBUIEMY JOKYMEHT.

OtmpaBiisiemass 1O MOYTE  KOPPECIOHJACHLMS IPOXOAUT  YIIAKOBKY,
aApecoBaHUE, NPOCTABICHUE CTOMMOCTH IIOYTOBBIX YCIYr H Ilepefady Ha
OTHPAaBKY B MECTHOE OTACIICHUE CBS3U.

Ha 3aka3Hyr0 KOppECNOHACHIMIO, HA JOKYMEHTbI C TIOMETKOM «J[{ns
CIIy’keOHOTO TOJIb30BaHUSA» COCTABIISIETCS PEECTp, KOTOPHI 3aTEM BO3BPAILIACTCs
CEeKpeTapro yuyeOHOM dacTh U (WIM) JIMIy, OTBETCTBEHHOMY 3a BEJECHUE
JIEJIONPOU3BOJICTBA, C PACIUCKON PaOOTHUKOB MOYTOBOIO OTAEIEHUS CBS3U WIU
MHOTO JIUI[a, 00€CTIeYNBAIOLIET0 OTIPABKY JTOKYMEHTOB.

[lepenaya ¢ UCrONB30BAaHUEM CPEIACTB (PAKCUMUIIBHON CBSI3U JTOKYMEHTOB,
COJIEpIKalNX CIY>KEOHYI0 MHPOPMAIMIO OTPAaHUUYEHHOTO PaclpOCTPAHEHNUS, B TOM
qyucie ¢ MOMETKOW «/[iIs cioyeOHOro moJab30BaHUS», HE pa3peliaeTcs.
Kareropuuecku 3ampemiaercss nepenada IO CpelcTBaM (PaKCUMHUIIBHOM CBSI3U
CEKPETHBIX JOKYMEHTOB.

C ucnonp3oBaHUEM CpencTB (HaKCUMUIBHON CBSI3U MOTYT OBITh MEpelaHbl
MaTepuasbl TEKCTOBOTO, TAOJIUYHOTO WM IpapuuecKoro xapakrepa, UCIIOTHEHHbIE
TUTIOTPA(PCKUM, MAIIMHONKCHBIM WM PYKOIHUCHBIM CIHOCOOOM B UYEpPHOM HIIU
TEMHO-CHHEM I[BET€ C YETKUM U KOHTPACTHBIM HU300pakeHueM (IepBbIe
HK3EMIUISIPHl UM UX KCEpOKONMHM) Ha Oejoli Oymare ¢ MUHUMAJIbHOW BBICOTOM
OykB u mupp 2 mm. OObeM mepegaBacMOro B TEUEHHME OJHOIO CEaHCa CBA3U
JIOKYMEHTA, BBIIIOJHEHHOIO Ha Oymare ¢popmarta A4, HE JODKEH NMPEBBIIATh [IATH
JIUCTOB.

OTBETCTBEHHOCTh 32 COJEpKaHue HUHPOpMaALUHU, [EepeaaBacMoi ¢
UCIIOJIb30BAaHUEM CPEJCTB (PAaKCHUMMIIBHOM CBSI3U, BO3JIATa€TCs HA MCIOJIHUTEIS,
MOATOTOBUBIIETO (hakcorpamMmy JIsl Iepeiayu.
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Oco0eHHOCTH PadOTHI € 3JIEKTPOHHBIMH J0KYMEHTAMHM.
B 06pa3zoBaTenbHOM OpraHU3aIui CO3AAI0TCS U UCTIOJIb3YIOTCS:

. AJIEKTPOHHBIE JTOKYMEHTHI, CO3/IaBaeMbIe B DJIEKTPOHHOU (popme 6e3
IIPEIBAPUTEILHOTO IOKYMCHTHPOBAHMS Ha OYMa)KHOM HOCHUTEIIE;
. JJICKTPOHHBIE 00pa3bl JIOKYMEHTOB, IIOJyYEeHHBIE B pPe3yJbTaTe

CKAaHMpPOBaHMA JOKYMEHTOB W  XpaHAIIMECS B CHUCTEME  3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

IIlpuem © oOTmpaBKka BIEKTPOHHBIX JOKYMEHTOB  OCYIIECTBISFOTCS
OTBETCTBEHHBIM 3a BEJIEHUE JEJIOMPOU3BOACTBA B 00Pa30BATENHbHON OpraHU3alluu.

DNeKTpOHHBIE JOKYMEHTBl CO3/Jal0TCsl, 00paldaThIBAIOTCS U XPAHATCA B
CUCTEME 3JIEKTPOHHOTO JOKYMEHTO0O0pOTa 00pa30BaTeIbHON OpraHU3alliH.

DNEeKTPOHHBIA JOKYMEHT JOJIKEH ObITh O(OopMIIEH MO OOIIMM MpaBUiiaM
JEJIONPOU3BOACTBA U HUMETh PEKBHU3UTHI, YCTAHOBJIICHHBIC [UISI AHAJIOTMYHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE, 32 UCKIIOYEHHEM OTTHCKA MeYaTH.

JUisi  MOATBEpKIEHUS  MOMJIMHHOCTH  DJIEKTPOHHBIX  JOKYMEHTOB B
0o0pa30BaTeNbHON OpraHU3alluy UCIOIb3YIOTCS 3JIEKTPOHHBIE IU(DPOBBIE MOAIUCH.
Hcnonp3yemMble cpencTBa AJIEKTPOHHOM IUGPOBOM MOAMUCH JOJIKHBI OBITh
cepTU(ULIUPOBAHBI B YCTAHOBJIEHHOM IMOPSIKE.

Enuaunuein ydera 3IEKTPOHHOIO JOKYMEHTA SBJSETCS  BJIEKTPOHHBIN
JIOKYMEHT, 3apErMCTPUPOBAHHBIM B CHUCTEME 3JIEKTPOHHOIO JIOKYMEHTOOOOpOTa
00pa3oBaTeNbHOM  OpraHu3aluy.  DJIEKTPOHHBIM  JOKYMEHT,  HMMEIOUIUi
MPUIOKEHUS, PETUCTPUPYETCS KAK OJIUH JOKYMEHT.

[locne oTmpaBKu 3JIEKTPOHHOrO JOKYMEHTA, 3aBEPEHHOIO 3JIEKTPOHHOU
NOJANMKUCHI0 YIOJHOMOUYEHHOTO JJOJKHOCTHOTO JIULA, TOCBUIKU aJIpecaTy ero KOnuu
Ha OyMa)XHOM HOCHTEJIE, KaK MPaBUIIO, HE TPeOyeTcs, 3a UCKIIOUEHUEM OTBETOB
Ha oOpartieHus rpaXk/1aH, MOCTYTIUBIINX 1o nH(}OpMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIM KaHAJIaM, Ha KOTOPBIE 3asBUTEIIO JAETCS NMUCbMEHHBIN
OTBET, HANPaBJISIEMBIH 10 IOYTOBOMY aJPECy, YKa3aHHOMY B OOpaIllCHUU.

VcrionHEeHHBIE 3JIEKTPOHHBIE JOKYMEHTBI CHUCTEMATU3HPYIOTCS B J€na B
COOTBETCTBMM C HOMEHKJIATypol Jenl o0pa3oBaTeiIbHONM OpraHu3alud |
WHJEKCUPYIOTCA B MOPSJIKE, YCTAHOBIEHHOM B OTHOILIEHUU JIE€J, COCTABICHHBIX U3
JIOKyMEHTOB Ha OymMakHOM Hocwutene. [Ipu cocTaBieHUHM HOMEHKIATYpPbl JI€] B
3aroJIOBOK Jiejia BKIIIOYAETCS yKa3aHUe « DJIIEKTPOHHBIE TOKYMEHTBD.

NupopmanuonHast 6€3011aCHOCTb.

HNudopmanoHHpie pecypcbl 00pa3oBaTeIbHON OpraHW3alMd MO JOCTYITY
(BO3MOXKHOCTH UCTIOJIh30BAHU ) MOJIPA3ICISIFOTCS Ha OTKPBITYIO
(o6menoctynHy0) wHbOpMaIMio, CiykeOHyto uHboOpMaIuioo u HWHPOPMAIUIO
OTPaHUYEHHOTO PACTIPOCTPAHEHUS (IOCTYTIA).

K kareropum OTKpbITOW WHGMOpPMAMKA  OTHOCHTCA  WHGOpMAIus,
coJieprKaIasicsi B IOKyMEHTax M 0a3zax JaHHBIX 00pa3oBaTeNbHON OpraHu3allvy,
HETIOCPEICTBEHHO 3aTparuBaroiias mpaBa U HHTEPECHI TPaXKIaH.

K xareropum ciyxeOHOW WHpOpPMAIMK OTHOCUTCS  WHGpOpMaIus,
coJieprKaIiascsi B IOKyMEHTax M 0a3zax JaHHBIX 00pa3oBaTeNIbHON OpraHW3allvy,
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npeaHa3HaYeHHas JUIsl JOJDKHOCTHBIX JIMI U PAOOTHUKOB, IPU BBIMOJHEHUN HUMHU
CBOMX (DYHKIIMOHAJNBHBIX OOS3aHHOCTEH, HE 3aTparuBarollas HampsMYyO0 MpaBa
U UHTEPEChl TPAXKIAaH M HE OTHOCSAIIASACA K KATErOpUh OTPAaHUYECHHOTO
pacrpocTpaHeHus (JocTymna).

K xareropun mHpOpManuu OTrpaHMUYEHHOTO paclpocTpaHeHHs (JOCTYyIIa)
OTHOCHUTCS HH(OpMalMs, coAepxkalascsi B JOKyMEHTaxX U 0a3ax JaHHBIX,
BKJIFOYAIOIIAs CBEICHUS
KOH(HUIESHIIUAIBHOTO XapaKTepa.

Bes mndopmanus, comepkamiasicss B JOKyMEHTax W 0a3aX JaHHBIX, 10
YMOJIYAHUIO SIBISIETCS OTKPBITOW M oOmeaoctynHoi. VckmoueHue cocraBisier
uHbOpMaIusl, OTHECEHHas K KaTerOpusM CIy)KeOHOM U OTrpaHUYEHHOTO
pacnpocTpaHeHus (I0CTyna).

JlocTyn monp3oBaTeneil kK MHpOpMaIu OrpaHUIMBACTCS ITyTEM OTHECEHUS
UHGOpPMAIlMU K COOTBETCTBYIOLEH KAaTErOpUM W  HAJOXKEHHEM Ha  Hee
COOTBETCTBYIOIIETO Tpuda OrpaHuueHus pacnpoctpaHeHus. Muadbopmaims
OTPaHUYEHHOTO JTOCTYTa cHabxkaeTcsi Tpudom «Jliis ciayke0HOT0 MOJIb30BaHU.

[IpaBoMm oTHeceHust MHPOPMALMKM K KaTErOPUH OTPaHHMYEHHOTO JOCTyNa U
HAJIOXKEHHUsI COOTBETCTBYIOLIEro rpuda obnagaeT aBTOp JOKYMEHTa IIO
COIJIACOBAHUIO C PyKOBOJUTENIEM 00pa30BaTEIbHON OpraHU3alUH.

JIoKyMeHTUpOBaHHasi WH(OpMaLMsl OTPaHUYEHHOTO PACIpPOCTpaHEeHUs Oe3
CaHKIMU JOJDKHOCTHOTO JIMIA, YCTAHOBUBIIETO PEXHUM  OTPAHUYECHHOTO
pacnpocTpaHeHus Uisi JAHHOTO JOKYMEHTa, HE MOMJIEKHUT PpPas3TalleHUuIo
(pacnpoctpanenuto). IlpemocTaBineHue MoOJb30BATENsAM JOCTyNa K JaHHOMU
UHGOPMAIIUU OCYIIECTBIISETCS UCKIIIOUUTENBHO 1O COTJIACOBAHUIO C YKa3aHHBIM
JOJKHOCTHBIM JIMIIOM ITyTE€M TMOJIa4l COOTBETCTBYIOIICH 3asBKH.

JIOMKHOCTHBIE JIMIIA, TPUHSBIINE pelIeHHe 00 OTHeCeHMH WH(OpMalny,
3a(MKCUPOBAHHON B TOKYMEHTE, K KaTerOPUH OIPaHUYEHHOI'O PaclpOCTPAHEHUS,
HECYT OTBETCTBEHHOCTh 3a OOOCHOBAHHOCTb IIPUHSATOTO pEUIEHUS MU €ro
COOTBETCTBHE JIEUCTBYIOIIEMY 3aKOHOIATEIbCTRY.

JInunble Aena pabOOTHUKOB, JTUYHBIE KApTOUYKH PAOOTHUKOB, TPYIOBBIC
KHIDKKH PaOOTHUKOB, TPUKA3bI 10 JIMYHOMY COCTaBY JOJIKHBI XpPAaHUTHCA B ceilde
WIM B METAJUTMYECKOM IIKady.

3anucu B TPYAOBOM KHUKKE IMOJIUCHIBAET PYKOBOJIUTEIH 00pa30BaTeIbHON
OpraHM3alyi. Y4YeT, XpaHeHHEe U BbJauy OJaHKOB CTPOrOod OTYETHOCTH:
JUTUIOMOB, BKJIQJIBIIICH K HUM, CBUJIETEIILCTB, yIOCTOBEPEHUI BEJET 3aMECTUTEIb
nupekTopa. bnanku xpansTcs B ceide.

YcTaHOBKa M AKCIUTyaTalusl IpOrpaMMHOTO 00eCTIeYeHH s, MTOIyYeHHOTO U3
JFOOBIX UCTOYHUKOB U BBIMOJHSIONIETO (PYHKIIMU, HE CBSI3aHHBIE HEMTOCPECTBEHHO
C  BBIIOJHEHHMEM  pabOTHUKAMH  CBOMX  JOJDKHOCTHBIX  OOSI3aHHOCTEH,
KaTeropuyecKH 3ampeleHa.

Bes npezncraBieHHas B 3J€KTPOHHOM BUJie MHGOpPMALMs, MOCTYMAIONIas B
00pa30BaTeNbHYI0 OpraHU3AlMIO, B 00A3aTEIBHOM MOPSAKE MOMJIEKUT MPOBEPKE
aHTUBUPYCHBIMU CPEICTBAMU.

DJEeKTpOHHAs TOYTa MOXKET MCIOJIB30BATHCS MOIH30BATEISIMU TOIBKO IS
oOMeHa nH(opMalend, OTHOCSIIEHCS K KaTeropuu, OTKPBITOM W CIIy>KeOHOMH.
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3anpeiieHo UCIoJb30BaTh JIEKTPOHHYIO TOYTY I mepenayu uHbopmaiuu,
OTHOCSIIIENCA K KATETOPUU OTPAHUYECHHOTO PACHPOCTPAHEHHUS.

6. KoHTpoJb 32 MCHIOJIHEHHEM JOKYMEHTOB

Oprasusauus KOHTPOJIS.

KonTpomo moanexar Bce 3aperuCTpUpOBaHHbIE JOKYMEHTHI, TpeOyroline
ucnonaHeHns. KOHTpoJIb UCIIONHEHUS TOKYMEHTOB BKJIIOYAET: YUYET, IOCTAHOBKY
Ha KOHTPOJIb, KOHTPOJIb CPOKOB UCIIOJIHEHNUS, HETIOCPEACTBEHHYIO ITPOBEPKY XO/a
VCTIOJIHEHNS], IPOBEPKY KAYECTBA UCIIOJIHEHUS, aHAJIU3 PE3YJIbTATOB UCIIOJIHEHUSI.

KoHTpone 3a wuWcCnogHEHHMEM JOKYMEHTOB YCTaHABIMBACTCA B LEIHIX
oOecrieyeHuss UX CBOEBPEMEHHOIO0 M KayeCTBEHHOI'O MCIIOJIHEHUS, IMOBBIIICHHUS
YPOBHSI OPTaHU3aTOPCKOU PaOOTHI U UCIIOTHUTENBCKON TUCIUILIUHBI.

IIpr mocTaHOBKE IOKYMEHTa Ha KOHTPOJIb HA IIPaBOM BEPXHEM II0JIE
JIOKYMEHTa JIeNIaeTCsl OTMETKa O KOHTpOJIe, KOTOPYI0 0003Ha4yaroT CIOBOM
(IITaMIIOM) «KOHTPOJIbY

KonTponro mozuexar npukassl, PEIIEHUS COBETOB, a TAKKE JOKYMEHTBHI,
NOCTyNAKOIINE Ha UM pyKOBOJUTENSI 00pa30BaTEIbHON OpraHU3alHH.

Opranu3zaius KOHTPOJIS UCIIOJIHEHUS BKIIIOYAET B CEOs:

° IMOCTAaHOBKY JOKYMCHTA Ha KOHTPOJIb,

. MOHHUTOPHHI' UCITIOJIHCHHA KOHTPOJBbHBIX HOpy"IeHI/Iﬁ JOKYMCHTOB,
. CHATHUC UCIIOJITHCHHOT'O JOKYMCHTA C KOHTPOJIA;

. HarpaBJICHUEC NCIIOJIHEHHOI'O JOKYMCHTA B JACJIO.

PykoBomuTenu CTPYKTYpHBIX TOApa3AefieHuil oO0sA3aHbl paccMaTpUBaATh
COCTOSIHUE HCIIOJHUTEIBCKON IHUCLUIUIMHBI 10 JOKYMEHTaM C IOpPYYEHUSAMH
aIMUHUCTpAllMM  OOpa3oBaTeNbHOM  OpraHM3alii, a TakXke JIOKyMEHTHI,
NOCTYIUBIINE B aJpec CTPYKTYPHOTO MOJIpa3esieHusl U TpeOyYIoIne UCIIONHEHNS,
Y IIOATOTOBKHU OTBETA.

JIOKYMEHT CUYMTAeTCsl HMCHOJHEHHBIM, KOTJa pEIIeHbl OKOHYATEIbHO BCE
MOCTaBJICHHbIE B HEM BOIIPOCHI U COOJIIOJIEHBI CIIEYIOIINE CPOKHU:

. €CJIM B JOKYMEHTE IIOCTaBJIEH CPOK HCIIOJIHEHUS — B yKa3aHHBIA
CPOK;

. JOKYMEHTBI 0€3 yKa3aHUs CPOKA UCIOJIHEHUS — B MECSYHBIN CPOK;

. €CJIM B JOKYMEHTE HUMEETCS IIOMETKA «CPOYHO» — B TPEXIHEBHBIN
CPOK;

. nopyudeHusi 0e3 yKa3aHWsS KOHKPETHOW JaThl HCIOJHEHUS — B
MECSIYHBIA CPOK;

. C IOMETKOM «onepaTuBHO» — B 10-IHEBHBIN CPOK;

. no oOpameHusiM TpaxaaH, TpeOyIOIIUM  JIOMOJHUTEIHLHOTO

W3YYCHUS U POBEPKH, — JO OJHOTO MECSIA CO JIHS PETUCTPAIINH, IO OCTATBHBIM
— He 0ostee 15 nHEI.

Cpoxk ucumucisieTcs B KaJe€HAApHbIX THAX C AAaThl HOANMCAHNS TOKYMEHTA.
Ecnu nocneanuii eHb MCIIONHEHUS TOKYMEHTa MPUXOAUTCS Ha Hepabouui
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JICHb, OH TOIC)KUT MCIIOJTHEHUIO B MPEAMICCTBYIOIINN eMy paOOUHii ICHb.

[Ipy  HEOOXOMUMOCTH TPOJJICHUS CpPOKa HCIOJIHCHHS JOKYMEHTa
OTBCTCTBCHHBIN  HCIIOJIHUTEIb  MPEACTABISAECT HAa  HWMS  PYKOBOIHUTEIS
00pa30BaTeIIbHOM OpraHU3aIliy, JABIICTO MOPYYSHUE, MOTHBHPOBAHHYIO TIPOCKOY
0 €ro NPOJICHUU HE TO3JHEEC YeM 3a TPU JTHSA JO HCTCUCHHS YCTAHOBJICHHOTO
CpOKa, C YeM CBOSBPEMEHHO TiepeacTcsi HHpopMaIus B MPUEMHYIO PYKOBOJIATEIIS
o0pa3oBaTeILHON OpraHU3alliH.

Iopsaaok CHATHSI JOKYMEHTOB ¢ KOHTPOJIS.

JIOKyMEHTBI CHUMAIOTCSI C KOHTPOJIS, €CIIU PEIIECHbI MOCTaBJIEHHbIE B HUX
BOIIPOCHI WJIM aBTOPaM JIaH OTBET IO CYLIECTBY.

Ecnu no pa3penraeMomMy BONpoCy 0KHUJIAE€TCs OTBET, TO OH BMECTE C KOMHUEH
OTBETA 3asBUTEII0 MOXKET HAXOAUTHCS y UCTIOJTHUTEINSI HA KOHTPOJIE.

[IpoMeXyTOUHBIN OTBET, paBHO KaK M 3aIpOC 10 UCHOJHIEMOMY JOKYMEHTY
WJIM YaCTUYHOE UCIIOJHEHUE MTOPYUEHUS, HE SIBISETCS OCHOBAaHUEM ISl IPU3HAHUS
JOKyMEHTA UCIIOJIHEHHBIM.

CHATh JOKYMEHT C KOHTPOJII MOYKET TOJBKO JTOJKHOCTHOE JIMIIO, KOTOPOE
IIOCTaBUJIO €r0 Ha KOHTPOJIb.

OcHoBaHHMEM [ CHSATHSL C KOHTPOJISI JOKYMEHTOB C IOPYYEHUSIMU
pyKoBOAMTENSE 00pa3oBaTENIbHOM OpraHu3aluy SIBISETCS JOKYMEHT — OTBET,
MOANHUCAHHBIA PYKOBOAUTENIEM, €TI0 3aMECTUTENIEM, JINOO CIIpaBKa 00 MUCIOJHEHUU
JIOKYMEHTA 32 MOJANKUCHI0 PYKOBOJUTENS CTPYKTYPHOTO MOJAPA3ACICHHUS.

Ecnau Bce mocTaBieHHbIE B JIOKYMEHTE BOIPOCHI PEIIEHBI B ONEPATUBHOM
nopsiike, 0€3 MOATOTOBKM MHUCBMEHHOTO OTBETA, UCIOJHUTEIb Ha JOKYMEHTE
JiefaeT KpaTKyro 3alKicCh O PEIIEHUH BOIPOCA, YKA3bIBAET JATy M MOJIKUCH, TOCIE
Yero JOKYMEHT MOMELIAETCs B JEJO.

7.Y4er u XpaHeHHe NMeYaTe, TAMIIOB U 0JIAHKOB.

OO6s3arenbHOMY Y4eTy HOJUIekKAT BCe BUJABI MEYaTeil U IITaMIOB, OJaHKH
CTPOTOil OTYETHOCTH, KOMaHIMPOBOYHBIC yIOCTOBEPEHUS, CIy)KeOHBbIC 3aaHusl,
TPYIOBBIC KHUKKH.

Yuer Bcex meyaTed M IITAMIIOB, WMEIOIUXCS B 00pa3oBaTeiIbHOM
OpraHM3aluy, BEAETCS B CIICHIUAIBLHOM JXKypHale (npuioxcenue 2).

XKypHamel ydera BKIIOYAIOTCS B HOMEHKJIATYpYy Jned. JIucTel ux
HYMEPYIOTCS, TPOIIMBAIOTCS ¥ ONIEYATHIBAIOTCSI.

[leyatn W TaMITBI TOJKHBI XPAHUTBCS B ceiipax WM MeTaTMYECKUX
mkagax.

OTBETCTBEHHOCTH 32 XpaHCHHE M WUCIOJIH30BAHHUE TICUATEH, IITAMIIOB HECYT
JIMIIa, OTBETCTBEHHBIE 32 BEJACHUE JIEIIONPON3BO/ICTBA.

VHHUYTOXKEHHE OJIaHKOB TIPOM3BOAUTCS IO aKTy C OTMETKOW B
COOTBETCTBYIOIIUX JKypHaJaX y4era.

[TevaTy 1 mITAMOBl YHUUTOXKAIOTCS 110 AKTY.

[IpoBepka HamMuusl MevaTei, MTAMIIOB U OJIAHKOB, a TAKXKE MOPSIKA UX
XpaHCHHS U MCIIOJIb30BAHUS MPOU3BOIUTCS KOMUCCUEH HE PEKE OHOTO pasa B TOJI
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OJIHOBPEMEHHO C ITPOBEPKOM COCTOSIHUSI IE€IOIPOU3BOICTBA.
8.CocraBiieHHe HOMEHKJIATYPHI JeJl.

Homenkiatypa aea - 3To oOs3aTeNbHBIA I KaXA0W 00pa3oBaTeIbHOM
OpraHu3alMK CUCTEMATU3UPOBAHHBIN II€pEUeHb HAUMEHOBAHMI (3ar0JIOBKOB) JIET,
KOTOpbIe (POPMHUPYIOTCA C yKa3aHUEM CPOKOB XpaHEHUS el (npunoscenue 4).

Homenknatypa nen mnpeaHazHaueHa [Jisi YCTAHOBKM B 00pa3oBaTeIbHOU
OpraHu3allMi €JIMHOTO TopsAKa (QopMUpOBaHUsS Jei, OOecleueHUus HX Yuera,
ONEPATUBHOTO IMOUCKA JOKYMEHTOB IO HMX COJIEPNKAHUIO U BUIY, ONpEICICHUS
CPOKOB XpaHEHUs Jel U SBISIETCS OCHOBOM JJii COCTaBJICHHUS ONHCEH en
MOCTOSIHHOTO M JnuTenbHOro (cBaimie 10 jieT) XpaHeHus, a TakxKe A ydeTa el
BpeMeHHOTO (70 10 JIeT BKIIOUUTEIHHO) XPaHEHUS.

B rpadge 1 HOMEHKIATYpHI J€1 MPOCTABISIOTCS MHAEKCHI Ka)XJIOTO Jena,
BKJIIOUEHHOTO B HOMeEHKJaTypy. WHaekc pena cocTOMT U3 IU(PPOBOTO
0003HaUEHUS U3 MITAaTHOTO paclucaHus 00pa3oBaTeIbHON OpraHu3anuu (Koja) u
NOPSIKOBOTO HOMEpPA 3arojioBka Jejia 10 HOMeHKiatype. HWHaekcsl nen
0003HaYal0TCs apaOCKUMH [UPPaAMH.

[Ipumep —

12-05, tne 12 — o6o3naueHue (koxa), 05 — MOPSIAKOBBIM HOMEpP 3arojOBKa
JieNa B pasziesie HOMEHKIIATYphl el

B rpage 2 HOMEHKIIATYPBI 1€ IPONKCHIBAIOTCS 3arOJIOBKH JEII.

3aroyioBOK Jiea JIOJKEH YETKO B CKaToi 00001eHHol popMe 0ToOpakaTh
COCTaB M COJEp>KaHHE TOKYMEHTOB Jeia.

B 3aronoBkax JUYHBIX U APYTUX JAEJ, COAEPKAIUX JTOKYMEHTHI 110 OJJHOMY
BOnpocy, ynorpednsercs tepmun IEJIO.

B 3arosmoBkax Jen, cOAEp)KallMX IUIAHOBO-OTYETHYIO JOKYMEHTALUIO,
yKa3bIBaeTCs MEepUoJ (MeCsIl, KBapTa, MOJyTOAue, Tol1), B KOTOPOM TUTAHUPYETCS
CO37IaHUE JIOKYMEHTOB WJIM MEPUO] UX (DAKTUUECKOTO BHITOJIHEHUS.

Bo Bpemsi pasmerneHusi 3arojioBKOB i€ B HOMEHKJIAType YUHUTHIBACTCS
BXXHOCTh JIOKYMEHTOB, BKJIIOYEHHBIX B JIeJI0, MX B3aMMOCBA3b. B Hauane
pacrnoJiararoTcsi 3arojJioOBKM Jiell B OTHOLIEHWW JOKYMEHTOB, MOCTYMHBIIUX OT
OpraHOB BBICHIETO YpPOBHS, Jajee - MO OpPraHU3alMOHHO-PACIIOPSAUTEILHON
JOKYMEHTAlM¥, I[JJAHOBO-OTYETHOW JIOKYMEHTALlMHM, NEPENUCKe, YYETHO-
CIIPAaBOYHBIM BHJIaM JOKYMEHTOB. B KaXIOW M3 3TUX TPYII JTOKYMEHThI TakkKe
pa3MeIarTCs C Y4ETOM 3HAUMMOCTH U CPOKOB XPAHEHUS.

I'pada 3 HoMEHKIATYpBI €1 3aM0JHAETCS B TEUEHUE KAJIEHIAPHOTO rojia —
npu  (QOPMHUPOBAHUM HOBOTO J€Na, IPU 3aKpbITUM Jefla MO0 OKOHYAHUU
KaJIEHJApHOIO ro/1a.

[lo npoctmxenun npenom odbemMa B 250 JMCTOB, TOM 3aKpbIBaeTCs H
OTKpBIBaeTCsI HOBBIN TOM. B rpade nocrnenoBareabHO yKa3bIBalOTCSI HOMEpPa TOMOB
U KpaliHue AaTbl JOKYMEHTOB Ka)JI0ro TOMa.

[Tpumep —

«T1- 11.01.2021-30.06.2021, T.2. —01.07.2021-30.12.2021».

DOnexkTpoHHBIE [leJJa Ha TOMa HE paslaensiorcs. Bce 3lekTpoHHbIE
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JOKYMEHTBI, HE3aBUCUMO OT UX 00b€Ma, BKIIFOYAIOTCS B OJJHO IEKTPOHHOE JAEJI0.

B rpage 4 yxa3biBaercsa Cpok XpaHEHHUs Jiejla, HOMEpa CTaTel 0 TUIIOBOMY
WIM  BEJAOMCTBEHHOMY  IE€pEuHIO, penepaqsbHOMy  3aKOHY  WJIM  HHOMY
HOPMAaTMBHOMY IIPaBOBOMY aKTy, a IPU KX OTCYTCTBHUM — II0 THUIIOBOM WIIU
IIPUMEPHON HOMEHKJIAType Jedl.

B rpage S «IIpumeyanue» yka3blBarOTCA CIELHAIBHBIE CPOKU XPAHEHUS,
IIPOCTABIIAIOTCS OTMETKHU O 3aBEJICHHUH JEJ (B TOM YHCIIE B JJIIEKTPOHHOM BHJE), O
BBIJICJICHUN JIeJl K YHUYTOXXEHHIO M0 MCTEYEHHH CPOKOB MX XPAaHEHHS, O MECTE
XpAaHEHUs MOJJIMHHHUKOB JTOKYMEHTOB, O MEPEAAade el B APYTyH OPraHU3ALMIO
JUIsl ipofoJkeHuss U Ap. B rpade nenarorcs OTMETKHM O MEpeXOoAsIIvX Jenax ¢
YKa3aHHEM CTaporo MHAEKCca JIeia B CIIy4ae €ro N3MEHEHHUS.

[Ipumep —

«Ilepexomsamee ¢ 2016 r. B 2016 - 2019 rr. — 1. 2-2-11».

[Io nenmam, KOTOpble MO KAaKUM-IMOO MPUYMHAM B TEYEHHE TIojla He
3aBoWIINCh, B Tpade «llpumedanue» HOMEHKIATyphl e AeNaeTcs 3aluch —
«/[eno ne 3aBoaunocky. [Ipu 3ToMm B rpade 3 mpocTaBiseTcs IPoUYEpK.

ITIo oxOHYaHMM rofa B KOHIIE HOMEHKJIATYPhI J€ JAEJIAeTCs UTOrOBas 3aluch
0 KOJIMYECTBE 3aBEJICHHBIX JIe) (TOMOB).

9. ®opmupoBaHue U 0opopmiIeHHE TeJI.

dopMuUpOBaHUE JeJl.

dopmupoBaHue Je] - 3TO IPYNIUPOBKA UCTIOJHEHHBIX JOKYMEHTOB B Jiejia B
COOTBETCTBHH C HOMEHKJIATYPOil JIElI.

Bo Bpems ¢gopmupoBaHus Aen cieayeT NPUICPKUBATHCS TaKUX OOIIUX
MIpaBUIL:

- MOMENIaTh B Jiejia TOJBKO HMCIIOJHEHHBIE JTOKYMEHTBHI B COOTBETCTBUU C
3aroJI0BKaMu JieJd B HOMEHKIIAType;

- TPYIIHUPOBATh B Jeja JOKYMEHTHI, BBIIIOJHEHHbIE B TEUYCHHE OJHOTO
kasieaaapHoro roja (01.01-31.12), 3a uckiroueHueM mepexoaauux aei (BeayTcs B
TEUEeHHE HECKOJIbKHX JIET), JIMYHBIX JET,;

- ToMelaTh B JieJla TOJIbKO OPUTHHAJIBI WJIM, B ClIydyae MX OTCYTCTBHS,
3aBEpPEHHBIC B YCTAHOBJICHHOM MOPSJIKE KOMUU IOKYMEHTOB;

- HE JIONMyCKaTh BKIIIOYEHUS B JieJla YEPHOBBIX, JIMYHBIX JIOKYMEHTOB,
Pa3MHOXXEHHBIX KOMHUM W JOKYMEHTOB, TMOJJIEKAIUUX BO3BpaTy; pa3AeiabHO
IPYNIUPOBATH B Jeda JOKYMEHThI HOCTOSIHHOTO U BPEMEHHOTO XPaHEHUS;

- mo o0bemy neno He A0KHO mpeBbimarh 250 mmctoB (30-40 mm
TOJIITAHOMN ).

PacnonoxeHnue TOKyMEHTOB BHYTPH A€ MPOU3BOAUTCS B XPOHOJIOTMYECKOM
MopsiAKe, MPU KOTOPOM HauboJiee paHHHUE JOKYMEHTHI PacIojiararoTCs B Hadalie
Jena.

[lonoxxeHusi, mnpaBuiaa, HWHCTPYKIMHM W T. 1., YTBEP)KICHHbIC
pacropsiIuTEeIbHBIMUA  IOKYMEHTaMH, TPYNIUPYIOTCS BMECT€ C yKa3aHHBIMU
JIOKYMEHTaMH.
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[Ipukassl 10 OCHOBHOM AESATENBLHOCTH (POPMUPYIOTCS OTIAEIBHO OT IPUKA30B
N0 KaJpOBbIM BONpOcaM (JJMYHOMY COCTaBy) (Ha3HAay€HUE, IEPEMELIEHUE,
YBOJIbHEHUE COTPYAHHUKOB) U OT MPUKA30B 00 OTIYCKaX, KOMaHAUPOBKAX U T.1.

[IpoTokonsl 3acemaHuil  KOJUICTHAIBHBIX  OPraHoOB  00Opa3oBaTEIHHOM
OpraHu3aliy TPYNIUPYIOTCS B JIeJa B XPOHOJOTMYECKOM MOPSIKE U TI0 HOMEPAM
B Mpejernax KaJeHAapHOro rojaa. JIOKyMeHTBI K 3aCelaHHsAM YKa3aHHBIX OPraHOB
CUCTEMATU3HUPYIOTCSA MO JlaTaM M HOMEpaM MPOTOKOJIOB, a B IpEAeNiax TIPyIIIbI
JOKYMEHTOB, KOTOpPBIE KAaCarOTCAd OJHOrO0 MPOTOKOJIA, - MO TIOBECTKE JHSA
3aceaHusl.

[lepenucky cieayeT rpynnupoBaTh B Jeia 3a MEepUoj KaJeHAAPHOTO roja.
B nemo mepenucku momeniaroTcs BCe JOKYMEHTBI, BOSHUKILIHNE B XOJE€ PELICHUS
BOIIPOCA. [lepenucka CUCTEMATU3UPYETCSA B XPOHOJIOTHYECKOMN
MOCJEN0BATENBHOCTH; JOKYMEHT OTBET IIOMEIIAETCS 32 IOKYMEHTOM-3aIIPOCOM.

Odopmienue gea.

Jlena oOpa3oBaTeabHOM OpraHM3alMd TOJUIeKAaT OGOPMIICHUIO TMPU HX
3aBEJEHUU U 110 3aBEPIICHUN I0/1a.

Odopmiienne nema — MOATOTOBKA Jejia K XPaHCHUIO BKIIIOYAET B ceOs
KOMITJIEKC PaboT MO OMHMCAHUIO Jiefia Ha 00JIOKKE, TIOIIITUBKE, HyMEpaIiK JTUCTOB
M COCTaBIICHUIO 3aBepUTeNbHOM Haamucu. OdopmieHue Aen MpoBOIUTCS
pabOTHUKaMU OpraHu3alud, B OOA3aHHOCTH KOTOPBIX BXOJIUT 3aBEJCHUE U
dbopmupoBaHue Jell, MNpU METOAMYECKOW TIOMOIIM M TMOJ KOHTPOJIEM
OTBETCTBEHHOTO 32 apXHUB 00pa30BaTEIbLHON OpraHu3aluu.

B 3aBUCMMOCTH OT CPOKOB XpaHEHHUs MPOBOJIUTCS MOJHOE WM YaCTUYHOE
odopmiieHUE Je.

[TonHoMy odopMIIeHHIO MTOAJIEKAT JIe]a MOCTOSTHHOTO, BpEMEHHOTO (CBBIIIE
10 ner) xpaneHus (10 TUYHOMY COCTaBY, JIMYHBIC JIeJla YBOJECHHBIX paOOTHUKOB).
[TonHoe odopmieHue ena npeaycMaTpUBaeT:

. MOJIIINBKY WM TBEPJBIH MEpEieT 1ea;

. HYMEpAaIUIO JHUCTOB B JIETE;

. COCTaBJICHUE JIUCTA-3aBEPUTETIS;

. COCTaBJIeHHE B OCOOBIX ciydasx (mpu O(GOpMIIEHHH JTUYHBIX €T,
JUIS y4eTa 0co00 IIEHHBIX IOKyMEHTOB) BHYTPEHHEHW ONUCH TOKYMEHTOB JIeJa;

. BHECEHHE HEOOXOAMMBIX YTOYHEHHUH B PEKBH3UTHI OOJOXKKH JAea

(YTOLIHCHI/IC Ha3BaAHUA HOI[paBILCJ'ICHI/I}I, HHACKCA U 3aroJIOBKa Acjaa, AaThl ACJIa U
ap.).

llena BpemenHoro (mo 10 5er BKIIOYUTEIBHO) XpPAHEHUS MOJJIEKAT
yacTUIHOMY odopmiieHut0. JlomyckaeTcs:

° XPaHUTDb JI€JIa B CKOPOCHINBATCIIAX

° HC MMPOBOJUTDL NCPCCUCTCMATHU3AINIO JIOKYMCHTOB B ICJIC,
° JIMCTBI AC€JIa HC HYyMCPOBATD,

. 3aBCPUTCIILHBIC HAAIINCH HE COCTABJIATD.

I[OKYMCHTBI, MMOJICIKAIMUC TIOJITHOMY O(I)OpMJICHI/II-O, moAIMMBAarOT HAa YCTBIPC
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IpPOKOJIa B TBEPAYIO OOJOXKKY M3 KapTOHA WIM TMEPeIUIeTaloTCs C Yy4yeToM
BO3MOXKHOCTH CBOOOJHOTO YTEHHMS TEKCTa BCEX JOKYMEHTOB, JaT, BH3 U
pezomtouuii Ha Hux. [Ipy NOAroToBKE J€d K MOAMMBKE (IEpEIIETY)
METAJITNYECKHE CKpeIyIeHHs (CKOOBI, CKPENKU) U3 JOKYMEHTOB yaaistorcs. [lena
MOCTOSTHHOTO XPaHEHUs, COCTOSIIME U3 HEePOPMATHBIX JOKYMEHTOB, XPaHSITCS B
3aKPBITHIX TBEPJIBIX MaNKaX ¢ TPEMs KJIanaHaMH U C 3aBsI3KaMU.

[Ipu Hanuuuu B Aeiie HEBOCTPEOOBAHHBIX JIMYHBIX JOKYMEHTOB (TPYIOBBIX
KHWKEK W JIp.) AT JIOKYMEHTBHI BKJIAQJBIBAIOTCS B KOHBEPT, KOTOPBIM 3aTeM
nojammMBaercss B 3To jaeno. llpu Hammyum OOJBLIIOrO KOJIMYECTBA TaKUX
JOKYMEHTOB OHM MOTYT M3BIMAThCS U3 JI€d, U Ha HUX COCTABIISIETCS OTJIEJbHAs
OTHKCh.

B koHUe kaxaoro aena MOJUIMBAIOTCA YHCTble OJaHKU QopMm aJid
3aBEPUTEILHON HAIIIUCH.

B menmsx oOecnedeHHMs COXPAaHHOCTH M 3aKpeIUICHUS  MOpPsIKa
pacroyoKeHusi JOKYMEHTOB, BKJIIOUEHHBIX B JI€JI0, BCE JIMCThI, KpOME
3aBEPUTEIILHOTO, HyMEPYIOTCS apaOCKuMU IudpaMu B MPaBOM BEPXHEM YTy, HE
3ameBasi TEKCTa JIOKYMEHTa, TMPOCThIM TpauuecKuM KapaHJAlmoM WU
HyMepaTopoM. YTOTpeOJeHue YepHUI U I[BETHBIX KapaHJalleh ajis HyMepaluu
JIMCTOB 3amperaercs. BHyTpeHHss OIMCh UMEET CaMOCTOSITENIbHY IO HYMEPaLUIO.

JIucThl 1en, cOCTOSAMMUX U3 HECKOJIBKUX TOMOB WJIM YacTel, HYMEPYIOTCS MO
KQKJIOMY TOMY MJIM YaCTH OTAENbHO.

dotorpadun, YepTeKHU, IUArpaMMbl U JPYrUe WUIIOCTPATUBHBIE U
cnenupuyecKkre JOKYMEHTBI, IPEAICTABIISIONINE CAMOCTOSITENbHBIA JIUCT B JIETIE,
HYMEPYIOTCSI HA 0OOPOTHOM CTOPOHE B JIEBOM BEPXHEM YTIIy.

Cno>xeHHBIN JTUCT Pa3BOPAUYMBAECTCS U HyMEPYETCS B IPAaBOM BEPXHEM YIIIy.
[Ipu sToM nuct moboro Gopmara, MOAMMTBIA 3a OAWH Kpail, HyMepyeTcs Kak
OJIVH JIUCT; JIUCT, CJI0KEHHBIN U MOJIIUTHIN 32 CEPEAUHY, TOMJICKUT NEPEIINBKE U
HYMEpYETCsl KaK OUH JIHUCT.

[ToammTeie B J1€710 KOHBEPTHI C BIIOKEHUSIMU HYMEPYIOTCS; MPU ITOM
BHauaje HyMepyeTcs KOHBEPT, a 3aTeM OUYepPEIHBIM HOMEPOM KaXKJI0€ BIIOKEHUE B
KOHBEpTE.

[logmmTeie B [€70 JOKYMEHThI C COOCTBEHHOW HyMepalue JHMCTOB
(BKJIIOUAsl T€YaTHbIE M3[IaHWsA) MOTYT HYMEpPOBaThCs B OOIIEM MOPSIKE WIH
COXPaHATh COOCTBEHHYIO HYMEpAIMIO, €CJIM OHAa COOTBETCTBYET MOPSAKOBOMY
PacoOJIOKEHUIO JIUCTOB B JIETIE.

B cnydasx oOHapykeHHsI OOJIBIIIOTO YHCIIa OMMOOK B HyMEpallud JIMCTOB
Jiena B IEJIONPOU3BOJCTBE MTPOBOAUTCS UX nepenymepanus. [lpu nepeHymepannu
JMCTOB CTAapble HOMEpA 3aUYEPKUBAIOTCSA OJIHOW HAKJIOHHOMW YEPTOW U PAIOM
CTaBUTCS HOBBIM HOMEp JIMCTA; B KOHLIE JI€JIa COCTABIISIETCS] HOBAs 3aBEPUTEIIbHAS
HAJUCh, TPU DTOM CTapas 3aBEpUTENIbHAs HAJIKCh 3a4E€pPKUBAETCS, HO
COXpaHsieTcs B JieJe.

Jlist ydyeta KOJMYECTBA JIMCTOB B Jiejie W (PUKcCAIlMM OCOOCHHOCTEW uX
HyMEpAaLMK COCTABIISIECTCA 3aBEpUTENbHAs HAAMKUCH Jiesia. OHa COCTaBIIETCS B JIETie
Ha OTIEIBHOM JIMCTE — 3aBEpUTeEle Jiesia. 3aBepuTeIbHasl HAANMUCh COCTaBIISETCS
10 YCTaHOBJICHHOH (hopMe.
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Bce nocnenyroniyie ”3BMEHEHHs B COCTaBE U COCTOSIHUM Jielia (MTOBPEXICHMUS,
3aMeHa NOJJIMHHBIX JIOKYMEHTOB KONMSIMU, IPUCOECINHEHHE HOBBIX JOKYMEHTOB U
T. I.) OTMEYAIOTCA B 3aBEPUTEIBHON HAJNUCU CO CCBUIKOW HA COOTBETCTBYIOILIUN
aKT.

OO60kKa JeNl OCTOSHHOTO, BpeMeHHOro (cBbimie 10 jeT) XpaHeHus U 10
JUYHOMY COCTaBY OOpPMIISIETCS MO YCTAaHOBJIEHHOU (hopme.

Ha 06n0xKe Aes moCTOSTHHOTO XpaHEeHHUs! BBEPXY MPeyCMaTPUBAETCSI MECTO
JUTs HAUMEHOBAHUS TOCYapCTBEHHOIO apXHBa, B KOTOPBIM OHU OYyIyT mepeaaHsbl,
a TaKXe apXMBHOIO mu(pa B IPaBOM BEPXHEM U JIEBOM HMKHEM YTJIax.

[Ipu odopmnenun o0n0xku naen HaumeHoBaHue Illkonbl ykasbiBaeTcs
MOJIHOCTBIO MO YCTaBy, B UMEHUTEIBHOM IMaJIe’Ke, COKPAIEHHOE Ha3BaHHE — B
CKOOKax.

OO0si3aTeIbHBIMUA ~ PEKBU3UTAMU  OOJIOKKM  Jejia  SIBISIeTCS  YKa3aHue
KOJIMYECTBA JINCTOB B JIEJI€, KOTOPOE ITPOCTABIIAETCS HA OCHOBAHUU 3aBEPUTEIIBHON
HAJIUCU JleJla, U CpOKa XpaHeHus Jejla (Ha JeNax IMOCTOSHHOTO XpaHEHUs
INUIIETCSA: «XPAaHUTh MOCTOSHHOY»), KOTOPBIN NEPEHOCUTCS Ha OOJIOKKY Jiena H3
HOMEHKJIATYPBbI MOCJIE CBEPKHU €r0 110 CPOKAM XPAHEHUS B IIEPEUHE.

JUist ydera JOKYMEHTOB OIIPEACIICHHBIX KAaTErOpHil J€d IOCTOSHHOIO H
BpeMeHHOTO (cBbImie 10 5ieT) XpaHeHus, y4eT KOTOPBIX BBI3BIBACTCS CIEIM(PUKON
JAaHHOW TOKyMEHTaluu (JIMYHBIE J1e7a, 0000 LEHHBIE), COCTABISAETCS BHYTPEHHSA
OMKCh IOKYMEHTOB JIeJa.

BHyTpeHHI010 OIKuch HEOOXOAUMO TAK¥KE COCTABIIATH B JieiaX MOCTOSHHOIO
U BpemMeHHoro (cBbiiie 10 yer) XxpaHeHus, CGOPMUPOBAHHBIX IO PA3HOBUIHOCTIM
JIOKYMEHTOB, 3aroJIOBKM KOTOPBIX HE pPAaCKpBIBAIOT KOHKPETHOE COJIEp>KaHUE
JIOKYMEHTOB.

BHyTpeHHsI ONUCh COCTaBIAECTCA HAa OTIAEIBHOM JIMCTE MO YCTaHOBJIECHHOM
dbopMe, KOTOpasi COAEPKUT CBEACHUS O MOPSAKOBBIX HOMEpax JOKYMEHTOB Jena,
UX HWHJEKCax, JaTax, 3arojoBKaXx M HOMEpax JUCTOB [ejla, Ha KOTOPBIX
PACIOJIOKEH KaX bl JJOKYMEHT.

K BHyTpeHHell omucu nena COCTaBIISIETCS WTOrOBas 3allkCh, B KOTOPOM
yKa3bIBaeTCs MUPPAMH U MPOMUCHIO KOJUYECTBO BKIIOYEHHBIX B HEE JIOKYMEHTOB
Y KOJMYECTBO JIUCTOB BHYTPEHHEW OMUCH.

BHyTpeHHsi® oOmnuch MOJIMUCHIBAETCS €€ COCTaBUTENIEM C YKa3aHHEM
JOJKHOCTH, TIOAMKICH, PacIIu(POBKHU MOAMUCH U HyMEpPYETCs B JIEJe OTEIBHO.

10.XpaHeHue U YHMUYTOKEHHE JOKYMEHTOB.

JIOKyMeHTHI (fiesia) ¢ MOMEHTa Co3AaHus (MOJy4eHHUs) Wik (POpMUPOBAHUS
XpaHSTCS B OpraHU3alliy J0 NMepeayd apXuBHOMY YUPEKIEHUIO.

PykoBoauTenb 00pa3zoBaTeIbHOM OpraHU3alMi U CIIEHUATbHO Ha3HAYEHHOE
nuto (Jinia) o0s3aHbl 00ECTICUUTh XPaHEHUE JOKYMEHTOB U JIe].

Jlena nOMKHBI XpaHUTHCS B BEPTUKAIBHOM IMOJIOKEHUH B IIKa(ax, KOTOpbIE
3akpbiBatoTCcs. Ha kopetikax 00510KeK Je1 yKa3bIBaloTCa HoMepa Jiedl.

Brimaua nenm Bo BpeMeHHOE IMOJIb30BaHUE pabOTHUKAM 00pa3oBaTebHOU
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OpraHU3aIMK OCYIIECTBIIICTCS C YCTHOTO Pa3pEIICHHs €ro PyKOBOIUTEIS, a IPYy-
TUM YUYPSKICHUSAM - C €ro NHCHbMEHHOTO paspemieHus. Ha BwImaHHOE J1ejio
COCTaBIISICTCSl KapTOYKa - 3aMCHHTENh. B KapTOUKe yKa3bIBaIOTCS HOMEp Jeia,
3aroJIOBOK JieJia, Jara €ro BBIJAYH, JIUI0, KOTOPOMY JeJO0 BBIJAHO, JaTa €ro
BO3BpaTa, MOJIIHCH JIHII, KOTOPBIC BBIIAN W IPUHSUIIH JCIIO.

[IpenocTaBiieHne e BO BPEMEHHOE ITOJIb30BAHHE OCYIIECTBIICTCS HE
OoJice yeM Ha OJIMH MECHII.

W3bsaTHe MOKYMEHTOB M3 JieJia IOCTOSHHOI'O XpaHEHHUs 3ampemniactcs. B
UCKJIIOYMTEIILHBIX CIIy4asX H3bATHE JOKYMEHTOB JIOMYCKAaeTCsS C pa3pericHus
PYKOBOJUTEIISE 00pa30BaTEIbHON OpraHM3allik ¢ 00s13aTeIbHBIM OCTABJIICHUEM B
JIeJIe 3aBePEHHBIX JIOJDKHBIM 00pa30M KOITHIA.

[Tocrie OKOHYaHHSI CpOKa XPaHEHHS JIOKYMEHTOB, KOTOpbIC HE TMOJUICKAT
nepesaye apXMBHBIM  YUPEKIACHHSIM, JOKYMEHTBI CIHUCBIBAIOTCS KOMHCCHEH
o0Opa30oBaTeIbHON  OpraHW3allid [0 IPOBEACHHIO  DKCIEPTU3BI  I[EHHOCTH
JIOKYMEHTOB, KOTOPYIO Ha3HA4YacT PyKOBOJMTENIb 00pa30BaTeIbHON OpraHU3alllu.
Ha  coucanHyr0  JOKYMCHTAIIMIO  JKCIIEpTHAsS  KOMHCCHS  COCTaBIISCT
COOTBETCTBYIOLIUU AKT.

CrucaHHas TOKYMEHTAIHS YHUYTOKACTCA.
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[Ipunoxenue 1

K METOJMYECKUM PEKOMEHAAIMSIM 0 BEJICHHUIO
JIeNTOBOM JIOKyMEHTAIIMU B TOCYAaPCTBEHHBIX U
MYHHUIATATBHBIX JTOIIKOIBHBIX
00pa3oBaTeNbHBIX U 00111€00pa30BaTENBHBIX
opranuzanusax Pecryonuku Kpsim

IIpumepHas dopma xypHaJa yyera neyarei M ITaMIoB
o0pa3oBaTeIbHOM OPraHu3alum

Pe3yabTarhbl .
HanmenoBanmue . OTTHCK neyaTei
HaumeHoBaHue esKerogHou
nmoJpasaesieHus , OTtMeTKa 00 (1IITAMIIOB)
ne4yaTH OtrHck Hoanuce, NPOBEPKH T O CHHH
0JIKHOCTh JIel
Nen/u| (mramna) , uHMOHA | meuatn |2 YAOCTOBePSIOIIAS | HAJINYHSA y r| A Ilpumeuanue
noJiyyartessi u N HOMeEp YHUUTOKEHHS ,
TOp 3aKasza, TamMIa) nojy4yeHue , Aara |nedareH
bamuniusa aKTa M Aara |jgara
AaTa MOCTYIJICHUS U IITaMIoB,
noJry4areJist BO3Bpara
JAaTa NPOBEePKHU
1 2 3 4 5 6 7 8 9

IIpumepHas ¢popma KHuru/ skypHasa peructpauuu NpuKa3oB
0o0pa3oBaTeIbHOI OPraHN3aIHuN.

I1o ocHOBHOI 1eATEeJIHLHOCTH

Hdara Cpox OTMeTKa 00 HCTIOJIHEHUU
Ne Homep
Conep:xanue HUcnoaHureab |[McmoJiHeHust
n/n npuKasa
npuKasa
O nposeneHun 30.08.2022  |CHAT ¢ KOHTpOJIA
1 25.08. 74-0 KOMIUIEKTOBAHHS | o1 30.08.22
2022 MearornyeCcKux
KaJpoB




IIo xaapoBbIM BoIpocam
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ﬂ;ln Jara npuka3a | Homep npukasza Bun npukasa ®UO coTpynHuka OcHoBaHue

1 |14.10.22 77-K TIpuem ®UO ff %9.22052?

I10 KOHTHHIeHTY 00y4AKOIIUXCH

1?/?[ Jara npukasa n%ﬁﬁgga Bun npukasa ®U olyuaromerocs OcHoBaHue

1 28.09.2022 35-y 3auucieHue oU 2:51213;1.?)151.42@301;?““%171
Ne 46




45

[Tpunoxenue 2

K MCTOAUYCCKHUM PCKOMCHAAIMAM 110 BEICHUIO
JIEJIOBOM IOKyMEHTALUU B TOCYIapCTBEHHBIX U
MYHUIHUIIAIBHBIX JOIIKOJBbHBIX
00pa3oBaTeNbHBIX M 00IIe00pa30BaTEIbHBIX
opranuzanusax Pecyonuku Kpbim

IIpumepnas popma KHuru/ kypHajia perucTpauyu pacnopsKeHui
o0pa3oBaTeIbHOW OPpraHM3aNuu.

perucTpauuu

Hara Homep Cpok ucnosHenunsi| Ormerka 00
Ne i/ Conepxanue Kto moanmucan
pacnopsi;keHus1 | pacnopsiKeHust HCIIOJTHEHUH
®.1O. O noe3ne yyamuxcs Crr ©
1 20.10.22 37-P o BKCKH me 22.10.22 KOHTPOITST
P 22.10.22
IIpumepnas popma KHuru/ :xypHaJia perucTpanuu nNpoToKoJa0B
0o0pa3oBaTeIbHON OPraHnu3aunu.
Nenn/m | Ne mportokoJa Hara ero IoBecTka AHA
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[Tpunoxxenue 3

K METOAMUYECKUM PEKOMEHALUAM IO
BEJICHHUIO JIEJIOBOM JTOKYMEHTALlMU B
rOCyJapCTBEHHBIX U MyHHUIIMIIATbHbBIX
JOIIKOJIBHBIX 00pa30BaTENbHBIX U
00111e00pa30BaTEeIbHBIX OPraHU3AIMIX
Pecny6iinku Kpbsim

IIpumepHas (popMa perucTpaMOHHOIO KYPHAJIA BXOASIIUX JOKYMEHTOB

0o0pa3oBaTeIbHOM OPraHu3alun

Jara nocrynienus

Pe3oaronust nin

Ne n/n JAOKyMeHTa/ Jlata u HOMep Kpatkoe coxepskanue KOMY HANpaBJieH OtmeTKa 06
BXOJSAINMI HOMEP | AOKYMEHTa, JOKYMEHT HCIIOJHEHHH
npucBoeHHbiii | KOPPECTIOHICHT (moanucey,
aBTOPOM YA0CTOBepSIOIAst
noJiy4yeHmue)
1 2 3 4 5 6 7
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IIpumepHas (popMa perucTPaAaMOHHOIO0 KYPHAJIA UCXOASAIIHUX JOKYMEHTOB
00pa3oBaTe/ibHOI OPraHu3alnu

Jlata u HoMep

Perucrpamuo JOKYMeHTa, Ha
Ne aTa HHBII KpaTtkoe i
A Anpecat P KOTOPBLIN HcnoanuTennb
n/n TIOKyMeHTa | HoMep coJep:kaHue maercst oTBeT
MTOKYMEHTA
1 D 3 4 S 6 7
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[Ipunoxenue 4

K METOAMYECKHM PEKOMEHAALUAM 110
BEJICHUIO JI€JI0OBOM JIOKYMEHTALlUH B
roCyJJapCTBEHHbBIX U MyHHIIMIIATbHBIX
JIOUIKOJIBHBIX 00pa30BaTENIbHBIX U
00111e00pa30BaTEIBHBIX OpraHU3AIMIX

Pecny6nuku Kppim

IHPUMEPHAA HOMEHKJIATYPA JEJI
OBPA3OBATEJIBHOU OPTAHU3ALIUN

O0meoOpasoBaTebHOE yUpeKaeHHe

Cpok
XpaHeHust
KoanyecTBo | Aeaa (Toma,
HHpexc 3aroJiIoBOK JeJia
e 4aCcTH) Mpumeyanue
neja (ToMa , 4yacTHu) .
(TOMOB) u Ne crareii
no
Ilepeunio

1 2 3 4 5

01. PykoBoacTBO (KaHUeJASIpPUs)

HopMmaTtuBHbIE mpaBOBBIE aKThI Jlo MuHOBaHHS
OpraHoOB, OCYIIECTBIISIIOLIUX Ha00HOCTH
mpaBieHue B cdepe m. «Oo» cT.

01-01 |¥ p (bep 3aBencHO
o0Opa3oBaHMsI, PETIAMEHTUPYIOIINE 3, m. «O»
o0pa3oBaTeNbHbIC OTHOIICHHUS . cr. 4 TII
Konuu 2019

Hocromro [Tocne 3ameHnsl

01-02 | Ycrae OO cr. 28 TII HOBLIM

2019
Jlo MumHOBaHMS
CBHUAETENBCTBO O TMOCTAaHOBKE Ha
HanoOHocTH, |Ilepexomsmee c

01-03 |yuer B HaJOrOBOM OpraHe

(VIHH) cr. 24 TII |2012
2019
ITocrosiHHO
01-04 CBHIETENBCTBO O BHECEHUU or. 24 TII [lepexonsmee ¢
3anucu B EI'PHOJI ) 2012
2019
JIOKYMEHTBI (JI0TOBOp, KOHTPAKT, Jlo
CBUJETENHCTBA) Ha TPaBO JTUKBHIAITUU
[Tepexonsiee ¢

01-05 |omepaTuBHOTO YympaBICHUS OpraHMsalmm |, 5%
MMYILECTBOM, Ha IIPaBo cr. 93 TII
HOJIb30BAaHUS 3EMENIBHBIM yYaCTKOM 2019

5 ner

01-06 |JlumeH3un W TPUIOKCHUS K HUM

ct. 55 TII

ITocie
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2019

MpeKpaleHus
JIeCTBUSA
JTULEH3UN
[Tepexonsmee ¢
2018
Ho
C . IMKBAZALAN |
01-07 ‘ ;fmeTen;CTBo 0 TOCYyJapCTBEHHOMN opramuzaman, |5 8€e8x0;[;1mee c
pe/TatiH cr. 61 TII
2019
CaHnTapHO—3MHIEMUOJIOTHYECKOE
3aK/II0YEHHE Ha 00pa30BaTeIbHYIO 5 ner, OIIK epexondmee ¢
01-08 |nesTenpbHOCTh, CaHUTAPHO— cr. 429 TII 5 Og 3 JUI
SMUIEMHAOIOTHYECKOE 3aKII0YECHUE 2019
Ha MEIUIUHCKYIO JIeSTeNbHOCTD
r / ITocTosinHO
01-09 N})cyzlap CTBEHHOC m. «O» cT.
YHUIUNAIBLHOE 3a/laHue 198 TII 2019
Otyer O BBHITIOJTHEHUH ITocrostHHO
01-10 |rocymapcTBEHHOr0/MyHHLIMIIAIBHOTO m. «a» CT.
3aJIaHUA 211 TII 2019
ITocTosinHO epexosmee ¢
01-11 |IIporpamMmma pa3BUTHS cr. 193 TII PEXOAII
2020
2019
I ITocTosinHO
01-12 |IIPOTOKOMBI KOJIErHATHHBIX 0. «By CF.
Opratos 18 TII 2019
I . ITocTosiHHO
01-13 |IIpOTOKONEI COBEIIaHHii MU 0. «&» CT.
FMPEKTOpE 18 TII 2019
I 5 5 . ITocTosiHHO
01-14 p60TOKOJ'IBI o0mmx coOpaHuii 0. <k CT.
paboTHUKOB 18 TII 2019
I . ITocTosiHHO
01-15 |!IPHKa3bl MO OCHOBHOM 0. «a» CT.
JeSTeNbHOCTH 19 TI 2019
Knura/xypHan perucrpanuu ITocrositHHO
01-16 |mpuka3oB 1O OCHOBHOIM M. «a» CT.
JIEATETbHOCTH 182 TII 2019
- ITocTosinHO
01-17 é)mcasm M0 KOHTUHTEHTY 0. «@» CT.
o0yJaromuxcst 19 TII 2019
01-18 Knura/xxypnan perucrpanuu ITocTosinHO
M. «a» CT.

IIPUKA30B MO0 KOHTHUHICHTY
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oOydJaronuxcs 182 TII 2019
[Ipukassl/ pacnopsskeHus: 10 5 zer
01-19 | agMUHUCTPATUBHO-XO3HCTBEHHBIM m. «O» cT.
BOIIPOCaM 19 TII 2019
Kuura/xypnan perucrpauuu 5 jer
01-20 |TPHKa30B / pacnopﬂmeHHfI o ) 0. By CT.
aJIMUHHUCTPATHBHO—XO03SICTBEHHOMN 182 TI 2019
NesITeNIbHOCTH
T [TocTostHHO
0121 |/lOKalIbHBIC HOPMATHBHBIC AKTHI I1O or. 8 TI
OCHOBHBIM BOIIpOCaM 5019
JIOKyMEeHTBl O MpOBEpKax (aKThl, 10 ner
01-22 |cnpaBku, Iepenucka) OpraHaMu cr. 141 TII
TFOCKOHTpOIA (Haa3opa) 2019
Hoctosrio [Tocne 3ameHbl
01-23 |MHCTpyKUUs TO JEIONPOU3BOJCTBY cr. 28 TII
HOBBIMU
2019
[TocrossuHo | CTPYKTYpHBIX
01-24 |HomeHkiarypa aen cr. 157 TII |moapasneneHuit
2019 — 3 roxaa
06 5 ner DIIK
P P 2019
K 5 . 5 ner
01-26 ’ Z}I:(H%;JII{ peructpanuu obparieHui 0. «o» Cf.
e 182 TIT 2019
Ho
e . JTUKBUIAITUT
01-27 ypHaJa yd4era BblIayd MedyaTeil u —-——
HITAMIToB cr. 163 TII
2019
[Ipu
OTCYTCTBHH
KHMT,
AKTBl YHUYTOXXEHUS Iedarer u 3 ToIa KYypHaJIOB
01-28 |H% N cr. 164 TIT |*YPHAIOB,
5019 OTTHUCKOB U
CIIETIKOB — [0
JTUKBHUIALIT
OpraHu3auu
K 5 ner
01-29 O}I](pI;ELTEZFHCTp Al BXOLAIIX M. «» CT.
HOKY 182 TI 2019
01-30 |XypHan perucTpamvd HCXOISIIHX 5 ner




51

JAOKYMCEHTOB

M. «» CT.
182 TII 2019

V6 . 6 ITocTosuno
01-31 yOIuYHBIA JOKIa7 O pabore or. 209 TII
IIKOJIBI 2019
ITocTosuno
01-32 [Otuer 0 caMoOOOCIIEIOBAHUN cr. 209 TII
2019
ITocTostHHO
m. «a» CT.
01-33 |[TomoBoif 1iaH pabOThI IIKOJIBI 198
TII 2019
Jlo mMuHOBaHusA
OnepaTtvBHbBIC TLJIaHbBI
01-34 | (kBapTajbHble, MECSYHBIE) Haj00H0CTH
! ct. 201 TII
paboOTHI IIIKOJIBI 5019
01-35 |<...>

02. OoOpa3oBatejbHasi AeSTEJIbHOCTH

OObpazoBarenbHble MPOTPaMMBbl

o 3ameHsbI

[Tepexonsee ¢

02-01 |mK HOBBIMH
OJIBl 10 YPOBHSM OOIIEro 2017 roma
oOpazoBaHHs ct. 271 IIMII
o 3ameHsbI
02-02 JlomomHUTEIbHBIE 00pa30BaTEIbHBIC OBBIMI [lepexonsmee ¢
2020 rona
TPOTPAMMET cr. 271 TIMII a
[IpoTokonbl 3acenaHui ITocTosaHO
02-03 |memarorm4eckoro cosera H M. «I» CT.
JOKYMEHTBl K HUM 18 TII 2019
02-04 Kuura ywera mpoTokoJioB 10 n;er
eJarornyeckoro CoBeTa cT. 335 IIMII
0508 JIOKyMEHTBI 6no aHAMA3y M TocTosHHO,
- KOHTPOIIO 00pa3oBaTelbLHOMN
p p cr. 316 IIMII
NeATEIILHOCTH
[IpoTokosnbl 3acegaHuii coBeTa
poauTener (pPOAUTENHCKOTO
02-06 |[komuTeTa) YU HOKYMEHTHI Hocrosmro,
cr. 324 ITIMII
(cmpaBKHM, MHOKJIagbl,
nHpopManui) K HUM
ITocTosHHO,
02-07 [IpoTokomnbl 3acenaHui 3 roma icgg IHKOTIa
_ . T
SK3aMEHAIIMOHHEIX KOMUCCHUI cr. 326 IIMIT | A
JOKYMEHTBHI Ha
rocxpaHue
02-08 |HWudopmamusi, cBeaeHus o padote 3 roma
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rpynn OPOJIJIEHHOTO JHS cr. 312 IIMII
02-09 Kuura ydera Bbigaum menane 50 zer
y4aluMes IIKOJI ct. 319 IIMII
Kuanra yuera OJaHKOB W BBIIAYH
02-10 arTecTaroB (perucrpanuu 50 nmer
BBIIAHHBIX JOKYMEHTOB 00 ct. 322 IIMII
o0pa3oBaHNM )
02-11 Knaura yyera BbIIauM MNOXBaJIbHBIX 50 uer
JIUCTOB M TOXBAJIbHBIX TPAMOT cr. 320 IIMII
ITocTosiHHO,
JIOKyMEHTBI (IUIaHbI, JOKJIAIHbIC 3 roma eclIM ILKOJIa
02-12
3allUCKHA, MEpeIrucKa) o cr. 321 TIMII clacT
MPOBEACHUU OTKPBITHIX YpPOKOB JIOKYMEHTBHI Ha
rOCXpaHue
IIpOTOKOIIBI POAUTENIBCKUX
02-13 coOpanuii W JOKYMEHTHl K HHM 5 Jer
(CpaBKH, JOKIajabI, cr. 324 TIMII
uH(popManum )
02-14 Otuersl 0 pabore coBera 3 roma
poauTenen cT. 325 IIMII
02-15 AndaBuTHas KHUTA 3aMUCU 50 ner
o0yJaromuxcs ct. 329 IIMII
ITocne
OKOHYAaHNUH
02-16 |JInynble nenma oOyYAIOIIMXCS 3 roma IIKOJBI U TIPH
Y cr. 330 TIMII p
BLIOLITUH B
JIPYTYIO IIKOJY
02-17 |Dx3aMeHaNO e Ouie 1 ron
- K3aMeHaIlMOHHBIE OMIETHI
H cr. 503 TIMII
02-18 DK3aMeHAIMOHHBIC PabOTHI 1 rox ITocne cmaum
o0yJaromuxcs cT. 506 IIMII |»>k3ameHOB
U3naTeie u3
. | KITacCHBIX
B snexktponHOR
KYypHaJIOB
KrnacchHble >xypHaibl (opme Ha mucke CBOJHBIE
02-19 — 5 ner
(DJIEKTPOHHEIE) BEIOMOCTH
or. 331 TIMIJ|YcresaemocTu —
He MeHee 25 JIeT
02-20 KypHan ydera NpoONyIIEHHBIX H 5 ner
3aMEIICHHBIX YPOKOB cr. 337 IIMII
02-21 Kypnan 3ansatuii 10 5 ner

JOTIOJTHUTEIBHOMY 00pa30BaHUIO

cr. 493 IIMII
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5 z;er
02-22 |XypHan rpymnmsl MPOUIEHHOTO JIHS
ypHATL TPY oA A cr. 333 TIMII
02-23 |<...>
03. BocnurarejbHasi MeSITEJIbHOCTH
[Inanbl BOoCTIMTATENIBHBIX 3 roga
03-01 |meponpusiTuii U JOKYMEHTHI K cr. 194 TII
HUM 2019
Ilepenucka mo Bompocam
03-02 |mpodopuenranuu, TpPyAOBOTO 3 roma
’ cr. 345 IIMII
oOy4YeHUs] W BOCHUTAHUS
Ilepenucka ¢ opraHaMH CHCTEMBI 5 ner, OIIK
03-03 |mpodunaktukn W OE3HAI30PHOCTH cr. 70 TII
HECOBEPLIECHHOJIETHUX 2019
ITocTosHHO,
€CJIM IIKOJIa
03-04 JIOKyMeHTbl 00 OpraHu3aluud | 10 ner cxaeT
pabote narepei cr. 478 TIMIT| "
JOKYMEHTHI Ha
rocxpaHue
JIOKyMEHTBI O TIPOBEIICHUH
ONIUMIIUAJ], BUKTOPHH TIO
yeOHBIM TIpeAMETaM, CMOTPOB flo munoBanHs
03-05 |7 p ! POB, HALO00HOCTH
KOHKYPCOB XYJI0)KECTBEHHOTO, cr. 383 TIMII
TEXHUYECKOTO M JIPYTUX BHUJOB
TBOPYECTBA IIKOJIBHUKOB
JIOKyMEHTBI O BBICTaBKaxX JETCKOIO Jlo MUHOBaHMS
03-06 |Xymo)KeCTBEHHOTO W TEXHHUYECKOTO HaJI00HOCTH
TBOPYECTBA cr. 384 IIMII
ITocTosinHO,
Otuetsl, uHbOpMaIUu o padore 10 ser €CIu IIIKOJia
03-07 | 0OlIECTBEHHBIX YYEHMYECKUX clIaeT
o ey cr. 388 IIMIT |
OpraHm3aIui JOKYMEHTHI Ha
rocxpaHue
03-08 |<...>
04. Mertoanveckasi 1eITEJIbHOCTD
ITocTosinHO,
[TonoxkeHne 0 METOAUUECKOM
04-01 coBETe M. «a» CT.
34 TII 2019
[Tonoxxenuss 06 yueOHO- [TocTostHHO,
04-02 |meromuueckux OOBEIWHEHHUSX, M. «a» CT.
pabouux Trpymnmax 34 TII 2019
04-03 [Tporokonbl 3acemaHuit [TocTostHHO,
METOJMYECKOTO COBETa M M. «I» CT.




JOKYMEHTBI (CIpPaBKH, JOKJIAIbI,
uH(pOpMaLIUK) K HHUM

18 TII 2019

r . 5 5 ner, OJIIK
04=04 | rommicexoro conora er. 200
A TI 2019
ITo
AHanu3 pe3yJabTaToB 5 ner, OIIK SO
04-05 | meTomuveckold pabOTHI cr. 46 TII p
" BoIpocaM — 5
00pa30BaTeNnbHON OpraHU3aIuu 2019 et
04-06 [<...>
05. KagpoBoe o0ecnedyeHue
IIpucnanueie
ITocTosiHHO JUIA CBEIEHUS —
05-01 | KoIeKTHBHBIH JIOTOBOP cr. 386 TII | no MuHOBaHUI
2019 HaJ00HOCTH
[Tocne
JIOKYMEHTBI O MPOBEpPKax 3 roma UCTEUYCHUS
05-02 |BbIMONHEHUS YCIIOBHMA cr. 389 TII |cpoka neiicTBus
KOJIJIEKTHBHOI'O IOrOBOpa 2019 KOJIJIEKTUBHOI'O
J0TOBOpa
n [TocTostHHO
05-03 |[IpaBuIa BHYTPEHHEIO TPYIOBOIO or. 394 TII
pacropsiaka 5019
101 [TocTostHHO
05-04 TaTHOE pACIUCAaHUE H or.40 TI
U3MEHEHHSI K HeMy 5019
[lItaTHbIC PAcCCTAHOBKU (IITATHO— 50/75 ner
05-05 P cr. 42 TI
CIIMCOYHBIA COCTaB PaOOTHUKOB) 5019
50/75 ner
05-06 |/OMKHOCTHBIC HHCTPYKIHM or. 443 TII
pabOTHHUKOB ) 5019
[Tpuka3pl MO JUYHOMY COCTaBY
(mpueM, mepeMelleHne,
COBMEIIICHUE, TIEPEBOI,
y];OJ(I)bHGHIZe, SZTGCTaHI/IH, 50/75
JOTIOJTHUTEITHH
et OIK
05-07 |mpodeccuonansHoe 00pa3oBaHUE, et

U3MEHEeHHE (aMUIIIH,
HOOUIPEHNsI, HArpaXICHHS,
OTIyCKa TO YXOAy 3a peOeHKOM,
oTmycka 0e3 COXpaHEHUs

3apabOTHOM TIIIATHI)

M. «a» CT.
434 TII 2019
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IIpukasel opraHusanuu I0
JUYHOMY COCTaBY (€¥KEroJHBIC

O6 ormyckax,
KOMaHIMPOBKAX
pabOTHHUKOB C

OIIaYMBAaEMbl€ OTIYCKa, OTIIyCKa 5 ner
BPEIHBIMU U
05-08 B CBs3U C OOydYeHHEM, M. «O»—«r» ()
JIEKYPCTBAaX, HE CBSI3aHHBIX C cr. 434 TII
. . OMaCHBIMU
OCHOBHOH (IIpO(HIEHOMN ) 2019
YCIOBUSMU
NEeSATEIbHOCTBIO, O KOMaHAMPOBKaX Tpyma —50/75
U CIY)KEOHBIX MpOBEpPKax et
3 roxga
05-09 [Ipuka3pl Mo AMYHOMY COCTaB)y T. @ cr.
(AMCUUIUIMHAPHBIE B3bICKaHUS 434 TII 2019
O exerogHo
OIIAYMBAEMBIX
OTIyCKax,
OTIyCKax B
50/75 ner |cBs3U C
05-10 Knura/xypHan perucrpanuu OIIK o0yueHueM,
MPUKA30B 10 JUYHOMY COCTaBy) m. «b» cT. |JAeXypcTBax,
182 TII 2019 |He CBSI3aHHBIX
C OCHOBHOH
(mpodUIBHOM )
JEATEIIbHOCTBIO
— 5 Jer
KypHan ydera JNMUYHBIX J€71 50/75 ner
05-11 pPaOOTHHUKOB JIMYHBIX €7, JUYHBIX DIIK
KapTO4eK, TPYAOBBIX JOTOBOPOB m. «b» cT.
(cIy»eOHBIX KOHTPAKTOB) 463 TII 2019
50/75 ner
OIIK [Tepexonsmee ¢
05-12 |Jluunble nena paOOTHHKOB er. 445 TI |2021 roma
2019
50/75 ner
TpynoBbie TOTOBOPBI, CIIy)KeOHBIE
OIIK~*
05-13 |KOHTpaKThl, COIJNALICHU 00 HX
cr. 435 TII
W3MEHEHUN, PACTOPKEHUU 5019
VYBenomieHusi, NOpeaynpexaeHus, 3 roma
05-14 ct. 436 TII
paboTHUKOB (amM) paboTonaTenemM 5019
50/75 ner
05-15 JluuHble KapTOYKU PabOTHHKOB OIIK Ilepexonsmee ¢
(b. T-2) cT. 444 TII |202 roxa
2019
[lomvHHbIE JTUYHBIE JOKYMEHTBI Ho HeBocrpeboBanu
05-16 | (TpymoBasg KHUXKKA, UILIOMBI, BocTpeboBanms. |[pie — 50/75
aTTecTarsl, YAOCTOBEPEHHUS, cr. 449 TII |ner*
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CBHUJICTEIBCTBA) 2019
50/75 ner
05-17 Kuura ywera ABUKEHHS TpPYIOBBIX M. «B» CT.
KHWKEK M BKJIAQABILICH B HUX 463 «B» TII
2019
[Tocne
WCTEUYCHUS
CpOKa JEHUCTBUSA
CorJIacus WIH
3 roxa
05-18 Cornacust Ha 00pabOTKy or. 441 TII |CFO OT3BIBa,
MEePCOHANBHBIX JaHHBIX 5019 €cii HMHOE He
MIPEeyCMOTPEHO
benepaabHBIM
3aKOHOM,
JIOTOBOPOM
JIOKyMeHTBI 00 OCBOOOXAECHUU OT
yIUIaThl HAJOrOB, MPEIOCTAaBICHUU 5 Jer
05-19 |nbpror, OTCpPOYEK YIIAThl WU ct. 304 TII
OTKa3e B HeEW 1o Hajoram, 2019
coopam
IIporokoibl 3acenanuit, 10 ger SIK
05-2( |TOCTAHOBNCHUA H Jpyrue or. 485 TII
JOKYMEHTbI aTTECTalMOHHBIX 5019
KOMHCCUHN
JIOKYMEHTBI MO aTTecTalllH, 5 jer
05_p1 |OmMpeneIeH IO MPOdECCHOHATBHBIX or. 4384 TI
U JIMYHOCTHBIX Ka4yecTB 5019
pabOTHHKOB
JIOKyMEHTBI O MPOXOKICHUU
HE3aBUCHUMOU OIIEHKHU
5 ner
05-292 KBaJTM(UKAIIMU PAOOTHUKOB WM or. 488 TII
JUIL, TPETeHIYIOIMUX Ha 5019
OCYIIECTBIIEHUE OIPEEICHHOIO
BUJA TPYJIOBOM JESATENbHOCTH
1 ronx
05-23 |I'paduku mpoBeACHUS ATTECTALUH cr. 490 TII
2019
JIOKyMEHTBI O TIEPETOATOTOBKE H 5 ner DIIK
05-24 |moBbIIICHHH KBATU(QHUKALUU WU cr. 491 TII
MePEnoArOTOBKE PabOTHUKOB 2019
[lepenncka mo arrecTaiuu, 3 roma
05-25 | mepenoAroToBKe ¥ IOBBILIEHUH cr. 499 TII
KBaJTM(UKAIIMU PAOOTHUKOB 2019
05-26 [Inan moBwIMICHUs] KBaTU(HUKAIIAN 5 z;er
MeJarorn4eckux paboTHUKOB cr. 482 TII
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2019
JIOKYMEHTBI O TMpEACTaBICHUH K
HarpaxJaeHu0 paboOTHUKOB 5 ner
05-27 | (npeacTtaBieHUsi, XOJATaiCTBa, cr. 500 TII
XapaKTEpUCTUKU, BBIIUCKA U3 2019
pelmeHnii u ap. )
3 roxga
05-28 |I'paduk ormyckoB cr. 453 TII
2019
TapudukanmoHHbIC CIUCKH 50/175 mer
05-29 (BIG)I[OMOCfH) a00THHUKOB cr. 400 TI
P 2019
o 6 5 ner DIIK
AP 2019
JIOKYMEHTBI BEJEHUI0 BOMHCKOTO 5 mer
yera U OpPOHHUPOBAHMIO TpakiaH,
05-31 |7 POHHP Pzl er. 457 TII
npeObIBalONINX B 3amace (IUIaHbl, 5019
OTYETHI )
JIOKyMEHTBI BEIEHHIO BOUHCKOIO 5 et
yera U OpPOHMPOBAHMIO TpakIaH
05-32 |Y PpOHHD paxniaH, or. 458 TII [Tocne cHsaTUA
MpeOBIBAIONIUX B 3arace 5019 Cc yuera
(KapTOYKH, JIUCTKHA, IIOBECTKH)
Kypnan (kHMra) mpoBEpoOK 5 jer
0533 |COCTOAHHS BOMHCKOTO y4eTa H or. 459 TII
OpOHHpPOBaHUS TpaxaaH, 5019
npeOBIBAIONINX B 3arace
K 5 ner
05-34 ypHaJI ydera JHI[, MOJJIeKaIINX 0. «e» C.
BOMHCKOMY Yy4E€Ty 463 TII 2019
3asgBKH O MOTPEOHOCTH B 1 rox
05-35 | mpuBIEYCHUH WHOCTPAHHBIX cr. 377 T
paboOTHUKOB 2019
3asBieHuss pabOTHUKOB O BBIIAYEC 1 ron
05-36 |IOKYMEHTOB, CBSI3aHHBIX C ct. 451 TII
paboToii, M WX KOIHUH 2019
05-37 [<...>
06. byxraarepckuii y4yer M OTYETHOCTH
[TocTostHHO
[Tonoxxenne 006 omate Tpyaa H [Tocne 3ameHnbl
06-01 6 M. «a» CT.
MIPEMUPOBAaHUU PAOOTHUKOB 504TI 2019 |HOBPIMH
06-02 |T'omoBoif miaH (PUHAHCOBO-— [TocrosiHHO
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XO3SIMCTBEHHON MOEITEILHOCTH

. «a» CT.
247 TII 2019

OTyeTel O BBINOJHEHHH IIAHOB

(bMHAHCOBO—XO035HCTBEHHOU Hocrosmro
06-03 O. «a» CT.
JESATEILHOCTH OpraHU3aI|y . 572 TII 2019
T'onoBrie
Ot4deTsl O BBHINOJHEHWU IIJIAHOB 5 jer
MHAHCOBO— X031 CTBEHHOU
06-04 (be}ITe.HBHOCTI/I OpraHu3aluu m. «o» cr.
A p HH - 272 TIT 2019
KBapranbnbie
JIOKYMEHTBI O TMPOBEpPKax (aKThI, 5 ger
CIIDABKU, IIEPEINCKA
06-05 |°MP pemcka) cr. 282 TII
(uHAHCOBO—XO035HCTBEHHOM 2019
NEATEbHOCTH
Fonopas GvXIaencka ITocTostHHO
06-06 | OAOBAT DyXralTepCKai cr. 268 TII
OTYETHOCTH 2019
5 ner
06-07 |[TomoBas OromKeTHas OTUYETHOCTH M. «a» CT.
269 TII 2019
1 5 5 Jer Tlpu
06-08 ! T};Oen;e):xyTquHe YXTaJITEPCKUE 0. G Cr. :ECZ]T;S::HH
269 TII 2019 | 7
IIOCTOSIHHO
5 ger s ropoBoit
06-09 Ay,Z[I/ITopCKI/IeVBaKJ'IIO‘IeHI/ISI o or. 286 TO OyXrajaTepckoi
OyXraJTepCKOi OTYETHOCTHU 5019 OTYETHOCTH —
IMOCTOSIHHO
r S . 50/75 net:
. 500
p 2019
50/75 ner
OIIK:
06-11 |[JIuuesble cuera PabOTHHUKO
UIEBBIC CYeTa PaOOTHUKOB or. 296 TII
2019
JIOKYMEHTBI O TMOJYYCHHH I
3apabOTHOM TUIATHl (CBOJHBIE 6 Jer pu
06-12 |pacyeTHble (pPacUETHO-IUIATEXKHBIE) cT. 295 TII OTCYTCTBHHU
€JI0MOCTH ACUYCTHBIC JIUCTHI 2019 JIMUCBRIX CHCTOB
BeA r P ’ - 50/75 zer
JIOBEPEHHOCTH )
JIOKyMEHTBI (KOIUU OTYETOB, c
JIET
3asIBJICHUS, CIIUCKU DPAOOTHUKOB
06-13 ' P ' cr. 298 TII
CIPaBKH, BBIITUCKHA U3 5019

MPOTOKOJIOB, 3aKJIIOUEHHUS ,
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Mepenucka) O BBIUIATE MOCOOUH,
oriare JIMCTKOB
HETPYI0CITIOCOOHOCTH ,
MaTepHaIbHON TMOMOIIU

[Ipu
OTCYTCTBUH
JINIEBBIX CUYCTOB
Cmpa 0 Joxoja c a > Jer i
06-14 NpaBkHu JIOXOZIax |- CyMmax cr. 312 TII |BemomocTteid
Hajora (PU3UYECKUX JIHIL
2019 HAYUCIICHUSA
3apaboTHOM
IUIaThl —
50/75 ner
5 ner
06-15 HcnonHuTenbHbIE JTUCTHI IO or. 299 TII [Tocne
yACpKAHUIO W3 3apaOOTHOM TIUIATHI ) 2019 HCIIOJHCHUS
IIpn Taxensix,
Tabenu W KypHaJlbl ydeTa > Jer BPCIHBIX 1
06-16 AGotero B gﬁ oHI y cr. 402 TII |onmacHbIX
P p 2019 YCIOBHAX TpyJHa
— 50/75 ner
Hanoroseie nexmapanuu 5 ner OIIK
06-17 | (pacueTbl) 1O BCEM BHJAM cr. 310 TII
HaJIOTOB 2019
il 6 5 ner
OKYMEHTBHI 00 HMHBCHTApH3AIUN
06-18 aKTPéOB prsatl cr. 321 TII
2019
JlokyMeHTbl 00 WHBEHTapH3aIlUH > Jer Ipu ycrosun
06-19 Y P . cr. 321 TII |npoBeneHus
TOBApHO-MaTePUANIbHBIX LIEHHOCTEH
2019 MIPOBEPKU
JIOKyMEHTBI O TEpEOLECHKE Tocre BrbrITHs
OCHOBHBIX (DOHIIOB, ONPEICICHUN > Jer OCHOBHBIX
06-20 aMOpTHU3aINHU OCHO;SHBIX CpEJIICTB cr. 323 TII jcpencts n
p ! PEACTE, 2019 HeMaTepUaTbHBI
OIICHKE CTOMMOCTH HMYIIECTBA
X aKTHBOB
Ilocne
JloroBopsl 0 MarepuanbHOU > et YBOJIHHCHIA
06-21 P P cr. 279 TII |mMaTepHaabHO-
OTBETCTBEHHOCTH
2019 OTBETCTBEHHOT'O
JIAIA
JloroBOpbI Tpa)xAaHCKO—IIPaBOBOTO
XapakTepa O BBIITOJHEHUH PadoT
paKtep § pabot, 50/75 ner’
OKa3aHUH YCIYr (QU3NYCCKHMU
06-22 yery cr. 301 TII
JUIaMHA, aKThl CHAYU—-TIPUEMKH 5019

BBINTOJIHEHHBIX PAa0OT, OKa3aHHBIX
yCiIyr
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[Tocne
JloroBo  DOIUTE 5 jer OIIK
TOBOPBI UTCIIAMU UCTCUCHHUS
06-23 PEL € POl cr. 11 T |ICTCICHEE
(3aKOHHBIMH TIPEACTAaBUTEIISIMU ) 5019 CpOKa JIEUCTBUS
JI0TOBOpa
5 ner n
. ocJIe 3aMEHBI
06-24 | JIoOKyMEHTBl YYETHOW TMOJUTHKH cr. 267 TII
5019 HOBBIMH
[lepBuYHbBIC yUYETHBIC JOKYMEHTHI
U CBSI3aHHBIC C HUMH
OIpABIATENbHBIE JOKYMEHTEI Ilpu ycnoBun
(KaccoBbl€ JOKYMEHTHI M KHUTH, HPOBEACHUA
OaHKOBCKHE JOKYMEHTBI, KOPEIIKH TIPOBCPKH 7 HpH
JICHEXHBIX YEKOBBIX KHIDKEK, 5 Jer BOSHUKHOBCHIH
CIIOpOB
06-25 |opnepa, Tabenu, W3BEIICHUS cr. 277 TII POB, .
a3HOTJIACHH
0aHKOB M NEpPEBOJIHBIC 2019 p
COXPaHSOTCSI
TpeOOBaHUsI, aKThl O TpHEME, P
10 TIPUHSTHS
claye W CIUCAHWW WMMYINECTBA M
vaTe peIIeHHS 110
pHAIIOB, KBUTAHIINH, .
HaKJIaJHbIC, ABAaHCOBBIC OTYETHI,
IepenucKa)
[lepeueHb JMI[, UMCIOIIUX MPABO 5 Jer
[Tocne 3ameHbl
06-26 |momnucu MEPBUYHBIX YYETHBIX cr. 280 TII
HOBBIMH
JIOKYMEHTOB 2019
JIOKyMEHTbI O B3aWMHBIX pacyerax > Jer Hocne
06-27 Y P cr. 264 TII |mpoBeneHus
U TepepacueTax
2019 B3auMopacyeTra
5 ner
06-28 |Kumra ydera JOBepeHHOCTEH M. «I» CT.
292 TII 2019
5 ner
06-29 |Cuera-daxTypsl cr. 317 TII
2019
o
JTMKBUIALUAU
06-30 |XypHanm ydera OCHOBHBIX CPEICTB OpraHHU3aIu’
m. «a» CT.
329 TII 2019
K 5 ner
HaJI y4yeTa MaTepuaibHBIX
06-31 yP 2’ p m. «O» crT.
IIEHHOCTeH M WHOT0 HMMYIIECTBA
Y 329 TI 2019
[Tocne
Knaura ywera npuxomHo- 5 ner
CTIHCaHUS
06-32 | pacXOmHBIX MaTepHaJOB, cr. 526 TII
MaTepHaIbHBIX
o0opyIoBaHUS 2019 .
[EHHOCTEH
06-33 |IlonoxeHnue O 3aKymke TOBapOB, ITocrostHHO
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pabor, yciuyr ct. 217 TII
2019
3 roxa
06-34 |Ilnan-rpaduk 3aKymok cr. 218 TII
2019
3 roxa
06-35 | JIokyMEHTBI IO 3aKylKam cr. 219-223
TIT 2019
5 mer DIK | 11ocne
06-36 | MyHuIMIAIbHBIE KOHTPAKTHI cr. 224 TII |1Creieni?
CpoKa JeicTBUS
2019
KOHTpPAaKTa
[lepenucka mo OCYILECTBIECHUIO 3 roma
06-37 pernucKa I YIIECTBICHU or. 229 TII
3aKyMOK Jii HYKJ OpraHu3aiuu 5019
Kypnan perucrpa 3a5BOK Ha 3 roma
06-38 | nemwe » smymeax er. 227 TII
4 Y 2019
1 5 jer OIIK
06-39 ! ;;):Hn;c(m CJrIlor BOTIPOCaM OKa3aHUs cr. 290 TII
yeny 2019
o o o
06-40 p pei) s cr. 511 TII
0o0OpyIOBaHUS U APYron 5019
MPOIYKIIUU
[Ipuemo-cnaroyHble aKThl,
COCTaBJICHHBIC TIPU CMEHE Lo ner
06-41 P cr. 44 TII
JOJKHOCTHBIX, OTBETCTBEHHBIX, 5019
MaTepUaTbHO—~OTBETCTBEHHBIX JIHII
06-42 [<...>
07. bubamoreka
ITocrostHHO
07-01 |Tlonmoxenue o OUOIHOTEKE m. «a» CT.
33 TIT 2019
WNuBenTapHast kHura, andaBUTHBIA Hocrosmro
07-02 P ' cr. 330 TH
Karajaor 5019
Ho
JIOKYMEHTBI ydeTa MaTepHhalioB JTUKBUIALUU
07-03 | cnpaBouHO-UH(OPMAITMOHHOTO Ooubmmoreku
dbonnga, OuOIMOTEKH ct. 366 TII

2019
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AKTBHI CIHCAaHHUSA KHUT U o Jer Hocne
07-04 . ct. 365 TII |cnenyromen
MEPUOMYCCKUX H3IaHHUI
2019 IIPOBEPKU
JIOKyMEHTBI O MOJATOTOBKE H 5 mer OIIK
07-05 |mpoBeneHHH BBICTABOK, SIPMApOK, ct. 368 TII
Mpe3eHTalMI 2019
07-06 [<...>
08. Apxmus
n 6 6 ITocTosuno
08-01 | OMIOKCHHE 0D apxupe, o Io. «» CT.
AKCTIEPTHOH KOMHUCCHUH 33 TII 2019
ITocTosaHO
08-02 | YuerHbIE JOKYMEHTHI apXHWBa cr. 171 TII
2019
[ (T —, HeyTtBepxxneHHbI
e — 10
08-03 |Onucu Jniea MOCTOSHHOTO XPaHCHHUS M. «a» CT. MHHOHBaHM
172 TII 2019
HaJ00HOCTH
HeyTtBepxxneHHbI
50/75 ner |
HECOTIACOBAHHBI
08-04 |Onucu nen Mo JUYHOMY COCTaBY m. «O» cT. e - 10
172 TIT 2019 A
MHUHOBAaHUS
HaJI00HOCTH
o 3 roxa ITocane
MUCH JIeJT BPEMEHHOTO (CBBIIIE
08-05 10 ner) xparemus I. «B» CT. YHUYTOXKEHUS
P 172 TH 2019 | xen
ITocne
BO3BpAIICHHUS
JIOKyMEHTOB .
Jnsa aktoB
JIOKyMEHTBI yueTa BBIIAYd e, 3 roxa
BBIOAYM J€]I BO
08-06 | 1OKyMEHTOB BO BpEMEHHOE cr. 175 T
BPEMEHHOE
MOJb30BaHHUEC 2019
MMOJIL30BaHUE
IpyTUM
OpraHu3aIusIM
- 5 nmer
ITocae
BO3BpAIICHHS
OKYMEHTOB .
JIOKyMEHTBI BBIEMKH JICIT 3 roma HH ;
u
08-07 y At cr. 176 TIT |.P
JIOKYMEHTOB 5019 HEBO3BpAIICHUH
— TIPOTOKOIIBI,
aKThI
BKJIIOYAIOTCS. B
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neno ¢douma -

IIOCTOSIHHO
Komnu apXuBHBIX CIPaBOK
BBII[aHHBII; o 3anpocP;tM rr;am:[aH 5 ser SIIK
08-08 ! T. 178 TI
JOKYMEHThI K HUM (3asBJICHHS, ¢ 20189
3ampochl, CIpaBKU, TEPEIUCKa)
Kypnanei, 0a3pl JaHHBIX yueTa 5 ner
08-09 |BblHauM apXWUBHBIX CHPABOK, cr. 177 TII
KOMUH, BBIMHCOK W3 JOKYMEHTOB 2019
JloroBopbl (corjameHusi) ¢
ApPXUBHBIMH YUPEXKIICHUSIMH , 5 ger SIK H:cenee
HACTEYEHUS
08-10 |HHBIMH OPFaHHSaHHHMH 0 cr. 179 TII 1
B3aMMOJICHICTBUM M COTPYIHUYECTBE 5019 CpoKa JIeCTBHS
B cepe apxuBHOTO aena u JIOTOBOPA
JIEJIONPOU3BO/ICTBA
08-11 [<...>
09. Meaununckoe o00cIyKHBaHHE
I ITocTosIHHO?
09-01 60;1£:<6Hne 0 MEIHUIIMHCKOM 0. «a» CT.
bl
33 TII 2019
09-02 MenuiuHCcKUue KapThl 5 ner
o0yJaromuxcst cT. 441 TIMII
3aKII0UYATENLHEL
€ aKThI
MEIUIIMHCKAX
OCMOTpPOB
3 rom pabOTHHKOB,
OKYMEHTBI O MEIUITUMHCKHUX BBITTOJIHSTOIINX
09-03 A .
0CMOTpax “r 2%3159 i paboThl ¢
BpPEIHBIMH ,
OITACHBIMU
YCIIOBUSIMU
pyAa —
50/75 met
ITocne
JloroBop 0 ¢uHAHCOBOM 5 ner -
09-04 |obecneuenun 0053aTEIHLHOIO cr. 627 TII CDOKA 1CHCTBIS
MEIUIUHCKOIO CTPaxOBaHUs 2019 p a1
JIOTOBOpA
09-05 JIOKYMEHTBI O METUITTHCKOM 5 ner
o0cTy)KMBaHUHT ct. 369 ITIMII
09-06 [<...>
10. IIumedJok
10-01 |ITomoxxeHne 00 OpraHu3auN ITocTtosiHHO
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MATAHUST OOYYaAIOIIUXCS TITKOJIBI M. «a» CT.
33 TII 2019
1 5 . ITocTosHHO
10-02 OJIOXKEHUE O OpakepaxHOU 0. «a» CT.
KOMHCCHH IIIKOJBI 33 TII 2019
10-03 Otyetsl, wHOOpPMAIUK, CIPABKU 1 rox
00 opraHu3anUu TUTAHUS ct. 362 IIMII
10-04 VYTBEPKICHHBIE HOPMBI MUTAHUS J3H
JUIA IIKOJLHUKOB (MEHIO) cT. 839 IIMII
JlokymMeHTBI  (cepTudUKATHI, 5 z;er
10-05 |akTbl, pexiamalnuu, 3aKJIIOYEHUs, ct. 513 TII
CIIpaBKH) O KayeCTBE CBIPHS 2019
H 5 ner
10-06 aKOIIUTENbHAS BEIOMOCTL IO or. 276 TII
pacxoy MNpPOAYKTOB MUTaHUS 5019
AKTBI TIO Opakepaxy,
om0 OpaKOBOYHBIE W3BEIICHHUS , 3 roma
neeKTHbIE BEIOMOCTH H or. 787 TIMII
Mepenucka O BBIOPAKOBKE
MPOAYKIIMHU
Kypnan mocra eBOM 3 roma
10-08 H}(I)pHK HIIT,I TaBKU MHIIEBOMH or. 787 TII
POAYKIL 2019
1 ron
10-09 |[KoMIUIEKTOBOYHBIE BEIOMOCTH ct. 512 TII
2019
JIOKyMEHTBI  (pacmopsDKEeHHUs , 5 et
10-10 TpeOoBaHUs, HaKJIagHbIE) 00 or. 518 TII
OTIIyCKE TOBApOB CO CKJIAJOB U 5019
OTTPY3KE MPOIYKIIHH
Kypnanbl Opakepaka MHUIIEBBIX 1
10-11 |mpomyKToB M KyJIMHApHOU e
cr. 967 IIMII
MPOAYKITNH
KypHan ydera TeMIepaTypHOIo
10-12 |pexuma B XOJOIWJIBHOM L rox
cr. 967 IIMII
o0opymoBaHUU (HA THUIIEOIOKE)
KypHan npoBeneHus 1
10-13 |BuTaMUHM3ALHUU TPETHUX U roa
cr. 967 IIMII
clIagKuX OJIroz
Jlo 3aMeHEI
10-14 | TexHONOTHYECKUE KapThI [Tepexonsmue c

HOBBIMHU

2019 rona
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10-15 ['uruennueckuii xypHai 1 ron
(COTpYIHUKH ) cr. 967 IIMII
XKypuan ydera TemmepaTypsl U 1
10-16 |Bma)XHOCTM B CKIAIACKUX roa
ct. 967 IIMII
MTOMEIICHUSX
10-17 |<...>
11. be3omacHocTh
5 Jer [Tocne
11-01 |ITacmopt ©€30macHOCTH IIKOJIBI cT. 594 TII |akryanuzanuu
2019 rmacropra
[Tocne
HCTEUYCHUS
5 ger CpOKa JEHUCTBUSA
11-02 JloroBOpbl Ha OKa3aHHE OXPAHHBIX or. 580 TI |AoroBopa;
yCIIyT 5019 rnocJe
MIpeKpalieHus
00513aTEeTTLCTB
1o JIOTOBOPY
JIOKyMEHTBI (IIPOTOKOJIbI, aKThI,
CIIPAaBKU, CBEACHUS, JOKJIAIHBIC, 5 mer OIIK
11-03 CITy)K€OHBIC 3alUCKH, TepenucKa) cr. 587 TII
O paccieOBaHHM YpPE3BBIYAHBIX 2019
MPOUCIIECTBUN TPU OXpaHE
31aHUN
Kuuru perucrpamuu (ydera
BEI an/I)p ocP;oLllae eH(I/}I]ﬁ 3 roma
11-04 | B YA perH, cr. 589 TII
MPOITYCKOB, HUICHTH(PUKAIIMOHHBIX 5019
KapT
PazoBble mpomycka, KOpEHIKH 1 ron
11_Q5 |MPOmycKoB B ciykeOHble 3/1aHus or. 591 T
U Ha BBIHOC MaTepUaIbHBIX ) 5019
EHHOCTEH
JIOKyMEHTBI (3aBKH, MEPENUCKA) 1 rox
11-0¢ |O Homycke B CitykeOHbIe or. 592 TII
MoMellleHus1 B Hepabouee BpeMs U ) 5019
BBIXOJIHBIE JTHU
JIOKyMEHTBI O TMOBBIIICHUU 5 ner OIIK
11-07 |anTHTEpPPOPUCTHYECKOM cr. 595 TII
3alUIIEHHOCTA OpTraHU3aluu 2019
KypHanbl MHCTpyKTaXxa IO 3 roja
11-08 | anTHTEppPOPUCTHYECKOI cr. 598 TII
3aIIUIIECHHOCTH 2019
11-09 ’KypHan BBOJHOTO HMHCTpPYKTa)ka 3 roma

M0 TPaXKJTaHCKOH 00OpoHE




66

ct. 608 TII
2019
XKypHan ydera MHCTpyKTaxka IO 3 roma
11-10 | peiicTBUSIM B YpE3BBIYAWHBIX cT. 608 TII
CUTYyaLUsIX 2019
Jlo 3aMeHEBI
[Inanbl-cxeMbl 3BaKkyallud U3
11-11 |3manust mpu Ype3BBIYANHBIX FOBBIMIL
A Py AP cr. 606 TII
CUTYaLUsAX 2019
6 o6 5 ner JIIK
11-12 JlokymeHTBl 00 obecnedeHuun or. 611 TI
MPOTHBOMOXKAPHOTO PEXKHMA
2019
JlokyMeHTsl 00 oOecnedeHuun 5 ner DIIK
11-13 | BHyTpHOOBEKTOBOTO H cT. 611 TII
IPOIIYCKHOI'O PEXUMOB 2019
K . 3 roxga
11-14 Yo e ey o o i3 m
P 2019
IImanesl peiicTBUH 1O 5 ner
[Tocne 3ameHbl
11-15 |mpenynpexAeHUuI0 M JHKBUAALUU cT. 603 TII
. . HOBBIMU
Ype3BbIYAWHBIX CUTYyalUH 2019
[Topsimox oOy4eHus nui, MoCTOSHHO
11-1¢ |OCYLECTBIAIONIMX TPYIOBYIO WM 0. «@» or. 8
CIIy’)KeOHYI0 NIeATelNbHOCTh, Mepam
4 TIT 2019
MOKapHOM 0e30MacHOCTH
11-17 |<...>
12. Oxpana Tpyna
IT
OT4yeT N0 CHEHUAILHOW OIIEHKE 45 ner Py BPCHBIX
. U OIAaCHBIX
12-01 |ycnoBuil Tpyma M IOKYMEHTHI K cr. 407 TII
et 5019 YCIIOBUSX TpyJa
HOMy ~ 50/75 ner
I 5 [TocTostHHO
12_0o |Honoxenne o ciyx0Oe OXpaHbI 0. «@» CT.
hyaa 33 TII 2019
Mg a6 X6 . 5 ner OIIK
12-03 TJIHap OTBI CITy’)KOBI OXpaHbI or. 200 TO
pyX 2019
ITocrostHHO
12-04 |MHCTpyKIMM 1O OXpaHe Tpyla o. «» cr. 8
TIT 2019
1205 Cornamenue mo oxpaHe Tpyda Hu 5 ner DIIK |Ilocne
JOKYMEHTBl K HEMY ct. 11 TII |wucreueHus
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2019 CpOKa JEUCTBHS
COTJIalIeHUS
['omoBBIE cTaTHCTHYECKUE CBEIACHUS
00pa30BaTeNpHON OpraHu3aluu O [TocTtosiHHO
12-06 |TpaBMarhu3mMe Ha NTPOU3BOJCTBE U m. «a» CT.
npoeCCUOHATBHBIX 3a00JIEBAHUAX 335 TII 2019
(b. 7— TpaBMaTH3M)
CssizaHHbIE C
KPYITHBIM
JIOKyMEHTBI (aKTbl, MPOTOKOJIBI, 45 Jer MaTepUaJIbHBIM
12-07 |[3akmro4eHusi) O HECUYACTHBIX cT. 425 TII |ymepbom wu
clry4asix 2019 YeJIOBEUYECKUMU
KEpTBAaMU —
ITOCTOSIHHO
Kypnan (xkHura) perucrpauuu 4o et
12-08 | 7P pericIpat cr. 424 TII
HECYACTHBIX CIIy4acB 5019
Kuuru yuera uHCTpyKTaxeil 1o 45 Jer
12-09 |oxpane Tpyna (BBOOHOTO, Ha M. «a» CT.
pabodyem MecTe, LEIEBOTO) 423 TII 2019
Kypnan (xHwura) yqega 5 et
120 | e oy, mposepin snani n. @ cr.
Pate IpyAa, TPOBe 423 TII 2019
o oxpaHe Tpyaa
OKYMEHTHI (CIpaBKU
feynomemm( §6OCHC;BaHI/I$1 > et
12-11 | P4 ’ ' cr. 409 TII
MepenucKka) O COCTOSSHUU U Mepax 5019
[0 YJY4YIIEHHUIO OXpaHbl TpyJa
[Topsimox yuera [TocTostHHO
12-12 | MUKpONOBPEXIEHUN (MUKPOTpPaBM) Im. «a» cr. 8
paboTHUKOB TIT 2019
[Tonoxenue o mopsiiKe OOy4YeHHUs [TocTostHHO
12-14 |mo oxpaHe Tpyda M MPOBEPKH o. «a» cr. 8
3HaHUS TpeOOBaHUU OXpaHbl TpyJa TII 2019
ITocrostHHO
12-13 |IlpaBuna mo oxpaHe Tpyaa o. «a» cr. 8
TIT 2019

12-14
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INPUMEPHASA HOMEHKJ/IATYPA JEJI

OBPA3OBATEJIbHOM OPTAHU3AIIUIU

JIOIJIKO.]'ILHOG Oﬁpa3OBaTeJ'leO€ YupexaeHue

Cpoxk xpaHeHust
aeaa (roma,

NHuaexc
3aroJioBoK jgejia KoanuecTBo ge YJacTH)
. Ipumeyanue
(ToMa, 4acrTHu) (TOMOB) u Ne crarteit
nmeJia
no
Ilepeunio
1 2 3 4 5
01. PykoBoacTBO (KaHUeJSIpUA)
HopmaTtusHbIE 1paBOBBIE
aKTBhl OpPTraHOB, Jlo MuHOBaHUS
Hag00HOCTH
OCYIICCTBIIAIOINX ol 3aBeneHo,
01- |ynpaBneHnue B cdepe m. «O» cT.
JIETOTIPON3BOIUTEIh
01 oOpa3oBaHus, 3, ImM. «O»
CksopuoBa JI.M.
periIaMeHTUPYIOIIIE cr. 4 TII
o0Opa3oBaTenbHbIC 2019
orHomeHus . Kommu
ITocTosHHO
01- ITocine 3ameHbI
YcraB nmerckoro cana ct. 28 TII
02 HOBBIM
2019
CBHAECTEIBCTBO O Jlo MuHOBaHUS
0l- |mocTaHOBKE Ha Yy4YeT B HagoOHoCTH, |Ilepexonsinee ¢
03 HAJIOrOBOM OprasHe cr. 24 TII |2012
(MHH) 2019
CBUAETEIBCTBO O ITocTostHEO
01- [Mepexomsiee ¢
04 BHECCHHUU 3aIlUCU B cr. 24 TII 5012
ETPIOJI 2019
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KOHTPAKT, Jo
CBUIETENILCTBA) Ha IIPaBo
01- | omeparuBHOrO PKBHAAMAR ) 1oy exonsmmee
05 p OpraHusalluu |, OIZ)L 5
yIpaBIeHUS cr. 93 TII
UMYIIECTBOM, Ha IPaBO 5019
MOJIL30BAHUST 3€MEIBbHBIM
Y4aCTKOM
ITocne
5 ner IpeKpalcHus
01- JlutieH3un W MPUITOKECHUS pv patll
ct. 55 TII |npedcTBus
06 K HHAM
2019 JHULECH3UU
[Tepexonsmee
2018
CanurtapHo-
SMUIEMUOIOTHUECKOE
3aK/II0YeHNEe Ha
00pa3oBaTenbHYIO 5 ner, DIIK
01- JIeITeILHOCTD, [Tepexonsiee
07 | canmranmo- cr. 429 TI |9
HUTapH 5019
SMUAEMHUOIOTHIECKOE
3aKJII0YEHHE Ha
MEAUIIMHCKYIO
NEeITENLHOCTD
01— [TocTosanHO I
MyHHIMIAIBEHOE 3a[aHUE m. «O» cT. cpexoLiee
08 2018
198 TII 2019
I'omoBoit oTdueT O [ (T —,
01- BBIIIOJTHEHUH
09 rOJ0BOTO MyHHIIUIAIIEHOTO . @ et
211 TII 2019
3aJaHus
01- Iocrosuuo
10 IIporpamma pa3BuTus cr. 193 TII
2019
ITocTostnaO
01-  |IIporokomsrl
11 KOJUISTHAJILHBIX OPTaHOB e @ o
18 TII 2019
o ITocTostHEO
01- |IIpoToKonbl COBEIIAHUM
12 I — M. «&» CT.
18 TII 2019
ITocTostnEO
01- [Tporokosbl 00mUX
13 coOpanuii paGOTHUKOB e @ ot
18 TII 2019
01- |IIpuka3sl MO OCHOBHOWM [TocTositHHO
14 JEATENLHOCTH II. «a» CT.
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19 TII 2019
01— Kypnan perucrpaunu [TocTostHHO
15 MPUKA30B 1O OCHOBHOM m. «a» CT.
NEITEILHOCTH 182 TII 2019
01- [Ipukassl/ pacnopsKeHUs 5 zer
16 0 aJMUHUCTPAaTUBHO- m. «O» cT.
XO3SIMCTBEHHBIM BOIPOCaM 19 TII 2019
XKypnan perucrpauuu
01— MPUKA30B/ PpACHOPSHKECHUH 5 ner
17 Mo aJIMUHUCTPATUBHO- M. «B» CT.
XO03MCTBEHHOU 182 TII 2019
JeATEIbHOCTH
JIOKyMEHTBI  (TUTIIIOMBI,
CBH/JIETEIIBCTBA,
rpamoTHl,
. 051aro1apHOCTH,, TMocTosHHo
5 YAOCTOBEpPEHUS K cr. 369 TII
Harpajgam) O 2019
HarpaxJeHuu
OpraHu3alu 3a y4yacTue
B BBICTaBKax, spMapkax,
MIPE3EHTALMIX
OKYMEHTBl O IpOBEpKa
Hoxy bl O MPOBEpPKax 10 et
01- (aKTBI, CIpaBKH,
cr. 141 TII
19 MEpPENnucKa) opraHaMu 5019
TOCKOHTpOIA (HaAa30pa)
ITocrostHHO
01- NucTpykuus mo Ilocne 3ameHsl
20 JICITOTIPOU3BO/ICTBY cr. 28 T HOBBIMH
2019
01— [TocTostHHO CTpyKTypHBIX
21 Howmenkiarypa nen ct. 157 TII |nonmpasneneHul —
2019 3 roma
01— OOparenust TpaxaaH u 5 nmer JIIK
20 IEpEeNnCKa M0 UX cr. 154 TII
paccMOTpEHUIO 2019
5 ner
01- |[XKypHan perucrparuu
23 oOpaleHuil rpaxiaH . «o ot
182 TII 2019
Ho
01- |[JKypHan ydera BbLIaYH HIHKBHIIATNT
24 nevyareid M IITaMIIOB Opratusatuy
cr. 163 TII
2019
01- AKTBl YHUYTOXXEHUS 3 roxa IIpu orcyrcrBUM
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25 rneyaTted W IITamIoOB ct. 164 TII |KHUr, >XypHAJIOB,
2019 OTTHUCKOB U
CIIENKOB — JI0
JIMKBU AU
OpraHu3aIiH
KypHan peructpanuu 5 er
0l- |mocrynarommx u
26 OTIPABJIIEMBIX .« cT.
182 TII 2019
JIOKyMEHTOB
KypHan perucrpanuu 3 roma
0l1- TEIerpamMmm,
27 TeneOHOrpaMM U . @ ot
p 182 TIT 2019
¢axcos
o ITocTostnEO
01- [TyGnuyHbIil qOKIam O
28 a0oTe JETCKOro caja cr. 209 TII
P 2019
ITocTosuno
01-
e OT%TGO . cr. 209 TII
caMo00cIe0BaHuU 5019
ITocTosunO
01- |TomoBoit 1uiaH pabOTHI . «a» CT.
30 JIIETCKOro cajaa 198
TII 2019
OmnepaTUBHBIC TUTAHBI Jlo MuHOBaHHS
01- (KBapTaJbHBIE, Haq00HOCTH
31 MECSIYHBIC) PaOOTHI cr. 201 T
JETCKOro caja 2019
01- < S
32 e

02. BocninraresibHO-00pa3zoBaTes

bHasA 1€ATCJIbHOCTD

OcHoBHas
Jlo 3aMeHEBI
02- | oOpa3oBaTenbHas HOBOI [lepexonsmee ¢
01
ImporpaMma JIOLIKOJIBLHOI'O cr. 271 TIMII 2019 ronma
o0OpazoBaHUs
02— JlononHuTenbHbIE Jlo 3amMeHBI Mepexomee ¢
02 o0Opa3oBaTeNbHbIC HOBBIMH 2019 roma
MPOTPaMMBI cr. 271 IIMII
02— KypHan 3anatuii mo 5 et
03 JIONIOJTHUTEIIBHOMY cr. 493 TIMII
00pa3oBaHUIO
1 ron
02- | MHOuBHUIyabHBIC TUTAHBI
04 paboTel BOCIHTATEICH cr. 203 T
2019
02- |Paboune Marepuaybl IO 5 nmer JOIIK. |CDJ - B




72

05 PEIITKOIBHOMY cr. 434 IIMII|C:\Users\
00pa30BaHUIO MaTepHaibl 10
1O
02- CHHCKH BOCIIUTAHHHUKO > Jet
IIUCKA BOCIIUTAHHUKOB
06 cr. 440 IIMII
IIpu BBIOBITHH B
APYTYyIO
OIIKOJILHYIO
02— |JInuHble nena 3 ronma, f)[ A zno "
07 BOCITUTAHHUKOB cr. 330 mMIr|°P H
OTUHUCIIEHUS U
JOIIKOJIBHOMN
OpraHHu3aIu
02— [Iporokonbl 3acenanuit ITocTostnHO
08 IeJarorunueckoro CoBeTa M. «I» CT.
A JOKYMEHTBl K HUM 18 TII 2019
02- | Kaura ydera npoTOKOJIOB 10 ner
09 MEeIArOTHYECKOTO COBETA cr. 335 TIMII
[IpoTokomnsl 3acemanuit
02— METOIUYECKOTO COBETa U ITocrostHHO
10 JIOKYMEHTBI K HUM M. «I» CT.
(cripaBKY, HOKJAIHI, 18 TII 2019
nHpopmanuun )
09— CnpaBku, wuHbOpMaIuu 5 ger DK
11 0 COCTOAHMM cr. 433 IIMII
BOCITUTATEIHLHON pPabOTHI
IIpu orcyrcTBUM
o 1 ronx
02- lomoBoli 1utan paboTHI or. 202 TIO rOJI0BOTO ILIaHa
12 METOJIUYECKOTO COBETA : 5019 paboTHl JIETCKOTO
caja — IMOCTOSIHHO
IIpu orcyrcTBUM
o 1 ronx
02- lonoBoii otyer paboTHI or. 215 TII roJI0BOTO OTYETA O
13 METOANYECKOIl CcoBeTa : 5019 paboTe IEeTCKOro
caja — IMOCTOSIHHO
T'omoBbIe OTYETEHI
1 ron
02- CIHEHUAINCTOB (IICUXOJOT
ct. 216 TII
14 U Ip.) O pe3yibrarax 5019
IPOJICTaHHON PaOOTHI
JlokymeHTBl 00
OpraHu3alUu JIETHEU
030POBHUTENLHON PaOOTEI
02- AoP P 1 ron
(MeTOoIHuYECKHue
15 cr. 365 IIMII
pEeKOMEHIalluK, TUIaH
paboThl, PpPEKUM
paboThl, aKTel U Jp.)
02- | XypHnansl mpuema 3 roma
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16 MIOCETUTENICH (pOaUTENCH cr. 970 TIMII
BOCIIMTAaHHUKOB )
KunodoTomoxkymeHThI 3 TToCTOSHEO
02— |orpaxaromue y4eOHBIH 3 roma
17
npolecc U JeATEeIbHOCTh or. 281 IMII
BBIJAIOIIUXCA I1€4ArOr0OB
Nudopmarnuu, copaBku o
MEIUIIMHCKOM
02— 00CITy)KMBaHWW, TUTAHUU 3 roma
18 BOCIIMTAHHUKOB H or. 435 TIMII
MaTepuaIbHO -
TEXHUYECKOM
obecrieyeHnu
IIpOTOKOJIBI POAUTEIBCKUX
02- coOpaHHii U JOKYMEHTBHI 5 x;er
19 K HUM (CIpaBKH, cr. 324 TIMII
TOKJaaAbl, WHOOpMAIUH)
02— [Tnanel KyJIbTypHO- ITocTostHHO
20 JIOCYyTOBOM M T.II. ct. 193 TII
JEATCIIbHOCTHU 2019
02- < S
o1 -
03. Kaagposoe oOecnedyenme
[Ipucnannsie s
ITocTosiHHO CBEJICHUS — IO
03- .
01 KonnexTuBHbIi 10TOBOP cr. 386 TII |muHOBaHuA
2019 HaJO00HOCTH
Ilocne wmcreueHus
03— JIOKyMEHTBI O TMpOBEpKax 3 roxda CpoKa JIeHWCTBHS
02 BBIIIOJIHEHUS  YCIIOBUI cr. 389 TII |KOJJIEKTUBHOTO
KOJUUIEKTUBHOI'O JIOr0OBOpa 2019 JIOroBopa
03- IIpaBuiia BHYTPEHHETO Hocrosuro
03 P 3; P o cr. 394 TII
TPYZIOBOT'O Pacrops 2019
ITocTostnaO
03- |IllTatHOe pacmucaHWe W
04 A3MEHEHUS K HEM cr.40 TII
y 2019
03— [IITaTHBIE paccTaHOBKHU 50/75 ner
05 (IITATHO—CITUCOYHBIN cr. 42 TII
coCcTaB pabOTHUKOB) 2019
03- | IomKHOCTHBIE 50/75 ner
06 UHCTPYKIUU pPaOOTHHUKOB cr. 443 TII
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2019
[Ipukassl MO JTUYHOMY
COCTaBy (IpHEM,
nepeMenieHue ,
COBMEIIIEHUE, TIEPEBO/I,
YBOJILHEHUE,
aTTecTanus, 50/75 ner

03- JOIIOJIHUTEILHOE OIIK

07 npodecCHOHATBHOE m. «a» CT.
o0Opa3oBaHHe, W3MEHEHUE 434 TII 2019
bamunum, MOOLIpPEHus,

HarpakJIeH!s, OTIyCKa
Mo yxoay 3a peOCHKOM,
oTIycka 0e3 CcoXpaHeHUs
3apabOTHOM TIJIATHI)
[Ipukassl opraHuzanuu
0 JUYHOMY COCTaBY
(eKkeroaHble
06 ormyckax,
OIIaYMBAEMbIE OTITyCKa,
KOMaHIMPOBKAX
OTIIyCKa B CBSA3U C 5 Jer
pPabOTHHUKOB C

03- oOyueHueM, M. «O»—«r»

08 eXYypCTBax, HE cr. 434 TI BpeAHBIMH T
JIEKYP ! . : (AIM) OMacCHBIMH
CBSA3aHHBIX C OCHOBHOW 2019 Ty —

npodUILHONU
(npog ) —50/75 ner
IEITEIbHOCTBIO, O
KOMaHJAMPOBKAX H
CIIy’)K€OHBIX TMPOBEpPKaX
IIpuka3el 0 JIMYHOM
P y 3 roxga
03- COCTaBy
m. «I» CT.
09 (IrCUMIIMHApHBIE
434 TII 2019
B3BICKAHUS )
O exerogHo
OIIAYMBAaEMBIX
OTITyCKax ,
OTIIYCKaX B CBS3HU
50/75 ner Y

03— Kypnan perucrpauuu SIIK c oOyueHueM,
MIPUKA30B IO JIHYHOM eXKypCTBax, HeE

10 C(I))CTaB ) y m. «o» cr. |FOKYP !

CBSI3aHHBIX C
Y 182 TII 2019 .
OCHOBHOI
(mpoubHOI )
JESITEIbHOCThIO — 5
JIET
KypHan ydera IUYHBIX
/:[eip 360”}F]HI/IKOB JIAYHBIX 50/75 ner
03- e meqHHx KapTOUeK JlIK
11 ! ! m. «O» cr.
TPYIOBBIX TOTOBOPOB
py p 463 TII 2019

(CITy»)eOHBIX




75

KOHTPAKTOB)
50/75 ner
03- JIuyuble nena OIIK [Tepexonsmue ¢
12 pabOTHHUKOB cr. 445 TII |2010
2019
TpynoBeie OrOBOPHI, 50/75 ner
03— ciyeOHbIe KOHTPAKTHI, ST *> [lepexonsaume c
corjameHuss 00 Hx 2010
= W3MEHECHUU cr. 435 T
! 2019
pacTop>KeHUH
YBenomiieHus,
03- HpEeRyIpEeXICHU , 3 Toa
14 6 ct. 436 TII
pabOTHHUKOB (aMm) 2019
pabotoaarenem
50/75 ner
03- |JInyHble KAPTOUYKH OIIK [Tepexonsmue ¢
15 pabotaukoB (¢p. T-2) cr. 444 TII [2022
2019
[MopnuuHBIE NTHYHBIC
JTOKYMEHTBI (TpyJoBast Jo
03- |KHW)KKA, JHIUIOMBI, BocTpeOoBaHuA . | HeBocTpeOoBaHHBIE
16 aTTeCTaThl, cr. 449 TH |- 50/75 ner*
YJIOCTOBEPEHUA , 2019
CBUJIETEIILCTBA)
50/75 ner
03— Kuaura yuera nBmxeHus 0. «B» CT.
7| ot 463 «@» TII
2019
[Tocne ucreuenus
CpOKa JEHUCTBUSA
corjacusi WM €ero
03- |Cornacus Ha 00pabGOTKY 3 roxa OT3bIBa, - CCH
18 MIEPCOHATIBHBIX JTaHHBIX cr. 441 TII junoe He
2019 IPELYCMOTPEHO
bhenepabHBIM
3aKOHOM,
JIOTOBOPOM
JlokymeHTBI 00
OCBOOOXKICHUH OT
03— yIUIaThl HAJIOIOB, 5 Jer
19 IIPENOCTABIEHUN JIbIOT, ct. 304 TII
OTCPOYEK YIUIATHl WU 2019
OTKa3e B HEW 1o
HajoraMm, cbopam
03- [IpoTokonsl 3acenanwii, 10 mer OIIK
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20 IOCTAHOBJICHUS. U JPYyTrUe cr. 485 TII
JIOKYMEHTBI 2019
aTTECTallMOHHBIX
KOMHUCCHU
JIOKyMEHTBI 110
aTTeCTaluu , 5 ner

03-

OINpeICICHUIO cr. 484 TII

21 npodecCHOHANBHBIX U 2019
JUYHOCTHBIX KaudecTB
pabOTHUKOB
JIOKyMEHTEI 0
IIPOXOXKACHUH
HE3aBUCHMOHM OLEHKU

03— KBaJIM(DUKALIIH > et

57 pabOTHUKOB WJIM JIUII, cr. 488 TII
IPETCHAYIOMNUX Ha 2019
OCYLIECTBIICHUE
OINPECIEHHOIO0 BHJIA
TPYAOBOU JAEATEIBbHOCTU

. i, 1 ron

paduKn NpOBENECHHS cr. 490 TH

23 aTTecTanuu 2019
JIOKyMEHTEI 0
MEPEIOATOTOBKE M 5 ner JIIK

03-

MOBBILIEHUHT cr. 491 TII

24 KBATH(UKAINA H 2019
IEPEIIOATOTOBKE
pabOTHUKOB
[lepenncka 1o
aTTeCTaluu , 3 roma

03-

MEPEIOATOTOBKE M cr. 499 TII

25 MOBBIIIEHUU 2019
KBaJIM (hUKALIH
PabOTHHKOB
[Inan noBbILIEHUS 5 Jer

03-

KB (UKAITTH cr. 482 TI

26 EeOaroru4eCcKux 2019
pabOTHUKOB
JIOKyMEHTEI 0
IIPEJICTaBICHUN K
HarpakJeHUI0 PabOTHUKOB 5

03- (mpeacraBiIeHUs , ol

8 cr. 500 TII
27 XOJlaTanucCTBa, 2019
XapaKTEPUCTHUKH ,
BBIMMUCKA W3 PCIICHUA M
ap.)
03- |I'padpuk ormyckoB 3 roma
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28 cr. 453 TII
2019
03— Tapuduxanonsele 50/75 ner
59 CIIUCKHA (BEAOMOCTH ) ct. 400 TII
paboOTHUKOB 2019
5 ner DIIK
03-  |Otyerbl pabOOTHUKOB O
30 KOMaHAHPOBKAX cr. 452 T
2019
JIOKyMEHTBI BEIECHUIO
03— BOMHCKOI'O ydYeTra U 5 ner
37 OpOHUPOBAHUIO TPaXIaH, ct. 457 TII
npeOBIBAIONIMX B 3arace 2019
(rmaHbl, OTYETHI)
JIOKyMEHTBI BEIECHUIO
BOMHCKOTO yyeTa | 5 mer
03— | OpOHUpPOBaHMIO TpaKJaH, or. 458 TII [Tocne cHaTHA €
32 MpeOBIBAIOIINX B 3amace ) 5019 yyera
(KapTO4KHu, JIMUCTKH,
IIOBECTKH )
KypHan (kHura)
03— IIPOBEPOK COCTOSHUSA 5 ner
33 BOMHCKOI'O0 Yyyera M cr. 459 TII
OpOHMPOBaHUS TpaxJIaH, 2019
npeOBIBAIONIMX B 3arace
03— XKypnan ygera mui, S Jer
34 MOJJICKAUTUX BOUHCKOMY M. «e» CT.
y4ery 463 TII 2019
03— |3aiBKH 0 moTpebHOCTH B 1 ron
35 IIPUBJICYCHUU cr. 377 TII
WHOCTPAHHBIX PAOOTHUKOB 2019
3asBneHUs PaOOTHUKOB O 1 o
03- BbIJau€ JOKYMEHTOB, 45 1H T
36 CBSI3aHHBIX C paboToi, u cr- 5019
UX KOIHM
03-
< lu>
37
04. byxraarepckuii yyeT M OTYETHOCTH
0a— |Honoxenue o6 omnare IoctosiHHO HMocre 3AMEHEL
01 Tpyda U HOPEMUPOBAHUN om. «a» CT. HOBBIMI
pabOTHUKOB 294 TII 2019
04— T'ogoBoii mnan ITocTosuno
02 (rHaHCOBO— . «a» CT.

X03IUCTBEHHON

247 TII 2019
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JCATCIIBHOCTH

OTyeThl O BBINOJHEHUU

04 |TUTAHOB (huHAHCOBO— [TocTostHHO
03 XO3STMCTBEHHOH M. «a» CT.
IesITeIbHOCTH 272 TII 2019
opranuzamuu . ['omoBbie
OT4ueTsl O BBINIOTHEHHUH
H.HaHf)B (bl/IHaI:ICOBO— 5 ger
04- XO3SIMCTBEHHON
04 JEATELHOCTH m. «o» cr.
272 TII 2019
OpraHu3aIuy .
KsapranbHubie
JIOKyMEeHTBI O IIpOBEpKax
04— (aKTBI, CHOpaBKH, 5 ner
05 nepenucka) (UHAHCOBO— cr. 282 TII
XO3SIMCTBEHHOU 2019
NeATeILHOCTH
04— ConoBas GvxIalTencka ITocTostnHO
06 flosad DyXraiTepekas ct. 268 TII
OTYETHOCTD 5019
5 ner
04- TonoBast OroKeTHAA
07 OTYETHOCTH . «@cr.
269 TII 2019
5 ner II
04- | IIpoMexyTouHbBIE 6 pH OTCYTCTBIH
08 OyXTalTepPCKHE OTYETHI . «&» T | FONOBBIX=
269 TII 2019 | HOCTOSSTHHO
AyIUTOpPCKUE 3aKIIOYCHUS 5 ner Aot FOEOBOHv
04- o OyXrajaTepckoi
no OyXxraiTepckoit cr. 286 TII
09 OTUETHOCTH —
OTYETHOCTH 2019
MMOCTOSTHHO
04— l'omoBble M KBapTanbHBIC 50/75 ner
10 pacyersl IO CTPaxOBBIM cr. 308 TII
B3HOCAM 2019
50/75 nert
04- JIuuesble cuera OIIK
11 pabOTHUKOB cT. 296 TII
2019
JIOKyMEHTBl O MOJyYEHHH
3apa0OTHOM TIJIATHI 6 I
04- (CBOIHBIE pacyETHBIE et pu OTCYTCTBIH
12 (PACUETHO - TLTATERHbIE) cT. 295 TII |JIMLIEBBIX CYETOB —
2019 50/75 ner
BEIOMOCTH, paCUETHbIC
JICTBI, JOBEPEHHOCTH)
04- JIoKyMeHTBI (KOIUHU 5 Jer




13 OTYETOB, 3asBICHHUS, cr. 298 TII
CIHCKH pPaOOTHUKOB, 2019
CIIpaBKH, BBINUCKU U3
MIPOTOKOJIOB,,
3aKJIIOYEHUs, IIEepenucKa)
0 BBIIUIATE II0COOMIL,
oriaTe JIUCTKOB
HETPYAOCIOCOOHOCTH ,
MaTepUalbHOU ITOMOIIN
IIpu orcyrcTBUM
JIULEBBIX CUETOB
ChopaBku 0 n0Xolax H 5 ner o
04- WA BEIOMOCTEH
CyMMax HaJjiora cr. 312 TII
14 HAYUCIICHUSA
bU3HYECKUX TTUI] 2019 o
3apabOTHOM TIIATHI
— 50/75 mer
04— HcnomHuTeNbHbIE JTUCTHI 5 ner
15 10 YAECPKAHUIO U3 ct. 299 TII |Ilocme wucnoyiHEHUA
3apaboOTHOM TIIAThI 2019
IIpn TaxensIx,
5 ner BPEIHBIX U
04- |Tabemu W >KypHAJBI PeAl
16 yaeTa paGoucro BPEMEHH cr. 402 TII |omacHBIX YCIOBHAX
2019 Tpyna — 50/75
JeT
04— Hanorosele nexnapanuu 5 ner OIIK
17 (pacdeTsl) IO BCEM cr. 310 TII
BHJIaM HAaJIOr'oB 2019
5 ner
04- OKYMEHTHI 00
Hloxy cr. 321 TII
18 WHBEHTapU3allil aKTHBOB
2019
OKYMEHTHI 00
Hoxy 5 z;er [Ipn ycnoBumn
04- WHBEHTapU3aUA
ct. 321 TII |nposeneHus
19 TOBapHO—MaTEPUAIBHBIX
. 2019 MIPOBEPKU
HEHHOCTEeN
JIoKyMeHTBI O
MEPEOLICHKE OCHOBHBIX 5 et [Tocne BBIOBITHSA
04- |dounoB, ompeneneHUn or. 323 TII | OCHOBHBIX CpEnCTB
20 aMOPTU3ALUU OCHOBHBIX ) 5019 U HEeMaTepHaIbHBIX
CPEICTB, OLICHKE aKTHBOB
CTOMMOCTH HMMYILIECTBA
[Tocne yBonbHEHMS
HoroBopbl 0 5 ner
04- N MaTepUaIbHO—
MaTepUAIbHOMN ct. 279 TII
21 OTBETCTBEHHOTO
OTBETCTBEHHOCTH 2019
Tuna
04- | loroBOpsI TpaxJIaHCKO— 50/75 ner
22 [PaBOBOrO Xapakrepa o cr. 301 TH
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BBIMTOJIHEHUH PaboT, 2019
OKa3aHUU YCIYyT
(GUBUYECKUMU JTUIIAMU ,
aKThl CIaYH-TIPUEMKHU
BBITIOJIHEHHBIX PaboT,
OKa3aHHBIX YCIyT
04- JloroBopsl ¢ pomuTensiMu 5 ner DIIK |Ilocne wmcredenus
53 (3aKOHHBIMU ct. 11 TII |cpoka neucrBus
MPEACTABUTEIISIMH ) 2019 JIOroBopa
04— | JlokyMeHTBI y4eTHOU > Jer Ilocne 3ameHsl
24 TIOJTUTHKH cr. 267 Tl HOBBIMH
2019
IlepBuuHbIC yYeTHBIE
JOKYMEHTBI W CBSI3aHHBIC
C HHMH ONpAaBIAaTEIbHBIE
JTOKYMEHTBI (KacCOBBIE
JOKYMEHTBI U KHUTH, Tlpn ycnoBuu
0AaHKOBCKHE JTOKYMEHTHI, TIPOBEICHHS
KOpCHIKK OCHCXKHBIX IPOBEPKHU; IIpU
04— YEKOBBIX KHHUKEK, 5 Jjer BO3HUKHOBEHUHI
o5 opaepa, Tabenn, cr. 277 TH |cmopos,
u3BelleHusT OAHKOB U 2019 pasHorjIacuii
NepeBOHBIE TPeOOBAHUS, COXPAHSAIOTCH 10
aKTBl O TIpUEME, clade MPUHATUSL PEIICHUS
U CIHCAaHUU HUMYIIECTBA o Jieny
U MaTepualioB,
KBHUTAHIIMH, HaKJIaJHBIC,
ABAHCOBBIC OTYETHI,
IIEPETINCKA)
[lepeuens s, 5 ger
04-  |umerommx mpaBo ITocie 3ameHbI
26 ct. 280 TII
MOJIUCHA TICPBUYHBIX 5019 HOBBIMH
YUYETHBIX JOKYMEHTOB
5 ner
04- | JIoKyMEHTBI O B3aWMHBIX [Tocne mpoBenenus
277 pacueTax M Tepepacderax ot 220(149 i B3aMMopacueTa
5 ner
04- |Knaura yuera
28 JIOBEPEHHOCTEH . “ et
292 TII 2019
04— 5 ner
59 Cuera-dakTypsl ctr. 317 TII
2019
04- |)KypHanm y4era OCHOBHBIX Hlo
30 cpeicTs JTMKBUAAIT
OpraHu3aIu
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M. «a» CT.
329 TII 2019
04- XKypnan yuera 5 Jer
31 MaTepUaIbHBIX IEHHOCTEH m. «O» cT.
W HWHOTO MMYNIECTBA 329 TII 2019
0a- Knaura ydera npuxomHo- 5 ner [locne cnucanus
32 PAacXOmHBIX MaTepHUajoB, ct. 526 TII |marepuanbHbIX
o0opyIoBaHUs 2019 IIEHHOCTEH
04-  |IlomoxeHue O 3aKyIKe CTHOC2T ?;HH,FH
33 TOBapoB, paboT, ycCiIyr 5019
04— 3 roxga
34 [Tnan-rpadux 3aKymmok ctr. 218 TII
2019
04- 3 roma
35 JIOKyMEHTBI MO 3aKymKam cr. 219-223
TIT 2019
04— | MyHMmimaTsHLe 5 ner OIIK |Tlocne wucredeHwus
36 KO}II{T :KTH ct. 224 TII |cpoka neucTBus
P 2019 KOHTpAaKTa
04— Ilepenvcka 1o 3 roga
37 OCYIIECTBICHUIO 3aKyIOK cr. 229 TII
I HYXJ OpraHA3aluu 2019
04— KypHan peructpanuu 3 roxa
38 3a8BOK Ha y4YacTUE B ct. 227 TH
3aKyIKax 2019
5 ner DIIK
04- |Ilepenmcka MmO BOMpPOCAM or. 290 TII
39 OKa3aHUs TUIATHBIX YCIYyT )
2019
JIOKyMEHTBI O TMOCTaBKe 3 roma
04- MaTepualoB (CbIpbA) , or. 511 TI
40 000pyIOBaHUs U OPYIoi ’ 5019
MPOYKIIMHU
[Ipuemo-cnarounbie
aKTbl, COCTaBJICHHBIE NPHU
15
04- CMEHE JOOJKHOCTHBIX, or. 4 ZGTFH
41 OTBETCTBEHHBIX , ’ 5019
MaTepHaIbHO~
OTBETCTBEHHBIX JIUII
04- < S
42 e

05. JloromyHkT
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05— [Tonoxxenue o [TocTrostHHO
01 JIOTOTIETUIECKOM TTyHKTE M. «a» CT.
I JeTen 33 TII 2019
ITocTosHHO
05- ITomoxxenne 00 OKazaHUU
02 JIOTONEANYECKON MOMOIIN m. «@ cr. 8
TIT 2019
05— IIporpamma mcuxoJs0ro- Jo 3ameHsl
03 MIeIaroruIecKoro HOBOH
COIPOBOXKIECHUS cr. 271 IIMII
05 Lron | e
- . roJI0BOT0 ILIAH
l'omoBoii 1utan paboThI cr. 202 TII ;.
04 5019 pabOTHI JETCKOTO
caja — MOCTOSHHO
05 Lron | ore oratta o
- N rOI0BOI'O OTHYET
l'omoBoif otyer pabOTHI cr. 215 TII ;.
05 5019 paboTe IeTCKOro
caja — MOCTOSIHHO
05- < S
06 -
06. Apxus
ITocTosuno
06— |Ilonoxenue 006 apxwuBe,
01 5 N m. «a» cr. 33
00 SKCHEpTHOH KOMHCCHUH TII 2019
06- V4yeTHBIE TOKYMEHTHI Hocrosuro
05 o JIOKY cr. 171 TIO
P 2019
ITocTosuno HeyTBepxxneHHbBIC
06- Omnucu Aeil IMOCTOSHHOI'O YTBCPAIL
03 XpAHEHHS o. «a» CT. — J0 MMHOBaHHUS
172 TII 2019 |HagobHOCTH
50/75 ner HeytBepxnenusie,
06- |Omnucu gen Mo JTUYHOMY 0. «6» cr HECOTIJIaCOBAHHbIE
04 COCTaB ) - |- nmo MuHOBaHUA
M 172 TH 2019| ™
HaJ00HOCTH
Onucu Aea BPEMEHHOIO 3 roga
06— el Bp Hocne
05 (cBpime 10 Jet) Im. «B» CT. A —
XpaHEHHUs 172 TII 2019
ITocne
BO3BpAIIICHHS
JIokymMeHTBl y4era 3 roma JNOKyMEHTOB . Jlis
06— BbIIAUM 7¢I, aKTOB BBIJAUYU JEl
ct. 175 TII
06 JIOKYMEHTOB BO 5019 BO BPEMEHHOE
BPEMEHHOE TI0JIb30BaHUE [10JIB30BAHHE
TPYTUM
opraHuszamusamM - 5
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JIET
ITocae
BO3BpAIICHHS
OKyMeHTOB. llpu
3 rona AOKY p
06- JIOKyMEHTBI BBIEMKU c 176 TI HEBO3BpAIllCHUU —
T.

07 JeNI, JIOKYMCHTOB 5019 MIPOTOKOJIBI, AKTHI
BKJIIOYAIOTCS. B
neno ¢douma —
[IOCTOSHHO

Komnun apxuBHBIX
CIIPABOK, BBIJAHHEIE II0
06- 3arII)poca1\:1 rpaxkiaaH 5 zer JTIK
’ cr. 178 TII
08 JOKYMEHTBl K HHM 2019
(3asBI€HUA, 3ampOCHI,
CIIpaBKH, IEPENUCKa)
KypHanbl, 0a3bl HAaHHBIX
06 M ! A 5 Jer
- yeTa BBIIAYM aApPXUBHBIX
09 Zn aBOK I[KOHI/H?Ip cr. 177 TI
PaBoik, ' 2019
BBIMICOK U3 JOKYMEHTOB
JloroBopbl (coraiieHus)
C apXHBHBIMHU
YPEKIECHUSIMA, HWHBIMU
YapeRrIe ! 5 ner DIIK |Ilocine wmcreyenus
06- | oprammsanusMu o TI .
10 B3ANMOICHCTBHH 1 cr. 179 CpOKa JIEUCTBUA
2019 JIOroBopa
COTpyAHUYECTBE B cdepe
aApXUBHOTO Jlena |
JIEIIONIPOU3BOICTBA

Ob- < S

11 .

07. MeauuuHckoe 00CayKUBAHHME

ITocTosIHHO?

07- ITonoxxenue o

01 MEIULIMHCKOM OJIOKE . «@ et

33TII 2019

07- MeIuIIMHCKHE KapThI 5 ner

02 BOCIIMTAHHHUKOB cr. 441 TIMII
3aKII0UYATENLHEIE
aKTbI
MEIUIMHCKAX
OCMOTPOB

3 roxga P

07- | JokyMeHTHI O paboOTHUKOB,

cr. 635 TII

03 MEIUIUHCKUX OCMOTpPax 5019 BBITIOJTHSFOLIIAX
paboTel ¢
BPE/IHBIMH ,
OITaCHBIMU
YCIIOBUSIMU TpyAa
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— 50/75 ner

JloroBop o ¢uHAHCOBOM

07— |obecrnedeHun 5 ner [Tocne ucreyeHus
04 00s13aTeIBLHOTO ct. 627 TII |cpoka nelcTBUs
MEIULMHCKOIO 2019 JIoroBopa
CTpaxOBaHUS
07— JIOKYMEHTBI 0 5 et
05 MEAUIIMHCKOM or. 369 TIMII
00CITy)KUBaHUHU
07-
<.
06
08. [loxkymMeHTamusl MO OPraHU3aANUM NUTAHUS
[Tonoxenue 00 N
OCTOSIHHO
08- OpraHu3anuyd ITATaHUs
01 BOCITUTAHHUKOB JIETCKOTO . @ et
33 TII 2019
caja
0g— |Honoxenue o [MocrostaHO
02 OpakepakHOU M. «a» CT.
KOMMCCUU 33 TII 2019
08— Otuersl, IgH(bOpMaI_[I/II/I, 1 ron
03 CIpaBKM 00 OpraHu3aluu or. 362 TIMII
MUTaHUS
08— E’;:;g;neﬂgile HOPMBI JB3H
04 A cr. 839 IIMII
BOCIIUTAHHUKOB (MEHIO)
JloxyMeHTBI
08— (cepTuduUKaThl, aKTHI, 5 ner
05 peknamanu , ct. 513 TII
3aKJIIOYEHUS, CIPaBKH) 2019
O KauecTBE ChIPbs
08— HakonurenbHas S et
06 BEJIOMOCTb II0 PAcXomdy ct. 276 TII
MPOAYKTOB IHUTaHUS 2019
AKTBI TIO Opakepaxy,
08— OpaKkoBOYHBIE " 3 roma
07 U3BEIICHUS, Je(PEKTHbIE cr. 787 TIMII
BEJIOMOCTH U TMEpenucKa
O BBIOpAaKOBKE MPOIYKIUU
08- | XKypHanm mocraBku 3 Toa
08 nnypeBoﬁ MPOTYKIIHH cr. 787 T
B POAyX 2019
08- | KOMIUIEKTOBOYHEIE 1 rox
09 BEJOMOCTH cr. 512 TI
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2019
JloxyMeHTBI
(pacropspoxeHus, 5 ger
08— |TpcOoBaHUs, HAKIIATHBIC)
cr. 518 TII
10 00 OTIyCKE TOBAPOB CO 5019
CKIIQJIOB U OTIPYy3Ke
POTYKIIUU
Kypnan Opaxepaxa
11 t POAYKTOB, cr. 967 IIMII
MOCTYNAIOMINX Ha
TUIIEOIIOK
Kypuan yuyera
12 o cr. 967 TIMII
obopynoBaHuU (HA
MUIIEOIIOKE )
08— }KypHaJVI 6pa1<epa>1<au 1 rox
13 TOTOBOM KYJIHMHAPHOM or. 967 TIMII
POTYKIIUU
08— KypHan npoBeneHus 1 roxn
14 BUTAMHHU3AIUU TPEThUX cr. 967 TIMII
A CIIagKuX OIron
o8- TexHomornueckue Kaprsl flo samemst  Hepexonstuie. ¢
15 P HOBBIMU 2019 rona
08— |'urueHuueckuii xypHai 1 rox
16 (COTpYIHMKH ) ct. 967 IIMII
Kypuan yuyera
08- | Temmeparypsl | 1 ron
17 BJIQXXKHOCTU B CKJIAICKUX cr. 967 IIMII
MOMETIEHUSIX
08- < S
18 ...
09. be3onacHocTh
5 z;er
09— |Iacnopr 6e3omacHOCTH Hocze
01 ETCKOro cana cr. 594 TII |akryanu3zauuu
2019 rnacrnopTa
[Tocne ucreuenus
CpOKa JEHCTBUSA
5 x;er
09— | JloroBopsl Ha OKa3aHue J0TOBOpa; TOCIie
ct. 580 TII
02 OXPaHHBIX YCIyT 5019 MpeKpaIieHus

00s13aTeIBCTB 110
JIOTOBOPY
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JIOKyMEeHTBI  (ITPOTOKOJIBI,
aKTbl, CIPAaBKH,
CBEICHMSI, JOKJIAIHbIE, 5 ner DIIK
09— CITy)K€OHBIC 3aIUCKH, or. 587 TII
03 [IEpernucKa) o 2019
pacciieJoBaHUH
Ype3BhIYANHBIX
IIPOUCIIECTBUM IIPHU
OXpaHe 3JaHUI
Kuuru perucrpanumn
(ydera BBIIAYM)
09-  |ymocroBepenuii, 3 Tofa
04 ct. 589 TII
IIPOIYCKOB, 5019
UACHTU(DUKAITMOHHBIX
KapT
PazoBeie mpomycka,
09— |KOPCIUKH MpOIYCKOB B 1 rox
05 ciykeOHble 3/1aHuS W Ha ct. 591 TII
BBIHOC MaTepHUanbHBIX 2019
LIEHHOCTEN
JIoKyMeHTBI (3asBKH,
09- IIEPENUCKAa) O MOOIYyCKE B 1 ron
06 CiIykeOHbIE TOMEIICHUS B cr. 592 TII
Hepabouee Bpems M 2019
BBIXOJIHBIE JTHU
JIoKyMeHTBI O
Qo |TOBBIIICHHH 5 ner DIIK
07 AHTUTEPPOPUCTUYECKOMN ct. 595 TII
3aIlMIIEHHOCTH 2019
OpraHu3aIu
oo ﬁypHanH MHCTpYKTaxa 3 roma
08 . ct. 598 TII
AHTUTEPPOPUCTHUECKON 5019
3AIUIIEHHOCTH
09— XKypnan BBOIHOTO 3 rona
09 MHCTPYKTaxa II0 ct. 608 TII
rpaXkJIaHCKOH 00OpoHe 2019
Kypnan yuera
09- I/IH}(]:I’)prKTa}.])Ka o 3 roxa
10 N ct. 608 TII
ACHCTBUSM B 5019
YpEe3BbIYANHBIX CUTYAaIUsAX
Jo 3amensbl
09— [InanbI-cxeMbl 3Bakyaluu HOBLIMI
11 W3 31AHWA TIpH or. 606 TII
YpEe3BbIYAHBIX CUTYyaIUsAX 5019
09- | loxyMeHTBI 00 5 ner DIIK
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12 obecrieueHnn cr. 611 TII
IPOTHUBOIIOKAPHOT O 2019
pexuma
JlokyMeHTbI 00 5 ger SIK
09- | obecrieuennun
cr. 611 TII
13 BHYTPHOOBEKTOBOTO H 5019
MPOIMYCKHOTO PEXHMOB
09— KypHnansl yuera 3 roxa
14 MHCTPYKTaXel Mo cr. 613 TII
MOKapHOW 0e30MacHOCTH 2019
IImanel gevicTBU IO
5 ner
09— | mpenynpexneHuo u Ilocne 3ameHsl
15 ct. 603 TII
JMKBUIALIUU 5019 HOBBIMU
YPE3BBIYANHBIX CUTYyalUi
[Mopsimox oOyueHus Jwil,
OCYIIECTBIISIOIINX
09- |TpymoByro wuiu ITocrosiHHO
16 CITyKeOHYT0 m. «a» cr. 8
JIEATEIIbHOCTh, MepaM TII 2019
MOXKapHOW 0E30MacHOCTH
09- < S
17 ce
10. Oxpana Tpyaa
OTyer Mo cHeuuanabHOU 45 njer Ipu Bpemmbix n
10- N OITACHBIX YCIIOBHAX
OLIEHKE YCIOBHM Tpyda U cr. 407 TII
01 Tpyna — 50/75
JOKYMEHTBI K HEMY 2019
neT
[TocTostHHO
10- |ITomoxenue o ciayxoOe
02 oxparsl Tpya m. «a» CT.
33 TIT 2019
5 ner DIIK
10-
- g;a;HbI:afOTB; CITyKOBbI cr. 200 TII
P 124 2019
[TocTostHHO
10- |MHcTpyKuuu mo oxpane
04 pyaa Im. «a» cr. 8
TII 2019
10— Cornaimienue mo oxpaHe 5 ner OIIK |Tlocne ucreucHwus
05 TpyZa U OOKYMEHTBl K ct. 11 TII |cpoka neucTBus
HEMY 2019 COTIALIEHUSI
I'omoBEIE cTaTHCTHYECKHE
10- CBEIICHUSA ITocTosinHO
06 oOpazoBarenbHON M. «a» CT.
OopraHu3anyuu o 335 TII 2019

TpaBMaTu3ME Ha




IMPONU3BOACTBE U

po(hecCHOHATBEHBIX
3aboneBanusix (. 7—
TpaBMaTU3M)

88

CBs3aHHBIE C

JIOKyMEHTBI (aKThI, KpyIHBIM
10- | mpoTOKOJBI 4> net MaTepHaIbHbIM
07 3aKn10quH;;) o cr. 425 TII |ymepboMm wu
2019 YEeJIOBEYECKUMU
HECYACTHBIX CIIydasx KEpTBAMH —
MMOCTOSIHHO
10— |Kypuan (xuura) 45 met
08 perucTpaly HECYaCTHBIX ct. 424 TII
CIlly4acs 2019
Kuaurn yuera
10— MHCTPYKTaXEH IO OXpaHe 45 ner
09 Tpyda (BBOAHOIO, Ha m. «a» CT.
pabouem mecTe, 423 TII 2019
1IEJIEBOTO)
KypHan (kHura) ydera
10— |Hpodunakruueckux pabor S Jer
10 o OXpaHe Tpyna, m. «O» cT.
MPOBEPKU 3HAHUU IO 423 TII 2019
oXpaHe TpyJa
JIokyMeHTBI (CHpaBKH,
MpeJIOKEHUS , 5 et
10-
000CHOBaHMUA, or. 409 TI
11 IIEPENNCKA) O COCTOSHUM 5019
U Mepax IO YIyYIIEHHUIO
OXpaHbl Tpyjaa
[Topsimok yuera TToCTOSHHO
10- MUKPOTIOBPEKACHUN 0. «a» cr. 8
12 oTpa ) )
(MHUKpOTpaBM) T 2019
pabOTHUKOB
[Tonmoxenne o mnopsake
10— 0o0y4eHHUsT TIO OXpaHe [TocTostHHO
13 TpyZa U IIPOBEPKH Im. «a» cT. 8
3HaHUS TpeOOBaHUM TIT 2019
OXpaHbl Tpyjaa
ITocrostHHO
10- |IlpaBwia mo oxpaHe 3
14 1pya M. «a» CT.
TII 2019
10-

15
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